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ABSTRACT 

This handbook is published for coiqpliance of all 
departmental personnel within Inteicollegiate Athletics at the State 
University of New York, Brockport. The purpose of this docuaent is to 
provide an opportunity for all line and staff personnel (and other 
interested administrators and Brockport Athletic Coanittee members) 
to become familiar with pertinent data relative to the assignments, 
duties, and responsibilities of personnel within the athletic 
department. In addition, the handbook affords general inL;>rmation 
relative to institution regulations and informs segments of the 
ccllege community of departmental policies, procedures and practices. 
It provides an outline of many of the policies and practices which 
are essential for a well-run athletic department, regardless of the 
level on which it exists. (JD) 
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ScQpe SiL Ihis Departmental HandbQok 



This handbook is published for compliance of all departmental personnel 
within Intercollegiate Athletics. The appointment of faculty and/ or staff 
members is to be governed by various departmental documents, the department 
handbook as well as institutional policies. Faculty and staff members are 
urged to become familiar with the information contained within this document. 

Deviations from the established procedures described herein are not au- 
thorized vjithoiit written permission of the Athletic Director or his designee. 
V/hen there is a conflict between this department handbook and institutional 
written policies, the latter shall take precedence. 



Purpose jQ£ IM§ TnterGollegiate Athletic Handbook 

It is the purpose of this document to provide an opportunity for all line 
and staff personnel (and other interested administrators and Brockport Athletic 
Committee members) to become familiar with pertinent data relative to the as- 
signments, duties and responsibilities of personnel within this department. In 
addition, this handbook shall afford general information relative to the 
institution regulations aiid to inform segments of the college community of the 
departmental policies, procedures and practices. Finally, this handbook shall 
facilitate the realization of the meaningful goals and objectives of this de- 
partment within SUNY-Brockport thereby justifying the confidence and trust 
which this institution has placed in each of the members of this department in 
accomplishing our respective missions. 

The Physical Education and Sport department also publishes two other 
policy/ information instrunents. First, the gport Management Handbook . Second, 
the Athletic Training/Sports Hedipj.ne Handbodc . These two publications serve 
to acquaint a limited population of specific rules, regulations and opportuni- 
ties within the areas of athletic training, sport management, recreational ac- 
tivities and other related activities within the Tuttle Complex. Readers are 
directed to both of these publications for additional information concerning 
these areas. 
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Intro du ction 



SUNY Brcx^kport supports a well regulated, balanced program of 
intercollegiate athletics for women and for men. The institution also provides 
a dynamic, challenging and diversified academic program in the area of Health 
Science, Physical Education, Recreation and Leisure Studies, Athletic Training, 
Coaching Certification, Cardio-Fitness, Special Physical Education and Sport 
Management. Within the Physical Education and Sport arena both Physical Edu- 
cation as well as Athletics are closely interrelated and utilize common per- 
sonnel, equipment and facilities. The organizational chart on page 12 reflects 
the structure and interrelationships of this multi-faceted department. 

The athletic program assumes the role of a builder of an es prit ^ corps 
for students, faculty staff, administration and various other segments of the 
University community as well as numerous publics. A common spirit existing 
among members of the institution should and is expected to inspire an enthusi- 
asm and dedication which is a significant benefit of the entire University 
community. 

Intercollegiate athletic activities must necessarily remain supplementary 
and complimentary to the essential academic purposes of any college or Univer- 
sity. The intercollegiate athletic program at Brockport State shall be admin- 
istered within the academic confines of the institution and shall not be an 
entity unto itself. 

Competition should always be on a level which would be comparable and 
challenging for the student-athletes participating in the various sports. 
Participation and competition should never create disinterest or frustration. 
Changes in the general athletic scene in this country, and in the ability and 
scope of the total athletic program here at SUNT Brockport, and in the insti- 
tution itself, shall require a continuous evaluation and assessment of the role 
which intercollegiate athletics assunes within SUMY Brockport. 



Purpose - Intercollegiate Athletics 

SUNY Brockport — through its intercollegiate athletic program — strives 
to accept the responsibility of creating (through proper leadership and allo- 
cation of resources) an environment vAiich provides the individual student- 
athlete with an opportunity to achieve personal, educational and moral values. 
The institution strives to develop intellectual, social, moral, emotional, 
cultural and vocational growth and development as well as the physical dimen- 
sion of "man/wonan." 

As students become exposed to the psychomotor, cognitive and affective 
experiences associated with intercollegiate athletics, they should gain sig- 
nificant exposure to sportsmanship and have an opportunity to develop charac- 
ter. Included within tho definition of "character" would be such terms as 
loyalty, cooperation and teamwork, clean living and right thinking. Through 
athletics "we", the institution, the students, are approaching and encouraging 
a way of life which is sound and fundamental to the American "way of life." 
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Spftcific Aggunptipns q£ fML Broc k p o rt's intercollegiate Athletic 2rsgrm 

1 . Collegiate athletics are an integral part of the educational systenj. 

2. Collegiate athletics are for the students who participate in theni. 

3. Collegiate athletics should enable participants to develop specific, 
valuable and beneficial qualities, 

^. Collegiate athletics should enable participants to realize meaningful 
and long lasting benefit and advantages as a direct result of such 
involvement. 

5. Collegiate athletics should provide enjoyable and "fun" experiences 
for the participants and members of the general University coranunity. 



Philosophy And Objectives 

The program of intercollegiate athletics at SUNY Brockport is organized 
and conducted as an integral aspect of the educational prpgran of the institu- 
tion. The athletic program is also considered to be a integral i*ase of the 
total program of Physical Education and Sport, thus providing opportunities for 
the highly skilled student to participate with others of similar interests, 
abilities and needs. 

The administration, leadership and supervision involved in athletics are 
comparable to those of other facets or f^ases of the institution's educational 
services and programs. The coaches in the intercollegiate sports program 
should be (preferably) regularly employed faculty members with the University. 
Qualified, part-time coaches, outside of the college are sought as coaches only 
when there are no qualified, willing, full-time staff members, in either the 
department or the college itself, available for said position(s). 

In order to accomplish the goals and objectives of the athletic depart- 
ment, a broad and varied program of intercollegiate sports for men and women is 
provided. The athletic department and the institution constantly evaluates 
existing programs, practices, procedures and policies in an attempt to maintain 
and improve the high standards under which the athletic department operates at 
Brockport. The philosophy of the athletic program dictates that "we do what we 
do well and don't do what we can't do well." 

There shall be no attempt to classify intercollegiate sports as minor 
and/ or major. It is the belief of the department and of the institution that 
all sports should be classified as major/significant. The criteria should be 
the interest? and needs of the students and the College community and not 
merely the extent of the spectator appeal. 



Ihe Objectives JhS, Intercollegiate AUlJ^gtig FVQgrm 

1. To provide a form of student educational activity which is an accepted 
part of collegiate life. 

2. To provide an athletic program vAiich demonstrates the positive values 
of good physical condition, learned skills and sportsmanship acquired 
by the participants. 



3* To provide as broad and varied a program of intercollegiate sports as 
is feasible in light of available resources (tinte, nx)ney, staff, fa- 
cilities, equipment, supplies, etcO^ 

4. To provide a vehicle which is a recognized builder of rrorale and 
SLSI^Oic de corps among college students, staff, faculty, administra- 
tion, alunni/ae and various publics. 

5. To create among the total "publics" an increased interest in loyalty 
to tne institution and to the goals and objectives of the college 
community. 

6. To create an atmosphere of fun, pride, enjoyment and satisfaction 
surrounding the intercollegiate athletic activities. 



fia^ Principles Q£ JhSi TnterGollegiate Athletic Program 

1. The athletic progrsin shall be managed and organized in accordance with 
the best principles of athletic administration and objectives of the 
college. 

2. Participants on all athletic teams shall be bona fide, full time, en- 
rolled students of the institution, making normal progress towards the 
degree. 

3. All professional personnel involved in administering and supervising 
intercollegiate athletic activities shall (whenever possible) be reg- 
ularly (full time) employed members of the college. In instances 
where this is not the case, fully qualified, part-time non-college 
personnel shall be hired. 

4. The intercollegiate sports program shall be incorporated into the to- 
tal pattern of the educational structure in order that the values in- 
herent in athletics are able to be realized by the participants and 
the spectators. 

5* Intercollegiate athletic practices shall be consistent at all times 
with sound principles of education and in keeping with the spirit and 
the rules of the National (^llegiate Athletic Association, The State 
University of New York Athletic (inference, and other appropriate or- 
ganizations. 

6. All segments of the college shall strive for excellence . The athletic 
program shall strive for excellence in the same manner and to the same 
extent as all facets of the college. 



National Conference Affiliations 



National Collegiate Athletic Association 

SUNlf Brookport is a member school of the National Collegiate Athletic As- 
sociation (NCAA) and is governed by the constitution and by-laws of the asso- 
ciation. Both the men's and women's athletic program belong to the NCAA 
(1983-8U). A copy of the NCAA manual is made available annual3,y to coaches of 
men's and women's sports and to the members of the Brockport Athletic Commit- 
tee. It is expected that each head coach and all assistant coaches will become 
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knowledgeable about the constitution and by-laws of the NCAA vdiich affect their 
sport (s). 



Fwdaffiffltal Polic y (Article ^ Section 21 iJ£ Ihfi HQl^ 

(a) The competitive athletic prograns of the colleges are designed to be 
a vital part of the educational system. A basic purpose of this As- 
sociation is to maintain intercollegiate athletics as an integral 
part of the educational program and the athlete as an integral part 
of the student body, and, by so doing, retain a clear line of demar- 
cation between athletics and professional sports. 

(b) Legislation govetTiing the conduct of intercollegiate athletic pro- 
grams of member institutions ^all apply to basic athletic issues 
such as admissions, financial aid, eligibility and recruiting; member 
institutions shall be obligated to apply and enforce this legisla- 
tion, and the enforcement program of the Association shall be applied 
to an institution when it fails to fulfill this obligation. 



Ih£ 5fc2fc£ University Q£ Mi York AtillfitiC Conference 

SUNY Brockport is a member school of the SUNYAC and is governed by its 
rules and regulations. It is expected that all coaches will become knowledge- 
able about the rules and regulations of the SUNYAC insofar as the rules and 
regulations affect their sport(s). A copy of the SUNYAC handbook is made 
available annually to each head coach of a conference sport. 

The primary object of SUNYAC is the control of intercollegiate athletics 
among members of the Conference and with other colleges and universities by the 
establishment and enforcement of rules and regulations to maintain: 

1. A proper balance between athletics and the regular scholastic work of 
the college. 

2. Minimun standards of scholarship for athletes. 

3. Standards of amateurism. 

^. Faculty control of athletics. 

5. Uniform eligibility rules for participants. 

6. Satisfactory officials for athletic contents. 

7. As fair and equal competition as is possible in the various sports 
among the member institutions. 
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General 2taff folisies 

The intercollegiate athletic program is dedicated to excellence in all of 
Uie academic and athletic programs within the college. The aandate is clear, 
therefore, to maintain a superior professional staff. 

Ti)e intercollegiate athletic program is comprised of nunerous professional 
and support staff members working together harmoniously and cooperatively, not 
only with each other, but with students, staff, faculty and administrators as 
well as with the various publics for the general purpose of developing a 
respectable and representative academic and athletic program for SUfJY 
Brockport. 

The Athletic Director is charged with the responsibility of carrying out 
the above purpose and is directly responsible, through tlie Dean of the School 
of Arts and Performance, to the President of the College insofar as the 
intercollegiate athletic program is concerned. 

As a member of the staff, all requests and communication shall be directed 
through proper channels, through the proper chain qI commapd . Only by obcerv- 
ing this policy can misunderstandings, confusion and delay be avoided. It is 
well to remember that the entire program is cftsn judged (correctly or incor- 
rectly) on the basis of the action and/ or statements of a single staff member. 



Standard s £i2E Departmental Jgta££ Maot^^ra 

1. It is important to remain cognizant of the fact that the staff's pri- 
mary responsibility is the attainment of a successful operation of the 
intercollegiate athletic program and all aspects of the department of 
Physical Education and Sport. 

2. Similarly, it is the responsibility of the staff to see to it that 
there is a successful completion of teaching, coaching and other 
institutional and departmental assignments, the successful completion 
of service to the community and the successful completion of research 
and/ or contributions to the professional literature and the profession 
itself • 

3. All employees, regardless of their specific position and/ or areas of 
responsibilities, shall be treated with respect and courtesy. 

The student-athlete remains, as always, as the coaching staff's pri- 
mary concern. The student-athlete's academic program, the stu- 
dent-athlete's welfare, health and well-being must always be of the 
highest priority. The staff exists to serve the student and to enable 
the individual student to realize his/her goals and objectives. 

5. Within the rules and regulations of national and conference legislc^- 
•tion, as well as within the guidelines established by the College, the 

objectives of the Athletic arena and of the athletic staff shall be to 
remain competitive against similar type institutions as SUNY Brockport 
and "to iM." 

6. Loyalty to the College, to the athletic program, to the staff and to 
the students is an absolute must. 
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7. All staff members are to be cognizant of and support the letter and 
intent of the rules, regulations, policies, procedures and practices 
of the department and of the national, state and conference organiza- 
tions to which this institution subscribes. 



£iiaia QL Conmand 

All athletic staff are responsible ultimately (within the department) to 
the Chairperson of Physical Education and Sport/ Athletic Director. 

Assistant coaches, while responsible to the Athletic Director for their 
actions and conduct, are directly responsible to their Head Coach for their 
performance and assignments. 

It is expected that all staff menibers of the department shall abide by the 
chain of conmand both within the department and within the total College com- 
munity. Failure to do so will be evidence of unprofessional and unethical 
conduct. Please refer to the organizational chart on page 12. 

Each and every staff member connected with the department plays a vital 
role in the department's growth, development, total image and success/ failure. 
It is imperative that each staff member provide a significant contribution to 
that image, to that growth and development throtgh the maintaining of proper 
relations with peers, associates, students, faculty, staff, administrators and 
members of the various publics. 

All staff members have the responsibility of acquainting themselves with 
the rules, regulations and policies of this department, the SUNYAC and NCAA 
(insofar as they affect individual staff members) and to abide by the letter 
and intent of such rules, regulations and policies at all times. It is essen- 
tial that staff members be firm , fair , tionest and consistent in the adherence 
of these rules, regulations and policies. 
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BEST copy AVAILABLE 



When an individual accepti> a poslticn uiLhir! ti-ii::. deparUr.enl and within 
SL'NY brockport, it ih expected thiat ihQ ir-ciividudl wiJl give FULL FlUbLITY AND 
SUPPORT to iti- ptiigrwr.Sj to its eiiiployees and to iLb studenti^. 

Such fidelity and support necessitates respect for everyone's job and 
responsibilities* V/hile it is not a necessity to feel a close kindredship to 
etch and ever>' person v^ithin the depar'tnient and tlie University, it is essential 
to feel that our department is and can remain one of the better of many excel- 
lent departments^ within an outstanding institution of higher ieeming. 

One must be willing to wor^k in close hannon v with each and every staff 
member and student within this depa r tnient in the peek ing q£ ilif de par^tment ' s 
ob.lect ives and goals * Line and staff personnel are expected to be profession- 
al, possess integrity and honor, and to maintain a professional work relation- 
ship with one's peers, with one's otudents and th^ gener.^] public. 

Boost SUKY Brockport. Boost the athletic arena. Boost all sports. Boost 
your co-workers. Boost all students. Boost your own sport(s). Take PRIDE and 
be HUMBLE — they are not mutually exclusive. 

Information and data which are shared within the department's staff meet- 
ings and offices are strictly confidential and SHALL ML be disclosed outside 
of the meetings to students, to other college "people", or to the people within 
the community. Professional confidences shall i^fi respected . 

Coaches and teachers shall be expected to be greatly concerned with their 
soort(s) and program(s) — their own castle(s) — but they are also expected to 
jtmonstrate conceptual skills and to be aware of and concerned with the larger 
picture involving the total college and the whole department — the entire 
kingdocTi — and to conduct themselves in such a manner so as to assist the de- 
pa rttrjent and the college in meeting the goals and objectives of not only the 
individual sport or program but of the department and of the University as 
well. 

Since most of the staff are currently or have been involved in highly 
sucr^essful athletic programs — here and/ or elsewhere — as coaches, it seems 
reaijonable to expect from all staff members within this department the same 
"tearnwork", "cooperation", "integrity", "loyalty", "canmitment" , "dedication", 
"support", "assistance", "kindness", "respect", "U'uthfuln ess", "helpfulness", 
"enthusiasm", "sincerity", "courage", "patience", "pride", "energy", 
"perseverance", "consideration", "unity", "hard work", "long hours", 
"sacrifice" and "love" as one would expect from the student-athletes involved 
in one's own successful athletic program/activity. 

One should not do less than one would expect froftj others. In our current 
circunstances we LEAD and we TEACH as much by examp le as we do by any other 
fashion. 
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IT WOULD BE WELL. TO RLKtMBhH THAT: 

"^oUiir^^ ever- buiJl. arose to touch Uie tMiez unlesi: scne 
man dreari^ec \htl il should, seme man believed thai il 
could, i\n6 bCCiK' v;i]lecl ti'ial it rnu.sL." 

(A suitable poyLsciipL woulo be to add the word "wcnian.") 

Each staff iitember should be cisured that within U-iis deparUnent, where 
responsibility is given, authority canmensurate with that responsibility is 
also granted. Al] st.aff menjbers are vitally involved both in "leadership" and 
in "followship" and should expect to play significant roles in the course of 
thir. department and ir t^ic attempt to satisfy the needs of this college and its 
i^tudents. 

The tin:e and effort of this departnient and of the staff within this de- 
partment shall be directed to the present and to the future. V:ds department 
is involved in a multi-faceted educational/athletic program and the depart- 
ment's goal is to satisiV the needs of the University community. This trans- 
lates into meeting needs jf Uie students, the staff, the faculty and the 
administration within tris college, riov^ iind in the future. 



IntgrCQJIegiate Athletic Department Staff Structure 

"An organization is a group of people working together toward comrrKDn goals 
with clearly defined lines of authority, responsibility, accountability and 
community." (source unknown) 

The administrative and staff personnel of this department at SUM 
Brockport are listed on the following pages with the major areas of responsi- 
bility for each individual. These areas of responsibility are by no means in- 
clusive for the total and effective performance required within the athletic 
program, but do serve as a basic representative outline of individuals* areas 
of expertise and responsibility. The defining of such responsibility will best 
facilitate all operations of the athletic program. The organization chart on 
page 12 defines the operational structure and chain of command within the area 
of intercollegiate athletics. 

Ar employee's contract shall specify administrative, academic (if any) and 
athletic responsibilities and the option to relinquish any one of these as- 
signments is not at the option of the employee. The employee may petition for 
release (through the department's administrator) of an assignment vyhich will be 
given consideration on the basis of the total institutional needs as well as 
the department's needs and resources. However, no full-time Physical Education 
and Sport staff member (on staff — assigned full time to the PEys department 
— as' of 9/15/83) will be required to assune coaching duties unless said staff 
member is willing and cofnpetent to assuiie such intercollegiate coaching duties. 



Separation From SUNY-Erockport Hmployment 



Upon notification of separation from eniployment at SUNY-Brockport, each 
staff member is responsible for successful completion of all a.sijignmenti/tasks 
for the department/college. Additionally, an exist interview with the depart- 
ment administrator is highly recominended. The College's "Separation Form" 
(/VPPENDIX // 1) shal] be completed prior- to Uie soon to be separated staff 
member receiving his/her pay check. 



Rea ppointflient Iq Coaching Position 

It shall be the responsibility (yearly) of all part-time coaches, within 
two weeks following the conclusion of the sport in which said coach was in- 
volved, to provide (in writing) to the Athletic Director a statement indicating 
their willingness to continue their current involvenient within the 
intercollegiate athletic prograr for the next athletic season. The policies 
and practices of SUNY Brockport involving part-time coaches are such that all 
coaching contracts for part-time coaches are for one vear onJj, and can be re- 
newed at the option of the university and with the acceptance by the individual 
coach. Hence, the second and subsequent contracts offered to part-tin)e coaches 
should run from the end of the sport season just ccxnpleted for the next full 
twelve (12) months. 



Athletic Staff Aod Department Assignments r Academic XSSL 

1. Chairperson/Professor: Physical Education and Sport 

and Athletic Director: Dr. William F. Stier, Jr. 

2. Assistant to the Athletic Director: Physical Education 

and Sport: Ms. Shirley Carmichael 

3. Assistant Operations Manager: Ms. Karen Schuhle 
Assistant Operations Manager: Mr. Kevin Russell 

5. Budget Coordinator: Physical Education and Sport/ Athletics: 

Ms. Rosanne Frick 

6. NCAA Interpreter: Mr. Mauro Panaggio (on leave 1985-86) 

7. Sports Information Director: Richard Fyle 

8. Assistant Sports Information/Intern: OPEN 

9. Head Football Coach: Mr. Keith Moody 

10. Assistant Football Coach: Dr. Robert Getz 

11. Assistant Football Coach: Dr. Ed Matejkovic 

12. Assistant Football Coach: Mr. Tom Rosia 
13* Assistant Football Coach: Mr. Tom Nugent 

14. Assistant Football Coach: Mr. Jay Livingston 

15. Assistant Football Coach: Mr. Daniel Stinebiser 

16. -Field Hockey Coach: Ms. Kathleen Mary Krenzer 

17. Assistant Field Hockey Coach: OPEN 

18. Head Men's Soccer Coach: Mr. Bill Fitzpatrick 

19. Assistant Men's Soccer Coach: 

20. Head Women's Tennis Coach: Dr. Marilyn Colby 

21. Head Women's Soccer Coach: Dr. Eugene Orbaker 
22e Assistant Women's Soccer Coach: OPFN 



BEST COPY AvAiL/\bLt 



23. Head Cross County Coach: Mr. Bill Martin 
2n. Head Volleyball Coach: Dr. Frank Short 

25. Assistant Volleyball Coach: Ms. Lori Connor 

26. Head Men's Basketball Coach: Mr. Ronald Jone5> 

27. Assistant Men's Basketball Coach: Mr. Dennis Green 

28. Assistant Men's Basketball Coach: 

29. Head Women's Basketball Coach: 

30. Assistant Women's Basketball Coach: Ms. Diane Abrey 

31. Head Gymnastic Coach: Mr. Richard Lord 

32. Head Ice Hockey Coach: Professor Bob Pedersen 

33. Assistant Ice Hockey Coach: Mr. Greg Wojtowicz 

3^. Head Men's and Women's Swinrfiiing Coach: Mr. Doug Toby 

35. Assistant Swimming Coach: Mr. James Godshall 

36. Head Diving Coach: Mr. Kevin Marshall 

37. Head Track and Field Coach: Mr. Bill Martin 

38. Assistant Track and Field Coach: Ms. Lori Connor 

39. Assistant Track and Field Coach: 

^10. Head Wrestling Coach: Mr. Donald Murray 
^1. Assistant Wrestling Coach: Mr. Janes Hill 
^2. Assistant Wrestling Coach: Mr. Pete Lawrence 
^3. Head Baseball Coach: Mr. Kevin Russell 

Assistant Baseball Coach: OPEN 
^5. Head Softball Coach: Mr. LenMaiorani 
^6. Assistant Softball Coach: OPEN 
^7. Head Athletic Trainer: Mr. Lou Rende 
^8. Assistant Athletic Trainer: Ms. Susan Mary Gross 
^9. Facility Coordinator: Dale Burrell 

50. Athletic Secretary: Ms. Gale Player 

51. Secretary to the Athletic Director: Ms. Karen Carone-Heaney 
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Athletic Teams Sponsored By SUNY-Brockport 



FALL: (Ten Teams) 

Football - Varsity 
Football - J.V. 
Soccer - Men 
Soccer - Men - J.V. 
Soccer - Women 
Field Hockey 
Cross Country - Men 
Cross Country - Wonien 
Tennis - V/omen 
Volleyball 

WINTER: (Fourteen Teams) 

Basketball - Wonien 
Basketball - W - J.V. 
Basketball - Men 
Basketball - M - J.V. 
Ice Hockey 
Gymnastics - Women 
Wrestling - Varsity 
Wrestling - J.V. 
Swimming - Men 
Swimniing - Women 
Diving - Women 
Diving - Men 
Indoor Track - Men 
Indoor Track - Women 

SPRING: (Four Teams) 

Baseball - Men 
Softball - Women 
Track - Men 
Track - Women 
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^Athletic Director! 

I 



Operations 



-Athletic Commit tee 
"Student Government 
- FCBA Support Group 



NCAA Interpreter 



Adjuncts 



t 



IChalrper son/Profesbor : PE/3] 



SUPPORT STAFF 
£fZS Secretary 
IIZ^ Recept-iQDist 
stenographer 

£E^ fiUdgfit Coordinator 
Facility Coordinator 
Alunni/ae Liaison 

Athletic Trainers 
Equiprpent Room 2tsil 



Hnnnr Frrttpmity 



l]aior Club Advisors 



Tparhpr Fjtijpatinn. 



5^nnrtR MprHoinP 



Performance Classens 
t .ahnratnrv Hi rpp^ pp 



Dept. Camiittees 



Ciirripiiliin 

AP-m 
CARR 

AD HOC - 



Underefrariuate 



Sport Management 

Sport Medic iiie 
Teacher Certif ication 

Acadewis Major 
Cardio-Fitness 

Sp££ial Physical Ed vicat ion 
Coaching £sria 
Sport Broa^icagting 
Sport Jovimalisfn 

Sport Information 



Sppoial PhVRi'nal Fdiicatinn 



M9, -in Tpaohinp PF 



Adiunnts 



/idvisorv Commit tffj 
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Workload 



Hie workload of all staff members within Uie athletic progrons shall be 
determined by tl-ie Athletic Director, 

The workload of coaches shall reflect their responsibilities in the area 
of athletics as well as \i\eir ioint responsibilities and duties (if any) in the 
academic classroom (performance arena and professional preparation programs) 
and in the area of administration. 
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mjiL£. mm^ s3:smA^ 

K V/hiose idea wa^: that? 

2. We have never done Uiat before. 

3» We do not have the time to do that. 

4. We do not have the resources to do Uiat. 

5* It's not in the budget and costs too much. 

6. Put it in writing* 

7. We are not ready for it yet. 

8 ♦ We do not have enough staff at this time. 
9. That has been tried before. 

10. The students will not accept it. 

11. It will not work at our institution (in our department). 

12. The faculty and/ or administration will not accept it. 
13« Things are going good so why change. 

14. That is political dynamite around here. 

15. Data processing says it will not work. 

16. The print shop can't handle that. 

17. We will think it over for a while. 

18. Vlhat will the President or Vice President or Dean think? 

19. We will discuss that at some other time. 

20. Our college/ institution/department is different. 

21. We will form a study cocrmittee. 

22. It will not work. 

23. It wasn't done that way before. 

24. You are kidding! 

25. I never thought of that! 

15 



Dl^ MilliaD iL- Stier, Jjir 



(Athletic Director} 

I 



Operations 
{Ma nager 



NCAA Interpreter 



Adjuncts 



Athletic Committee 
Student Government 
'£Q&A Suppprt Qppup 



lai roe r son/ Prof es:.or! PFTs] 



SUPPQKC SIAEE 
££Z^ Secretary iSfinifiri 
Receptionist 

£ud&£i^ Coordinator 
Faculty Coordinator- 
Alunni/ae LLai^QD 

Athletic Trainers 
EouiDinent Sssm S^SfS 



Hnnnr Frat.Pm-ity 



Major Club Advisors 



■9pnrh Managomonf 



Performance ClassP.s 
I ahnrat-.nrv ni rpof nr 



Dent. Ccmmil.tPPs 



Currifiiilin 

CflRR 

/U3 HOC — 



Underi^rarinate 



Sport Management 

2i22il Medic ifie 
leasiiec Certif j 
/Icadqnlc llaaar 

SCSSlal Phyglcal Education 
Coaching Cert i 

Sport Broadcasting 
Sport Joum^IisD] 

Sport Information 



SpeoiaT physical Fdncati 



on 



inJefyhlne PF. 



/Advisory Committee 
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26. It will take too long! 

27. You are in too much of a hurry. 

28. IVhy rush things. 

29. Sports Information can't handle that. 

30. No. 

31. I paid my dues, why would I want to work that hard. 
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jQt> Descriptions 



Athletic. Director Q£ Men's And Women's Sport s 

The Athletic Director* — who is also the Chairperson of Physical Education 
and Sport — shall be directly responsible to the Dean of the School of Arts 
and Performance* The duties and responsibilities of the Athletic Director in- 
clude the following: 

K To organize and manage t:.e intercollegiate athletic progran consis- 
tent with the philosophy and purpose of the institution* 

2. To develop athletic programs which will assure meaningful, enriching 
and rewarding experiences to all who participate and/ or are involved 
in the program* 

3* To present a canplete and up-to-date picteire of the intercollegiate 
athletic program at Brockport State, in terms of its success and its 
educational functions, to the administration, faculty , students, 
altmni/ae and community. 

^. To develop effective internal dommunications with all members of the 
department in order that a smooth running program can be maintained. 
To inform staff members of athletic decisions made at administrative 
levels and to organize the internal communications structure of the 
department, 

5. To market and promote the athletic program to the fullest extent 
possible in an effort to generate and retain the support of the uni- 
versity community — students, faculty, staff, administration, 
alunni/ae and general fans and potential fans. 

6. To continually envision and plan for the future direction and needs 
of the department, making recommendations to the administration and 
to those directly concerned with institutional development. 

7. To serve as the official spokesperson of the department in matters of 
athletic policy. 

8. To serve as the College's representative to the State University of 
New York Athletic Conference (SUNYAC), and to The National Collegiate 
Athletic Association (NCAA) and other appropriate organizations. The 
Athletic Director may appoint other staff members to act in the di- 
rector' s place in serving as a representative to such organizations. 

9. To maintain open communication channels with the college, athletic 
directors of other schools, students, news media, staff and the pub- 
lics. 

10. To devise, organize and promote an aggressive high calibre game 
scheduling procedure for all sports. 

11. To negotiate, in the name of the college, the game contracts with all 
opponents. 

12. • To assune the administrative responsibility for all leases of the 

intercollegiate athletic program and to delegate specific responsi- 
bility and authority deemed appropriate by the Athletic Directors. 
13* To prepure and present for approval and adoption the annual budget. 

To oversee the ultimate administration of the budget so that expense^ 
will not exceed the allocation in any specific year. 
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15. To insure that all University policies and procedures are followed as 
well as the policies and procedures of the NCAA, SUNYAC and any other 
organization to which Brockport State belongs, 

16, To arrange preemployment activities aid to arrange for interviews and 
to create procedures for personnel rq)lacement and/or additions to 
staff positions. 

17* To recomnend for institutional approval, qualified candidates when 
vacancies occur wittiin the department.. 

18. To continually strive for excellence, measured by performance, in all 
sports for Hansa ami ssai* 

19 • To be aware of and to encourage all coaches and student-athletes to 
be aware of the fact that performance in the classroon is the ulti- 
mate purpose of higher education. 

20. To present to the Brockport Athletic Committee (BAC) the matters 
which are subject to their review, consideration and approval, with 
all necessary data. 

21. To serve as a member of the Brockport Athletic Committee (BAC). 

22. To appraise and report on the performance of all personnel. 

23. To insure that all policies and procedures are scrupulously followed 
by coaches, athletes and other departmental personnel. 

24. To supervise the building spaces, areas, fields and equipment as- 
signed to the intercollegiate athletic program and to insure that all 
are maintained properly. 

25. To supervise the development of the athletic department's physical 
plant and facilities. 

26. To arrange for officials for all intercollegiate contests. 

27 • To retain the exclusive right to register a complaint in terms of 
competency of officials, following consultation with the Varsity 
Coach of the sport in question. 

28. To keep informed of standards, progress and developments of athletics 
at other universities and conferences. 

29. To be responsible for all athletes meeting the eligibility require- 
ments of the college, the NCAA, SUNYAC, etc. 

30. To serve as the custodian of athletic awards, trophies and emblems 
won by the college teams. 

31. To exercise control over recruiting methods and scouting arrangements 
and to ui^old established policies in this respect. 

32. To arrange for and supervise the transportation and accommodations 
for trips of all athletic teams. 

33. To ^prove all travel requests by members of the athletic staff and 
to approve the subsequent expense reports. 

34. To approve the traveling squad for all teams and the official party 
accompanying each team. 

35. To schedule and hold periodic meetings of the staff to discuss the 
objectives of the department and the means of attaining these objec- 

• tives. 

36'. To serve as official r^resentctive of the College's Athletic program 
for all visiting coaches and teams and guests and to foster a spirit 
of mutual respect between rival squads and coaches. 

37. To be present — or to assign a departmental representative — at 
selected home contests. 
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38. To guard against any possible infractions of the rules (letter and 
intent) of the NCAA and SUNYAC by any member of the athletic staff 
and/ or teams, 

39* To ^prove requisitions for purchase of equipment and supplies 
through the institution, 

40. To ^prove all invoices and vouchers and to submit them to the ac- 
counting office for proper, prompt payment* 

41* To approve the contractual payment due to all opponents, 

42, To insure that the institution receives its contractual revenue from 
games played, 

43, To require all student-athletes to have required insurance vitiile 
these individuals are members of the athletic teams, 

44, To supervise and direct the paricing arrangements for games, 

45, To supervise and direct the utilization of concession area(s) for 
games and contests and activities, 

46, To direct and supervise all personnel needed for crow control at 
athletic events, 

47, To work closely with the coaches and the Financial Aid Office in the 
allocation of assistance to students who choose to participate in 
intercoll^iate athletics within the University, 

48, To exercise careful control of complimentary tickets, 

49, To arrange for the printing of game tickets and to work closely with 
the business office in respect to the i!r5)lemOTtation of the policies 
and procedures governing the distribution and sale of tickets, main- 
taining proper records and accounting control over the athletic op- 
eration, 

50, To develop, review periodically and publish the Athletic Handbook 
(Policies, Procedures and Practices), 

51, To arrange for the scheduling of athletic events (games and prac- 
tices) for athletic facilities, 

52, To disseminate and interpret the rules of the NCAA and SUNYAC and to 
implement the policies and procedures of these organizations, 

53* To be actively involved in the long range and immediate planning for 
the department and the institution insofar as intercom J egiate ath- 
letics are concerned, 

54, To assist the coaches in their attempts to meet their goals and ob- 
jectives as stated within the college community. To assist the 
student-athletes to achieve their objectives as students and as ath- 
letes within Brockport State, 

55, To represent Brockport State at state, regional and national 
meetings/conferences (men and women) and to assune governance 
responsibilities when feasible and when the needs of the college and 
athletic department can be met. The Athletic Director may appoint 
someone to serve in the place of the Athletic Director as a r^re- 
sentative of the College and the department, 

56, • To continue the development of a program v*iich is both educationalv 

and fiscally sound, 

57, To share and interpret staff's philosof*)y, feelings, reactions and 
recommendations to the appropriate administrative officers, 

58, To direct, support and improve intercollegiate athletics working with 
and through the staff and students of the Dthletic department. 
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59. To participate with the staff in the appointment, retention and pro- 
motion of coaches and to make recommendations to the appropriate 
institutional personnel. 

60. To establish and maintain liaison between the athletic program and 
the public/private schools and personnel thereof. 

61. To receive input ard feedback from staff, students, alumni/ ae and 
members of the general public(s). 

62. To conduct department meetings. 

63. To establish department ad hoc committees. 

64. To implement long-range department programs, plans, goals and poli- 
cies. 

65. To keep faculty/ staff members informed of department, college and 
institutional plans, activities and expectations. 

66. To communicate with the Dean of the School of Arts and Perfonnance 
and to interact with upper-level administrators. 

67. To coordinate in the improving and maintaining of the department's 
image and reputation — both on and off campus. 

68. To coordinate activities with outside groups. 

69. To process department correspondence and requests for information. 

70. To complete forms and surveys. 

71. To initiate and maintain liaison with external agencies and institu- 
tions. 

72. To prepare annual reports. 

73. To manage department facilities and equipment, including maintenance 
and control of inventory. 

74. To monitor building security and maintenance. 

75. To supervise and evaluate ttie clerical and technical staff in the 
department. 

76. To foster the development of each faculty member's/coach's special 
talents and interests. 

77. To foster good coaching in the department. 

78. To stimulate athletic research, publications and creative thinking. 

79. To promote affirmative action. 

80. To encourage faculty/coaches to participate in regional and national 
professional meetings. 

81. To lead by example. 
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Qperatrions Hanaggrs And Assistant Qperatipn;^ Managers 



The Operations Managers rqjort to the Athletic Director and assunfie 
responsibilities and authority as delegated by the Athletic Director* Gener-* 
ally speaking, the Operations Managers assist in the areas of: 

1* home game management 

2* supervision of professional and support staff 

3* work study 

4. officials 

5* public relations 

6. summer camps 

?• programs 

8. concessions 

9* eligibility 

10. box office 

11. special projects 

12. coordination of athletic recruitment 

13. sports promotion 

14. pre-season and intersession arrangements 

15. physical examinations of athletes - arrangements for 

16. budgeting 

17. inventory 
18* post season 

19. rules interpretation (NCAA, SUNYAC) 

Additionally, both individuals will assune other duties as assigned by the 
Athletic Director. 

Assistant I& IhS Athl£lJ£ 

The Assistant to the Athletic Director, reports directly to the Athletic 
Director, and is responsible for the following: 

1 • supervision of i^pecif ic phases or areas of the athletic program as 
assigned by the Athletic Director 

2. to represent the Athletic Director at selected local, state, regional 
and national meetings and conventions 

3. to keep the Athletic Director abreast of all developments relating to 
the athletic program and to the various organizations dealing with 
athletics 

4. to coordinate and maintain athletic schedules for all sports with the 
master calendar/ schedule 

5. to coordinate arrangements on team travel, lodging, transportation 

6. to share with the Athletic Director input and data relating to ath- 
• letics as well as the reccromendations and feelings of coaches in the 

area of lodging, travel and meals 

7. feo develop the preliminary budget figures dealing with transporta- 
tion, lodging and meals. 
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lOA InteiDreter 

The NCAA Interpreter has the responsibility to see that the athletic de- 
partment is in full compliance with all NCAA and SUNYAC Rules & Regulations, 
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AN ATHLETIC COACH KNOCKED AT THE HEAVENLY GATE 
HIS/HER FACE WAS SCARRED AND CLD. 
HE/SHE STOOD BEFORE THE MAN OF FATE 
FOR ADMISSION TO IHE FOLD. 

"WHAT HAVE YOU DONE," ST. PETER SAID, 
"TO GAIN ADMISSION HERE?" 
"I'VE BEEN AN ATOLETIC COACH, SIR . . . 
FOR MANY AND MANY A YEAR." 

THE PEARLY GATE SWUNG OPEN WIDE, 
ST. PETER TOUCH A BELL . . . 
"COME IN AND CHOOSE YOUR HARP, " HE SAID, 
"YOU'VE HAD YOUR SHARE OF H^L." 

author unknown 




^LSnniaa!. JSufciiOfi QL Expectations ^ ^ flgad Qoash 



I. Administrative Duties 

A. Management of staff members and volunteer coaches 

B. Community Relations — coaches, salespersons, press service, etc, 

C. Parents ~ generates good rapport with parents of players 

D. Services 

1. Plans for transportation, travel, lodging and meals for team 

2. Follows institutioial and departmental policies on matters re- 
lated to requisitioning and purchasing 

3. Insures that thorough physical examinations are obtained before 
practice begins by all players involved and works closely with 
trainer and team physician 

4. Handling equipment — uses sound judgment in recommending the 
purchasing of equipment and supplies as well as the utilization, 
collection, and issuance of athletic equipment 

5. Records and Statistics — maintains adequate records, statistics 
of player personnel* Cooperates with registrar and Athletic 
Director on all matters pertaining to athletes* eligibility. 
Completes end of season written report, 

6. Game details — makes adequate provision for pre-game, 
half-time, and post-game activities with squad 

7. Game or event scheduling as delegated and as outlined in the 
Athletic Handbook, 

E. Teaching — demonstration of competency in teaching and evaluating 
students within the classroom setting 

II. Coaching Competencies/Qualities 

A. Organization 

1 . Staff meetings 

2. Practices 

3. Recruiting 

U. Recommending the purchasing of equipment and supplies 

B. Leadership 

1. Ability to make decisions 

2. Ability to delegate authority 

3. Aggressive but cooperative — willing to listen and 
is free with credit to those who merit it 

C. Intercollegiate Relationships 

1. Is respected by league opponents and also nationally by his/her 
opponents 

2. Utilizes common sense in providing equal opportunities for 
opponents 

a. Movies 

b. Practice Periods 

c. Scouting 

D. Advancement 

1 . Keeps informed of modem techniques, trends and strategies 

2. Evaluates the present system with staff and applies new trends 
where applicable 
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III. On the Field/ Court Supervision 



A. Organizes, supervii;es, coordinates and evaluates practice sessions 

1. Is concerned with the student-athletes' mental and physical 
well-being 

2. Is able to maintain poise during trying, challenging and tense 
situations 

IV. Recruiting 

A* Has an organized and effective recruiting system 

Has good rapport with high school coaches throughout the state and 
with the bordering states 

C. Is a willing traveler and good "salesperson" for the University 

D. Adheres to the guidelines of the University, Conference, State, Re- 
gional and National Associations (SUNYAC, NCAA, etcj 

V. Competitive Event 

A. Pre-game — assunes responsibility for bringing the staff and the 
team to the event physically, mentally and enotionally prepared for 
competition 

B. During event — maintains self-control and exhibits sportsmanship in 
relations with staff, players, officials, opponents and spectators 

C» Post-game 

1. Accepts responsibility for outcome of event and in victory or 
defeat is able to congratulate or console team members 

2. Is able to carry on an intelligent common sense press interview 

3. Is receptive to high school prospects, alumni/ ae and friends of 
the college 

VI. Relationship with Players and Students 

A* Uses all possible ethical means of motivation 

B. Emphasizes values of competitive athletics, acceptable personal be- 
havior and positive decision making 

C. Serves always as an exemplary professional 

D. Adequate communication with student groups, i.e., student govern- 
ment, school newspaper, cheerleaders, various student groups, etc. 

VII. Administrative Relationship 

A. Follows the philosophy and guidelines of the college, the confer- 
ence. State, Regional and National Associations/ Organizations 

B. Cooperates with the various facets of the college in matters of ad- 
• ministration and business office procedures. Cooperates with the 

athletic administration on the implementation of departmental oper- 
ational procedures. 

C. Accepts constructive criticism and remains accountable for all ac- 
tions and decisions 
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VIII. Competitive Performance Standards 

A REASONABLE OR REPRESENTAHVE MINIMUM STANDARD OF PERFORMANCE MAY BE CON- 
SIDERED TO BE AT LEAST A 50% AVERAGE OF WINS AND LOSSES OVER A THREE YEAR 
JEEBIQC AGAINST CONFERENCE OR TRADITIONAL COMPETITION mjfUiie THE POSSES- 
SION OF COMPARABLE BUDGETS, RECRUITING RESOURCES, STAFF MEMBERS, FACILI- 
TIES, ATHLETIC PHILOSOPHY AND PaiQES WITH THE "COMPETITION." 

A goal or objective of the athletic department (and of each individual 
sport) is to win the conference (or state or regional or national) champi- 
onship.' Similarly, if an All Sports Chs:npionship i-** awarded by a confer- 
ence, it is the objective of this institution/ department to be competitive 
in the "search" for such a distinguished championship. 



Ikisiii Coaches 

The success of an athletic progran is determined by the coaches, to a very 
large extent. T?jey must combine within themselves many qualities such as ex- 
pert knowledge of a part;cular sport, skill in imparting this knowledge, su- 
pervision, considerable energy, and the ability to inspire a dedicated desire 
for excellence on the part of their team. The character and the personality of 
the coaches are vitally important. These qualities affect morale, they influ- 
ence players, they are important in public relations, they are vital to suc- 
cessful recruiting and they often determine the degree to which a coach can 
weather failure and stand prosperity. 

The Head Coach is directly responsible to the Athletic Director. The as- 
sistant coaches are responsible to the Athletic Director through the He ^^^ 
Coach. 

Provided below are seme specific job responsibilities which men and women 
coaches are expected to assume in their normal coaching endeavors. 

1. To exert complete authority over all matters pertaining to the 
coaching of the team; such as supen^ising the practices, detennining 
the training techniques, selecting the team members and traveling 
squad, and establishing norms for participation in the sports. 

2. To r^ognize that an athlete's main purpose at the college is aca- 
demic and, as a consequence, not permit the athlete's academic work 
to be adversely affected by an over-emphasis on sports. 

3. To keep informed on all regulations of the NCAA and SUNYAC as well as 
specific rules of the college pertaining to intercollegiate athlet- 
ics. The Head Coach is responsible for the observance of these reg- 
ulations on the part of his/her assistants and players. TVie assis- 

- tant coaches are e:^pected to strive for complete understanding of the 
NCAA and SUNYAC rules, policies and procedures as are the Head 
Coaches. 

^. To supervise the conduct of all athletes and managers on trips and to 
continually impress upon them the high standard of behavior that is 
expected of them by Brockport State and the athletic department. 
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5. To be responsible for the physical condition of each member of his/ 
her teanu Not to allow or permit an athlete to play if in the opin- 
ion of the team physician or Athletic Trainer it would be detrin»ental 
to the student-athlete* s health. 

6. To work with the Athletic Director or designee in the development of 
tecfTi schedules. 

7. To recommend the selection of uniforms and equipment ar)d supplies to 
the Athletic Director for their possible subsequent purchase. 

8. To assist the athletic administration in regard to the arrangement of 
transportation, accommodations and meals in connection with road 
trips by scrupulously following all svoh arrangements n^ade by tirje 
Athletic Director's staff. 

9. To cooperate in public relations work under the direction of the 
Athletic Director and/ or Sports Information Director. 

10. To work with the Athletic Director in the evaluation of officials for 
athletic games. 

11. To be polite and helpful in his/her dealings with the press, radio 
and television personnel. 

12. To obtain clearance from tJ-je Athletic Director m6 the college prior 
to endorsing a coaanercial product and/ or accepting other employment 
(while under contract with the college) outside of this department 
which might conflict with duties and respon;sibilities owed to 
Brockport State. 

13. To submit to the Athletic Director at the conclusion of each playing 
season the names of those athletes whom he/she feels have earned 
awards for cpnfirmation . All awards are subject to approval by the 
Athletic Director. 

1^. To submi^ to the Athletic Director, on a titriely basis, all "end of 
season" reports and surmaries. 

15. To inform the Athletic Director of the suspension or release of any 
player from the team outlining (in writing) the cause and/ or reason 
for the player's release. V/henever possible, this should be done 
prior to the suspension or release of the athlete. 

16. To develop and recommend the budget for his/her sport to the Athletic 
Director for review, adjustment and eventual approvals 

17. To assist the Athletic Director in the selection of individuals to be 
recommended for employment as assistant coaches. 

18. To be responsible for assigning duties to the assistant coaches and 
to insure that they are carried out in a proper and timely manner. 
The assistant coaches are expected to abide by all the policies and 
regulations established by the college, the athletic department and 
by the Head Coach. In instances where there are questions, the rul- 
ing of the Athletic Director shal3 prevail. 

19. To be responsible for the recruiting of student-athletes under the 
NCAA and SUNYAC. All precautions must be taken to insure that no 

• commitments are made to potential recruits that the University is not 
in a position to fulfill. 

20. In sports where the Head Coach is a part-time coach and the assis- 
tant(s) is(are) full-time, it shall be the responsibility of the as- 
sistant(s) to assume many of the day to day obligations such as 
eligioi'ity, travel, equipment and supply requests, officials, bud- 
get, periodic requests, etc. 
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21. To work as a irieaiber of a "team" in terms of the intercollegiate ciUi- 
letic program her*e at SUNY Brockport and to support the goals, aims 
and objectives as well as the procedures, practices and policies of 
this depart^nent — in actual day to day actions throughout an indi- 
vidual's association with the departiuent and the University, 

22. To demonstrate loyalty to U'le college, the department, to one's fel- 
low staff members and to the students. 

23* To assist graduates in securing erriployment upon graduation or 
completion of their educational experience with SUNY Brockport. 

2^1. To report results of contests immediately following each contest to 
the SID'S office. 

25. To work with the SID on all matters pertaining to that office's re- 
sponsibility with the athletic arena. To help create — with the 
assistance and guidance of the SID — all printed n^aterials needed 
for his/her particular sport(s). 

26. To provide to the Athletic Director's office a list of all new 
recruits (and walk ons) within fourteen days of the start of prac- 
tice. 

27. To monitor academic achievenient of team member*s in and out of season. 

28. To submit accurate travel itineraries along with list of individuals 
comprising the travel {xirty for all aw&y trips. 

29. To be willing to counsel the student-athletes in personal and/ or ac- 
ademic purposes. 

30. To work with student organizations/clubs when requested (varsity 
club, major's club, honoi fraternities/ sororities, etc.). 

31 . To take responsibility for vai ious fund raising projects, with per- 
mission of the Athletic Dir^ector. 

32. To take part in student visitation programs. 

33. To take part in the department's Speakers Bureau. 

3^. To supervise equipment inventory and maintenance including field 
equipment. Inventory of each sport ^all be completed by the head 
coach within 30 days following the completion of the season and 
shared with the Athletic Director's office. 

35. To maintain records of individuals and teams within his/her sport(s) 
and to see to it that appropriate photos and certificates are 
properly displayed within Tuttle North. 

36. To arrange for managers for the sport as well as statisticians. 

37. To drive the vehicle used to transport team members if the bus is not 
available. To be responsible for obtaining drivers for vehicles for 
all away contests consistent with the college's policy regarding such 
drivers. (College requires certification through Plant Management 
for van drivers). To insure that the team has a sufficient nunber of 
a pproved drivers for transporting the team to contests. All coaches 
should be approved drivers. 

38. To insure that adequate game/meet statistics are compiled and evalu- 
• ated and filed in an appropriate fashion. 

39; To conduct approved off-season and pre- season conditioning programs. 

HQ. To arrange for the athletes' physical examinations and eligibility 
forms to be completed as well as the NCAA participation form. 

ill. To report to the Athletic Trainer all injuries and to cooperate with 
the trainer in insuring that the INJURY REPORT FORK, is adequately 
filled out and appropriate copies to be filed by the Athletic Trainer 
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and a copy forvarded to the AUiletic Director, within ^8 hours of the 
incident. 

^2. To be reasonably f*)ysically fit and to deterndrje u wellness and a 
positive image (personal and professional) in teriTis of appearance and 
actions. 

^3. To assist in conduct of their own home contest(s) in cooperation with 
the AUiletic Cper-ations Manager. 

Coaches are responsible for all equiprnent for their tean. All 
equipment must be returned to Uncommons at conclusion of their sea- 
son. 



fartrlifiiS Coaches 

To met the needs of an expanding intercollegiate athletic program and to 
pr'ovide the best possible coaching for our student-athletes, it becomes neces- 
sary at times to hire a coach on a part-time basis* 

The responsibilities of part-time coaches shall be the same as a full-time 
coach. Tlie only exception shall be in the rare case when the part-tin)e coach 
is the Head Coach and there is a full-time assistant coach* In this case, many 
of the responsibilities of the Head Coach may and shall be assuned by th3 as- 
sistant coach, such tasks as can be accomplished more easily be someone who is 
on campus "the entire day" as a full-time staff member/coach. Such tasks as 
initiating tr-avel requests, submitting vouchers, as well as a host of other 
tasks will be delegated from the part-tia»e head coach to the full-tiroe assis- 
tant coach. 

The qualifications of a part-time coach should be identical to itiat HilifiiJ 
viouXcj be expected of a full-tiire coach . The qualifications and experience of a 
part-time coach must be such as to warrant the selection and hiring of the in- 
dividual on the basis of those qualifications and the experiences eanied by the 
part-time candidate. The distinction is one of tin>e spent during v'iie regular 
day/week and is not one of quality of coaching, skill or competency of the 
coach or level of athletic expectation either on behalf of the department or 
students. 



Athletic Trainers 

The Athletic Trainers shall be directly responsible to the Chairperson of 
Physical Education and Sport/ Athletic Director. 

Specific duties and responsibilities of the Athletic Trainers shall in- 
clude: 

V. To develop, implement and supervise the policies and procedures nec- 
essary for the operation and use of the athletic training facilities, 
equipment, supplies and personnel. 

2. To present to the Chairperson/Director a recommended annual budget 
for the oper-ation of the training facilities and program. To recom- 
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mend U)e purchase of supplies, equipment and services necessary for 
the program. 

3. To make recommendations for appointments of needed personnel for 
optimal functioning of the training and responsibilities of assistant 
trainers and/ or student trainers. To be responsible for the direc- 
tion of all assistant and student trainers. 

To coordinate medical bills and insurance coverage through the Ath- 
letic Director's office* 

5. To maintain files and records pertinent to the functioning of the 
athletic training facilities and athletic training program* 

6. To maintain the athletic training facilities in respect to cleanli- 
ness and neatness. To maintain a neat office within the training 
facilities* 

7. To coordinate and carry out all medical directions as prescribed by 
the College Athletic Team Physician* 

8. To work with all coaches of the various sports in the administration 
of services to their teams* 

9. To provide medical kits for teams* 

10* To coordinate and supervise all activities for the prevention and 
evaluation of medical treatments and r^abilitation programs for all 
sports. 

11. To coordinate and supervise physical examinations as well as other 

health service activities for all sports* 
12* To supervise athletic training facilities* 

13. To supervise security, and inventory of medical supplies, equipment 
and other supplies. 

m. To travel with intercollegiate athletic teams (men and women), when 
possible. Also, to assign student-trainers to perform specific du- 
ties — including traveling with the team — for all sports deemed 
appropriate by the Head Coach and Athletic Trainers. 

15. To teach appropriate classes within the department. 

16. To provide instruction and supervision of practical work by student 
athletic trainers, and athletic training certification students, 
while woii<ing within the athletic training facilities* 

17* To prepare and submit a "year end report" to the Chairper- 
son/Director. 

18. To assune other duties as assigned by the Chairperson/Director. 

19. To approve all protective equipment for each sport. 

20. To assist the visiting team when requested. 

21. To maintain a complete file of medical history on all athletes in- 
cluding the type of care and treatment given the player (and by 
whom). 

22. To administer treatment as ordered by the team physician for all in- 
juries incurred by student-athletes. 

23. To refer th-^ athlete (in Uie event of a Oiajor injf/y or illness) to 
• the team physician for immediate medical attention* In case of an 

emergency or in the absence of the team physician, the Athletic 
Trainer makes arrangements for the student-athlete to receive compe- 
tent medical care. The Athletic Trainer and the student-trainer 
shall always act in the best interest of the individual student. 
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2^. Tc assist the team p^iysician in de'^^'ding whether or not 3n athlete is 
physicajly able to complete after an injury. To report the condition 
of the athlete to the Head Coach, 

25* To confer with the Head Coach in the evaluation of student-trainers* 
activities and general levels of competency, 

26, To maintain a file of all requests by other staff members and to 
satisfy the needs of other staff members which are made known to the 
Athletic Trainer through the miHEB EEQUESI £QBM- 

27* To perform special tasks and provide assistance to PE & S and ath- 
letic staff when requests are made through the Trainer Request jEonn 
(^8 hours prior written notice). 

28. To consistently consult with individual coaches and individual 
student-athletes on the status, treatment and rehabilitation of spe- 
cific injuries. 

29. To work on a professional basis with individual student-athletes in 
terms of providing athletic training services and assistance. 

30. To act as a "teacher" and "educator" v*ien informing students and 
coaches of facts and opinions within the realm of athletic training. 

31. To be reasonably physically fit and to demonstrate a wellness and a 
positive image (personal and professional) in terms of appearance and 
actions. 



Facility Coordinator 

The Facility Coordinator will serve as a consultant to the Chairperson of 
PEl/S/Athletic Director and will report through the chair/director to the Dean 
of Arts and Performance. 

Duties will include, but not be limited to the following: 

1. Daily inspection of the entire Tuttle complex any maintenance or 
custodial problems to be r^orted to Plant Management, 

2. Identify, in consultation with appropriate persons, long-range 
maintenance, repair and/ or r^ab projects for possible inclusior in 
the Capital Budget. This is to include the fields and the Field 
House. The facility director will ccmmunicate with the director of 
Plant Management and the Facilities Program Coordinator of the col- 
lege, as appropriate. 

3. Develop a schedule for fields maintenance and preparation to assure 
that they are in proper condition when needed. 

Work closely with grounds personnel during key times of the year, per 
item 3. 

5. Assist with general scheduling of the facilities. 

6. Provide general assistance to the Chair/Director regarding rehab and 
• alteration requests. Act as liaison with Plant Management in this 

context. 

7. Wori< closely with the head coach of each sport to determine the 
suitability of the practice/playing facilities and the preparation of 
such facilities in an appropriate fashion. 

8. To evaluate all facilities within the PE/S arena, indoor and outdoor. 
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EqulanenL Manager s 



The Equipment Managers are responsible to the Chairperson/Director* The 
Equiprnent Managers shall serve as equipment managers for: 

!• All interxjollegiate athletic teams. 
2. Physical Education and Sport. 

This position entails responsibilities related to equipment, supplies, 
laundry and locker rooms, and may entail readying locker rooms and «iuipment 
and supplies required to place an intercollegiate team or teams or PE & S class 
in position for practice, games, instruction or travel. Also see page 86, 
Eqyjw^t/Suppligs Serviceg^ 

The duties of the Equipment Managers include providing for and maintaining 
equipnient for both programs cited above, laundry and dry cleaning, and locker 
facilities. This includes the initiation of purchase orders (throi^h the 
Chairperson *s/Director's office) early enough to insure that equipment will be 
available vHoex) needed, making minor repairs, and arranging for major repairs if 
feasible. The Equipment Managers shall maintain a running inventory of all 
issued equipment and equipment in stock. Inventory reports are to be submitted 
upon demand. It is essential that security be provided for all equipment and 
supplies as well as for visiting groups using the facilities. 

The supervisory duties include all daily activities relative to the use of 
equipment, issuance of towels, locks, etc. The Chair/Director shall assign 
personnel (Equipment Managers) to cover the hours that the Equipment Room is in 
use. 

The specific responsibilities of the Equipment Manager shall include: 

1. To review equipment problems regularly with each coach in connection 
with repair of equipment, ordering new equipment and sizes and fit- 
ting of items. 

2. To insure that adequate security measures are taken at all times 
(through the coaches' actions) for adequate protection of supplies 
and equipment. 

3. To prepare periodic reports to the Chairperson/Director of all miss- 
ing items and to submit a "year end" report to the Chairper- 
son/Director. 

4. To inform appropriate coaches and Athletic Director of individuals 
who damaged or defaced equipment or facilities. 

5. Tc prepare equipment for travel for selected teams for away contests. 

6. To supervise selected equipment rooms. 

7. To see that all washers, dryers and extractors are in good working 
• order. 

8: To submit to Vr\e Chairperson/Director the names of all students who 
are to be billed by tho University for replacement of equip- 
ment/supplies. 

9. To assign locker rooms for all practices and athletic contests. 
10. To perform other duties as assigned by the Chairperson/Director. 
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1U To maintain a file of all requests by other staff members and to 
satisfy the needs of other staff members Vshich are niade known to the 
Equipment Manager, 

12* To perform special tasks and provide special assistance to PE & S and 
athletic staff v4ien requests are made through the Trainer-Equipment 
Manager Request Form (48 hours prior written notice), 

13* To be reasonably physically fit and to demonstrate a wellness and a 
positive image (personal and professional) in terms of appearance and 
actions. 

14* To open and inspect all equipment and supplies purchased through the 
department and to register all new items on a master inventory prior 
to the storage of such items in the appropriate storage area(s) and 
to notify the budget coordinator • 

15 • To issue/ checkout equipment and supplies to students, faculty, staff 
and teams and to see that such items are returned in a timely fashion 
and in good condition, 

16. To maintain a neat and organized storage area. 



PoUqUs Est Coggh^p Rge9 r<jj tng Ihs, EavivmnXr Bsm 

In order^ to better serve and increase the availability of equipment to all 
staff members, the following procedures have been put into effect: 

1, Equipment is signed out for a specific period of time and should be 
returned at the end of that time, 

2, A signature will be required for everything borrowed from the equip- 
ment room, 

3, Whomsoever signs equipment out is responsible for its return - do not 
give it to someone else. 

Faculty may send a student to pick up equipment for a class, however, 
that student will be required to leave his/her I*D* card until the 
items are returned* The faculty member is likewise jointly 
responsible in this case* 

5, Order ahead for large amoiaits or unusual assemblages of equipment - 
instructors of the instruction in PE courses are asked to please have 
their students order ahead for theAr needs - we frequently have con- 
fusion and/ or conflicts, 

6, Coaches are requested to send an assistant or player representative 
to get uniforms or to get them personally* Individual handling 
ofUniforms with the players becomes inefficient. Uniforms will be 
signed in or out for games, laundry service, and storage as Jifiam to- 
iai£. It is then the responsibility of the coach to see that the 
proper nunber is returned, 

7, There is established criteria for reserving video tape machines, 
• copies of which are available from the equipment room managers and/ or 

the Athletic Director, Please see page 8M, ArJt Equipment ani Sup- 
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Secretaries/ Rficepbi on i St .VPF/S Budget Coordinator/Student Employees 



The secretaries in the ieparUnent of Physical Education and Sport/ 
Athletics are responsible directly to the Chairperson/Director. They are 
available to do clerical work for any staff member according to established 
procedures and priorities. A complete description of each staff member's 
responsibilities may be found in ti\e PE/S Secretarial and Q££xSi^ PoliQiep and 
Procedures Handbook , An outline of the duties of all secretaries within the 
PEys department 

Since the secretarial staff must deal with many individuals, it is essen- 
tial that all staff be reasonable in making requests. All work must be com- 
pleted in the order in which it is submitted (emer-gencies are the only excep- 
tion). If a rush job is necessary, call it to the attention of the secretary 
to whom you are seeking to give the project/ task. It is important that a habit 
is not developed in which special services and assistance are continually re- 
quested. All typing and duplicating should be submitted well in advance of any 
deadline. Any conflicts will be resolved by the Chairperson/Director. 

Most requests to Uie secretaries should be writing. It is unwise and 
counterproductive to disturb the secretaries or the student employees by at- 
tempting to verbally explain a task which could just as easily be explained 
with a shor't written note. The secretaries are habitually overworked and they 
really do not have the time to stop their wori< which they are attempting to 
complete for a staff member so that they might listen to a verbal explanation 
or to idle conversation. 

The secretaries have been instructed to only perform work related to our 
department(s). The secretaries have been instructed not to do any work of a 
personal nature while on college time. 



Secretarial/ Athletic & ££12, Buda^t: CQQrtiinator 

The duties and responsibilities of the departmental secretarv/athletic/PE 
i budget coordinator shall include: 

1. To maintain daily budget records for Athletics and PE/S. 

2. To mail out contracts for contests, officials, etc. 

3. To type and submit — for Director's signature ~ all purchase re- 
quests and all travel vouchers. 

4. To perfonr: general typing tasks and filing. 

5. To serve as secretary for all athletic staff meetings and prepare 
minutes. 

6. To perform other tasks and activities as assigned by the 
• Chairperson/Director such as ordering and distributing selected ath- 
letic awards. 

7. to type letters for individual sport banquets. 

8. To maintain files on agenda and minutes of Brockport Athletic Com- 
mittee. 

9. To receive all purchases and to check for accuracy of shipment in 
coordination with the Equipment Managers in the "Uncornmons." 

3^ 
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10. To type athletic and PE/S budget requests. 

11. To type contracts for officials and opponents for selected sports. 

12. To act as Secretary/Typi^l foi^ Friends of Brockport AUiletics. 



AlHLETICS - TvDisty Secretary 

1. Secretary to Athletic Director; copying, distribution of materials, 
research work, telephone. 

2. Secretary to Athletic Administrative Staff; special projects, filing, 
administrative travel, telephones. 

3. Supervise VJork Study Students; dissemination of all jobs to workers. 
^. Secretary to Drockport Athletic Committee; minutes, copying of mate- 
rial, meeting notices, typing. 

5. Record Administrative Staff Attendance each month. 

6. Supplies for Office; maintain, issue and order. 

7. Athletic Business Coordinator: 

a. process bills to be paid. 

b. process orders for equipment. 

c. prepares travel vouchers for coaches. 

d. prepares travel packets/checks/housing/transportation. 

8. Maintain Athletic Bulletin Boards in tlie Tut tie North Building. 

9. Cfcher duties as assigned by Chairman/Director. 

PHYSICAL EDUCATION Atid SPORT 

2sniQL Stenographer 

1. Secretary to Chairman/Director; type, take dictation, file, schedule 
appointments and meetings, screen calls, compose memos and corres- 
pondence and prepare course materials. 

2. Record Faculty Attendance each month. 

3. Secretary to Standing Committees (2); type minutes, recommendations 
and course materials: 

a. Appointment, Promotion, Tenure, Development Committee =b. Cur- 
riculum Cotrmittee. 

Secretary to Graduate Program; maintain records and complete routine 
correspondence, prepare handbook. 

5. Payroll Distribution; pick up all payroll checks (approximately 60) 
and distribute to faculty/staff. 

6. Maintain PE/S Bulletin Boards in the Tuttle North Building. 

7. Travel for PE/S Department. 

5. Type from Secretarial Pool as time permits; exaajs, class handouts^ 

• confidential correspondence and letters of recommendation. 
9*. Other duties and responsibilities as assigned by the Chair- 
man/Director. 
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BEST COPY AVAILABLE 



Stenogr?^)her 

U Type from jiiysicai education Secretcirial Pool; el3 exanis, class 
handouts, confidential correspondence and letters of recommendation. 

2. Secretary to selective Standing Committees (1); maintain records, 
type routine correspondence. (Student Advisement, Retention and Re- 
cruitment Committee) 

3. Prepare material for Advisement and Pre-registration. 

ti. Secretary to Teacher Certification/Student Teaching/Teacher Education 
Prograni; maintain records and process foms, complete routine cor- 
respondence. 

5. Secretary to Facilities Coordinator; maintain records, type routine 
correspondence. 

6. Facilities (keys); maintain records, issue and solicit r'etum of 
keys, type routine correspondence. 

7. Office supplies; maintain supply, issue and order. 

8. Purchasing (requisitions, petty cash, etc.) type and file forms. 

9. Mail (incoming); sort and distribute. 

10. Maintain Department Scrapbook. 

11. Secretary to Alunni Liaison. 

12. Supervise selected Work Study Students. 

13. Various routine office duties. 

Other duties as assigned by Chairman/Director. 

Typist (Temporary Service) 

1. Type from Secretarial Pool; exarris, class handouts, confidential cor- 
respondence and letters of reccircnendation. 

2. Mail (outgoing); sort and package. 

3. Key operator for copier; add paper, print powder, etc. 
Receptionist; answer phones, inquiries, etc. 

5. Various routine office duties. 

6. Other duties as assigned by Chainnan/Director. 
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SiPQrtS Infonnation 



JMJl£^ And Responsibilities i2f Ilie ^ 

At SUMY Brcxjkport the SID does wL report directly to the Director of 
Athletics. The SID serves in a consultant's capacity to the Chairman/Director 
insofar as the creation of the SID/Athletic Publication budget for each varsity 
sport. Upon the establishment of the Departinent Publication Budget (and O-ie 
corresponding requests for all printed materials for {be total sports prograri) 
the request for Vrie budget approval and the printed materials/projects shall be 
submitted for final approval through U»e office of the Dean of Arts and Per- 
formance along with the regular submission of the total PE/S departmental bud- 
get. 

The SID — upon receiving Uie necessary data/ in format ion from the indi- 
vidual coach and upon final approval of the Chairman/Director — shall follow 
through with the production of brochures and prograris and other printed mate- 
rials for designated sports. Detemiination will be made by the SID as to yiiSR 
various items are to be submitted by the coach for a particular sport in ques- 
tion* 

The Chairperson of Physical Education and Sport-AUiletic Director coor- 
dinates a system providing for the total departmental speakers at local civic 
clubs etc. The Chairperson/Director shall keep a calendar detailing all de- 
partmental speaking engagements for the calendar year based upon the informa- 
tion shared by the departmental staff. 

The marketing/ selling of all athletic programs comes under the responsi- 
bility of one of the athletic department's staff personnel. 

The duties and responsibilities of the SID shall include the following 
responsibilities. 

1. To furnish brochures, photos, news releases and statistics to news- 
papers, radio and television stations, sports publications and Sports 
Information Directors of other colleges and universities. 

2. To aid in preparing and editing program materials for all spectator 
sports. 

3* To help accommodate news media personnel and scouts during all hone 
athletic events and to maintain suitable operating conditions for 
such events. 

^. To assist in the compilation and distribution of results at athletic 
events to news media following the conripletion of contests. 

5. To increase the flow of news releases and pictures concerning ath- 
letes to their hometown media. 

6. • To see that photos of athletic events and of individual/group 

student-athletes are taken, as appropriate. A photo of all teams 
(each year), all conference athletes, and all american athletes shall 
be displayed permanently within Tuttle North. 

7. To maintain intercollegiate athletic records — historical records. 

8. To conduct periodic press conferences as necessary as well as press 
days. 
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9* To serve as an advisor/consultant to Uie Attiletic Department in mat- 
ters cf press relations and in terms of the development of all pro- 
grans, brochures and related materials, 

10. To be a rneniber of traveling squads vAienever possible. All football 
away games will be attended by the SID, 

11. To create programs (and ads) as requested by Athletic Director, 

12. To supervise advertising sales, layout and sale of progrciris. 

13. To insure that all news media receives calls of scores after all 
events, 

1^. To insure Uiat special articles, features, etc, are received by news 
media, 

15. To insure that appropriate photos are taken of PE/S staff, 

16. To insure that appropriate brochures are designed, printed and dis- 
tributed as requested by chair/ AD, 

17. To coordinate the Press Box/Press Row with approval of the Chairman/ 
Director at all events and be responsible for the assigning of stu- 
dent helpers (and partial evaluation of sanie), 

18. To supervise interns and students assigned to the SID arena, 

19. To serve as official contact person with news media representatives. 

20. To insure that there is a weekly printed HIGHLIGHTS flyer/ sheet 
throughout the campus (highlighting future week and previous week - 
activities) and to provide copies to the Chai man/Director and to the 
ESG. 

21. To insure that athletic schedules are printed and disbursed, 

22. To be responsible for on campus promotion of individual athletic 
events (distribution of materials created by the SID and athletic 
arenas, 

23. To assune organizational responsibility for special press conferences 
(PE/S), 

2^, To be responsible for all news releases, 

25. To be responsible for obtaining all pertinent information from oppo- 
nents and for sharing information with opponents arid athletic orga- 
nizations, 

26. To serve as a resource person to the Chair/ Ad and to the department, 

27. To participate in the planning and evaluation process of "sports in- 
formation," 

28. Other SID related duties as suggested by the Athletic Director, 

In sunmary, the Sports Information Director prepares advance press 
publicity-statistical releases, schedules and so forth for all intercollegiate 
sports at SUMY Brockport, The SID also prepares news releases relative to 
athletiCvS to the wire services, newspapers, press associations, periodicals and 
broadcasting media. Statements or news releases dealing with policies of the 
Athletic Department or of special importance to the Athletic Department SHiXiLC 
S£ SUBMITTED IQ mfi AIHLEn£ DIRECTOR £QB .ACCUMQI Ml CONFIRMATION prior to 
being released, 

JMififi ML Responsibilit ies Ihfi jdS2Sl Cogph l2 Ihe SIC 

It shall be the responsibility of the Head Coach to report results of all 
matches or games to the SID's office. 
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Additionally tlie duties of the coach will include responsibility for the 
following: 



1 . To arrange for a tecin picture with the SID at least three weeks be- 
fore the end of the official season. 

2. To supply the SID office with a complete roster of all eligible team 
meaibers which will include: name, class in school, position or 
event, height, weight (optional), hometown, high school and nunber- If 
applicable. Each member of the team shall have a questionnaire on 
file to insure thiat a release can be made for a particular stu- 
dent-athlete. The SID will meet with each coach prior to the season 
and it shall be the responsibility of the coach to maintain close 
working contact with the office of the SID. 

3. To compile statistics as often as possible and give same to thie SID. 
Such should at least be accomplished by each Monday at 8:30 A.M. 
Statistics should be totaled and cumulative for each individual when 
applicable. 

To prepare for a recap or match/game result to be given to the SID 
for dispersal through the regular avenues. All results should be 
complete. It is essential that incomplete results and tournament 
standings not be provirifed . Rather, complete information and data is 
needed by the SID, It is the coaches' responsibility to insure that 
all results are FINAL and official , 

Ther^ Is nothing npre embarrassing JJasD, Sdllllg 3, mSiiia lOSSiOSL incoTH 

pletg mullks sasH naL hsing ,abl£ it2 ans^ a spgcific quegtion abflui 

t^an results or individual scores. When reporting i^eSUlLs .alnm 

have lirst rm&& msi tean rgcsDis available^ 

5. To remember that when talking to a member of the media each coach is 
r-epresenting SUNY Brockport and not merely an individual coach or 
sport. To refrain from saying anything vAiich will embarrass the 
College or one of the athletes or staff or administration or College 
faculty is the objective. 

6. To release information on individual student-athletes v*ien such stu- 
dents have completed the SID Questionnaire and signed the waiver 
(giving permission to release information). Information which the 
coach and the SID shall be allowed to release must relate to the 
students' athletic endeavors and related activities. 

7. If SUNY Brockport institutes an "Athlete of the Week," each coach 
must submit the nomination to the SID by Monday at 9:00 A.M. 

8. To submit to the SID office (for those coaches who desire to have 
brochures published) sufficient information which will enable the SID 
to proceed with the creation, planning and publication of the spe- 
cific brochure. 

9. To be aware of the NCAA, SUNYAC, and other appropriate rules and 
regulations which pertain to the athletic and SID areas. 

10. - To work with the Athletic Director and the SID in the creation of a 

budget and requests for specific brochures, media guides, etc. Upon 
a pproval of such a budget and ttie request for printed materials, it 
is the responsibility of the coach to insure that the SID receives 
the needed material for the printed items well in advance of the 
deadline as established by the SID. 
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BEST COPY AVAILABLE 



BEST COPY AVAILABLE 



JQutles AM Responsibilities Q£ J)^ Coach Ifi Ihfi Press/Media 

All publicity releases will be Uitovgh the SIL's oxTice. There are 
linits to Uie assistance which the SID will be able to give as well as limits 
on the SID's tinje to care for the needs of all varsity and junior varsity 
sports. As a rule, the SID will attempt to persona Uy cover all home contests 
whet^e press-radio-TV coverage necessitates his presence to provide statistical 
services, reports, etc. Tlie SID will attend sway contests as time permits and 
as news media needs dictate. Where limits of tiute or v*iere lack of press cov- 
erage do not permit the SID to be present personally, it will be the responsi- 
bility of the Head Coach to report all results (jiin or lose ) to the SID's of- 
fice for relay to the various news media. The SID shall advise all coaches of 
the specific procedures regarding the communication of scores to the SID's of- 
fice following the caopletion of all contei^ts (where the SID is not in atten- 
dance) . 

It is essential that one avoids sharing information or special news tips 
only to reporters or broadcasters with whom one has a personal relationship. 
Such practices only damages the College's overall public information program. 
If an individual has any ideas or suggestions for special stories, such ideas 
should be shared with the SID. 

The SID is the professional in thje field of sports information and, like a 
coach in athletics, is better able to judge whether or not an idea or sugges- 
tion is worthy of use ~ at any particular point in time. 

It is wise to remember that there are things which SUMY Brockport policy 
does not permit the SID or the Athletic Department to do. The SID will not 
make special pleas for the attention of any Head Coach. The College assunes 
that professional news people are competent to judge the value of the informa- 
tion provided by the SID. It is not possible for the College to control when 
and vAiere (or if) the SID's stories and pictures are actually used by the 
media. 

SUNY Brockport will follow ttie general, accepted policy that immediately 
following games or events, the coach will have the privacy of the teani room. 
Only players and coaches will be admitted at this time. As soon as Uie coach 
has completed his/her communication to the squad members, the room should be 
open to the various news media for possible interviews. All representatives of 
the new5> media shall be treated fairly. 

The Football Coaches Association and the Football Writers Association have 
recommended some years ago that doors to the locker rooms are open NO LONGER 
than 15 minutes after a game. Perhaps this is a good rule of thumb for other 
sports as well. 

M^y news reporters like to talk to squad members. It is the duty and 
responsibility q£ ihg coaching £ta££ itSL brief xts. SSUM manb^rs on how to com- 
municate with these news media representatives. Players should be reminded 
that they have a loyalty to their teammates, coaches and to SUNY Brockport. 
One only invites difficulty in attempting to keep players from talking with 
reporters and one would never want to encourage a coach to prohibit players 
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from conimunicating with the news n)edia. RaUier, tlds department encourages a 
rather high level of communication, a certain professionalism if you will, be- 
tween the athletes, coaches and nierribers of Uie pre^.s. Criticism of squad mem- 
bers, coaches, or the administration shall not i2S tolerated ~ either by aU)- 
letes or coaches* It is Uie responsibility of the coaching staff to communi- 
cate this message with the appropriate individuals and groups arjd to abide by 
this policy (abide by boUi the letter and intent of tins important policy). 



Iha AthlgtiQ Migsic — 2ce]±s Infom^UQn Acsna 

Tne budget of the sports inforrnation office is basically designed to pro- 
vide information to the news media (and through the media to the general pub- 
lics). Usually, the interest of the general publics reflect the interest which 
menibers of the news media pay to our various sports — but not always. In some 
sports the interest expressed by the media is extensive. In other sports it is 
less so. It makes little sense for the SID and the Athletic Department to 
wast g money and time producing printed material that received little or no 
"play" by the media unless there are other uses for the production of the 
printed materials — recruiting, etc. 

Basically, the same philosophy exists regarding production of individual 
and team photographs for use by players and/ or coaches. The SID/Sports 
In format ion/ Athletic Budget is used to produce photos for inedia u^e only (in- 
cluding periodicals). Pictures for players and/ or coaches must be ordered by 
Head Coaches through whatever photographer the SID has made arrangements for 
taking the pictures. The negatives shall be jQji Hilfi in the SID's office. The 
picture . ust t>e paid for, either by cash or by reo^isition through the coach's 
SID/Sport Infomation/ Athletic Budget. 



Announcement High .SlShOOl Recruits 

The announcement of high school or college recruits vAio will be attending 
SUNY Brockport can be made through the SID office. The procedure is cited be- 
low. 

1. Obtain copy of the SID Questionnaire for prospective SUMY Bra <port 
athletes. 

2. Request recruit to fill it out, ^>ign it, and return it to the coach 
or the SID. 

3. The SID office wiU prepare news r^ilease for the athlete's home town 
and SUNY Brockport regular newr- cutlets. 

• T ihe coach desires a bigger story with a picture in the athlete's 
ncflie town area, it is advisable to have the athlete or high school 
coach contact the local sports editor of the paper and make arrange- 
ments (bearing in mind the nv^cessity of always working through SUNY 
Brockport' s SID office), but it is also necessary to notify the SID 
office when the story will be released so the SID is able to alert 
SUNY Brockport' s local outlets if ihe story merits their attention. 
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5. The SID office will not be expected to release a news story on a re- 
cruit unless the questionnaire is on file within Uie SID office. 



2cfiidai Presg Functions 

Press Conx'erences are a vital and productive pcchod of communication with 
the various publics via the members of the news media. Such conferences might 
well be used for releasing important news regarding appointments, resignations 
and changes involving major policy. Press conference luncheons are an excel- 
lent method of informing members of the media. 

The arrangements for press conferences shall be made by the SD in coop- 
eration with the Athletic Director. Upon consultation with the Athletic Di- 
r^ector and other appropriate members of the staff, the SID will determine those 
who are to be invited to a specific press conference. Whenever possible, the 
University President, the Vice President for Academic Affairs, the Dean of Arts 
and Performance and other appropriate administrative staff members shall be 
invited. 

Special press days will be arranged by the SID working with the Athletic 
Director and the various coaches. Such special press days are niost productive 
in enabling the press, radio, television aid other interested personnel to meet 
with the coaching staff, players and administrative personnel. 

The purpose of these special press days is to provide quick, convenient, 
season opening information to the various media. Ihe SID, working with the 
Athletic Director and coaches and the news media representatives — plans press 
days around a luncheon on campus at the College's expense, a question and an- 
swer period with coaches, provision for observing players attired in game uni- 
forms so they may be photographed, and for the sharing of other data and in- 
formation which the staff members might wish to provide and v^iilch the repre- 
sentatives from the news media might desire. 



Special Games — Promotions 

In order to create and sustain real interest among the various publics, it 
is essential that occasional special promotions be held for various athletic 
contests in various sports — men and women. 



-Rafilfi - H - Broadcasting 

The Athletic Department encourages as many stations as possible to carry 
all University contests ~ both home and away. Kide coverage through radio has 
proven' to be an effective means of promotion of college and university sports. 

All requests for radio and television broadcasts are referred to the of- 
fice of Sports Information for approval and assistance. The Athletic Director 
is to be informed of all plans to broadcast athletic events. 
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The college's own television studio shall be utilized on a regular basis 
in creating/producing periodic sports athletic shous, such as the show ~ ATH- 
LETICS ^ BROCKPORT , which was created and aired in 1983-8^<. 



Press £fiX Policies And Contro l 



The supervision of SUNY Brockport's Press Box Row for all sports is the 
direct responsibility of the Sports Information Director with approval of the 
Athletic Director, 



AnnouncinR Game Schedules At SIM Brockport 

It shall be the responsibility of the Athletic Director to announce team 
schedules through the office of sports information. 

Coaches .giiall pot announce schedule or game dates to niedia outlets without 
approval of the Athletic Director and SID, Schedules must be approved by the 
Athletic Dir*ector prior to complete schedules being released to the public, 
except as provided below. 

Fronr. time to time it may be expedient to announce individual game contract 
signings with major opponents prior to the date on which the entire schedule is 
to be released. In such cases, the Athletic Director should be consulted and 
the Athletic Director — with possible consultation with the Head Coach and the 
SID — can authorize such a release of information. 



Scholar- Athlete Recognition 

The SID will release information on academic achievements of athletes if 
such information is supplied by the individual coach or athletic administrator. 



Athletic Speaking Engaggfugnts 

Coaches and department personnel who are interested in speaking before 
various publics should make this fact Known to the Athletic Director. Starting 
with the 1984-85 academic year, the Athletic Director initiated a Speakers Bu- 
reau for all staff members within athletics. Departmental personnel should 
request that their names be included within the Speakers Bureau program along 
with the specific topics on which they will be prepared to speak. 

Individuals who are to speak or to be an active participant at a conven- 
tion 6r clinic (on the Brockport campus or off the campus) should notify the 
SID and the Athletic Director so appropriate publicity (advanced publicity 
hopefully) can be given to the event and/ or the individual's biographical 
sketch and picture might be forwarded to the site of the event and appropriate 
news outlets. 
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All individuals within the department uho take part in cx)nventions, 
clinics and the "giving" of speeches shall include particulars within the "year 
end report" which is to be provided to the Athletic Director each spring* 



Athletic shoiQ^ — Display ££ Photos And ZUsu^ (Individual Isaal within 
Tuttle North 

Team pictures must be arranged by the Head Coach of each sport in cooper- 
ation with the Sports Infomation Director. Team pictures shall be taken no 
less than three weeks before the end of the season. Team pictures for display 
in Tuttle North shall be in color starting in 198^-85 • 

It shall be the responsibility of the Head Coach to insure that all tecin 
menjbers ar^e present for the team photo session. 

Individual athletes may earn the right to have their {iiotos (8 x 10) dis- 
played in Tuttle North if the following criteria are met: 

1. All American Selection — 1st, 2nd, 3rd team (color 0ioto) 

2. All State Selection — 1st team (color photo) 

3. All Conference — 1st team (color photo). 

Conference championship teams shall have a permanent commemorative photo/ 
plaques displayed within Tuttle North. 

National championship teams (also, second, third and fourth place teams) 
shall have a large permanent commemorative photo/plaque displayed within Tuttle 
North (on the Fabulous Final Four "wall"). Additionally, banners commemorating 
such teams being in the final four , will be hung in the basketball gymnasia. 



Golden £a£l£ AfchlelJii iiali iiC Eaiofi 

The IJi^Lisa £a£l£ Hall Qf Fame is comprised of photo/plaques (beginning in 
1985-1986) permanently displayed on the "iiali SiL Fame Mall" in Tuttle North. 



PURPOSE: To recognize those individuals — who as athletes and/ or 

coaches and/or administrators — have made outstanding 
contributions to the intercollegiate program at the 
State University College at Brockport. 

ELIGIBILITITY: Three categories: 

A. ATHLETES WHO 

— graduated ten years or more from the College 

— attended Brockport and participated in the ath- 
letic program here for at least two years 
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— demonstrated superior athletic performance and 
contributions both to the aUiletic department 
and to tlie institution itself while at the Col- 
lege 

— is of worthy citizenship 

B. COACHES V/HO 

— are not presently (and have not been in the past 
five years) on the athletic staff at the College 

— have derrionst rated superior competence and pro- 
fessionalism in making contributions to the 
intercollegiate progran and to the institution 
itself and to individual student-athletes 

— is of worthy citizenship and is a positive role 
model in his/her professional involvements as 
well as in his/her personal life 

C. ADMINISTRATORS VlT^G 

— are not presently (and have not been in the past 
five years) on the athletic staff at the College 

— have demonstrated superior competence and pro- 
fessional isnj in making contributions to the to- 
tal intercollegiate program and to the institu- 
tion itself and to individual student-athletes 
and to athletic coaches 

— is of worthy citizenship and is a positive role 
model in his/her professional involvements as 
well as in his/her personal life 

Written nominations will be accepted by the Athletic 
Director of the State University of New York - College 
at Brockport on an ongoing basis, but before January 
15th of each year in order for the nominations to be 
considered for induction in the fall of that year* 

Nominations, which may be self-initiated or other ini- 
tiated, should be in the form of a resw\e of the nomi- 
nee's achievements in athletics, the profession and 
civic activities. 

Each nomination will be kept in an active file for a 
period of three years and considered during each of 
those three years. At the end of the three year period 
the nomination form shall be removed from the active 
file. Such a nomination may be resutxrjitted at any tirrje 
thereafter (which starts another three year consider- 
ation period). 
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SaLCriON COMl-lITTEE: Shall consist of the following: 



1 . representative of the Board of AUiletic Control 
(one) - chosen by the DAC 

2. athletic director at SUNY Brockport 

3. representatives of FRIENDS OF BKOCKPORT AIHLETICS 
(FOBA) - Jaifi (one from the college/ one from the 
conrtrnunity) 

i}. two representatives of the intercollegiate sports 
program at the College - (one coach of a men's 
team/ one coach of a wcmen's team) 

5. the College's sports information director (SID) - if 
one is in existence 

6. representative of the news media (any media) - (one) 
(selected by the athletic administration) 

7- one current student representing the BSC 
8. director of alunni affairs 



SELECTION PROCESS: In the first year of existence there shall be up to 

sixteen individuals initiated. In the second year of 
existence there shall be no more than six members ini- 
tiated. In the third and subsequent years there shall 
be four new members initiated (although in unusual in- 
stances there may be more than four — the concept is to 
add four however). All current nominations are to be 
examined by all present members of the selection com- 
mittee (a quorem consists of five members). The top 
vote "getters" via a written ballot will be selected to 
be inducted in that yearns ceremony. It is anticipated 
that the ceremony will take place during a luncheon at 
Homecoming. A special plaque will be hung in Tut tie 
North on the wall designated as the QQLDEK £AfiLE ATti- 
LEII£ MJ- SE EM. wall. 



(Revised 1/20/85) 
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Brockport Athletic Cciiiniittee (BAC) 

The purpose of the Brockport Advisory Committee is to provide for faculty 
and administrative control of Uie intercollegiate athletic progran and to 
review and reconimend policy insofar as intercollegiate athletics are concerned 
on thie college campus* Athletics exist for the purpose of providin^i signifi- 
cant competition in vrtioJesome sports for students, as an ititegra] and con- 
structive part of the educational and student life of the institution. 

The Brockport Athletic Committee shall: 

1. Recommend policies pertaining to the conduct of intercollegiate 
sports/ athletics to the President, through the office of the Dean. 

2. Provide reccmmendationS y advice and suggestions to the 
intercollegiate athletic department pertaining to policies, proce- 
dures and practices of the athletic program. 

3. Serve as liaison between the athletic department and the general 
college community (students, staff, faculty, administration) in terms 
of communication. 



Friends QZ Brockp ort Athletics (FQBA) 

A support organization for intercollegiate athletics (men/women) at SUN!f- 
Brockport exists and is composed of both carimunity and college "supporters." 

The organization is allied with the college yet is a separate entity with 
officers and a board of directors. The major role of this organization is to 
provide assistance to the athletic department and athletic teams for the 
"extras," not to provide basic support for the athletic program (that role is 
to be filled by the college itself and by the funding agent, x.e., the 
Brockport Student Government, BSG). 

The major functions/ activities of the FQBA are: (1) annual cheese/wine 
gathering in December or January, (2) reverse raffle/buffet usually held in 
early March/late April, (3)* spring golf outing, and (M) Hall of Fame induction 
luncheon during Homecoming weekend. 
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Sports 



There are several sports on the College campus which are organized on a 
c3ub basis. The financial backing for all club sports come priiriarily froai iiiQ 
budget of the Brockport Student Government (BSG). However, assistance frofri 
Physical Education and Sport is available in the form of facilities and sane 
equipaient and supplies. Club sports can and do play an important part in U'le 
complete athletic/ recreational picture of the College. 

The criteria for Club Sports being elevated to a varsity status have been 
established by the Brockport Athletic Committee upon the recommendation of the 
department of the Athletic Director* These criteria include; 



1 . All present intercollegiate sports are adequately funded, adequately 
equipped, adequately supplied and otherwise adequately representative 
of what a Division III intercollegiate, competitive sports activity 
should be within the NCAA and SUNYAC. 

2. The club should have been in existence as a recognized college club 
at Brockport State for at least three continuous years, and it shall 
be: 

A. demonstrated that the club can compete successfully with the 
institutions which Brockport State ordinarily plays on the 
intercollegiate level and that these institutions are appropri- 
ate for Brockport State level of competition in this proposed 
new varsity sport. 

B. demonstrated that the proposed competition of this club — wtien 
and if it becomes a varsity sport — can occur on an 
intercollegiate team basis rather than a club basis. For exam- 
ple, Brockport State (varsity teams) will not play club teams. 

C. demonstrated that the varsity opponents which could be scheduled 
are within reasonable travel distance (1 1/2 to 2 hours — gen- 
erally speaking, exclusive of conference opponents). 

D. denionstrated that the sport activity is considered to be a re- 
cognized sport within the SUNYAC and as such that the standings 
in the conference in this specific sport activity shall count in 
the tabulation of the All SUNYAC Sports Chanpionship (if and 
when such a championship is established)* 

3. Positive recommendation of the Athletic Director. The Athletic Di- 
rector must provide a positive recommendation in favor of the club 
sport being elevated to varsity status based upon the satisfaction of 
other stated criteria. 

4. An appropriate and adequate budget (for the next five years) must be 
prepared which reflects the total operating costs as expected for 
this time period. Such items shall include, but not be limited to, 
the following: 

• A. salary for professional coaching staff and 
support staff 

B. equipment 

C. supplies 

D. awards 

E. travel 

F. officials 
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G. insurance 

H. scouting 

I. SID (sports infomiaoion) 
J, office supplies 

K. phone 
other 

Adequate nimber of players. A sufficient number' of participants/ 
players (with superior skills to be competitive against varsity com- 
petition of other institutions — 2A & 2B, see above) must have par- 
ticipated as regular members of the club over the previous years in 
which the club has been in existence. There, in brief, must be an 
adequate number of qualified players to sustain a squad size which 
would be adequate for varsity level participation. Additionally, the 
students who are and have been participating in this club sport sliall 
be — generally speaking — evenly distributed among the freshmen, 
sophonore, junior and senior classes, i.e., not all juniors and 
seniors. 

Tliere shall be adequate provision for the selection and retention of 
qualified coaching staff. It must be possible to secure a coach for 
the proposed varsity team. Said coach must be qualified according to 
the standards of the Athletic Department. Provision must be made 
available for the allocation of monies for the coaching position(s) 
at a competitive leveJ.. It is highly desirable that the coach be a 
full time member of the Physical Education and Sport department. If 
that is not possible, then it would be highly desirable for the in- 
dividual to be a full-time member of the college community — if at 
all possible. Only as a last resort shall a part-time coach be con- 
sidered who is not otherwise in the employ of Brockport State. 
It shall be shown that there is adequate practice/ game facilities to 
adequately care for and meet the needs of the participants (practice, 
game and locker facilities). 

It shall be shewn that the needs of the proposed varsity sport can be 
adequately met in terms of the Sports Information Office as well as 
secretarial services. A detailed description of the needs of the 
proposed sport (with budget expectations) in terms of Sports Infor- 
mation and secretarial assistance shall be provided for a five year 
period. 

A projected level of expected competency (win/loss record), standings 
within the conference (if appropriate) shall be provided for the next 
five years in light of the available allocation of resources and in 
the knowledge that the athletic department operates at a Division III 
concept . 

A list shall be provided of: 

A. probable opponents 

B. nuDber of games within season (home and away) 

C. number in travel party for away contests 

D. length of season 

E. out of season practice — if any 

F. tirrje expected for participants to be away from 
classes due to participation 

G. possibility of pre- school activity 

H. possibility of sports activity during vacation periods 
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!• criteria for letter awards for this activity 

J. services needed in terms of athletic training 

K. other factors or needs vAiich might have a beciring upon 

the 5;uccess and level of competency for this specific 

sport activity 

11. Projections in teras of student recruitment — number of new 
student-athletes who should be attracted to Brockport State due (at 
least in part) to the fact that this activity is at a varsity status 
in contrast to club status* Conunents on how student recruitment 
might be affected and conducted should be provided. 

12. A detailed explanation of the advantages incurring to the: 

A. students involved 

B. general student body 

C. athletic department 

D. general university community 

E. nearby communities 

13. Demonstration of continuity in coaches/advisors for the club 
throughout the time in which the club has been in existence. 

14. Demonstration of respectability in terms of the manner in v*iich the 
f :>ort activity has been conducted generally throughout the history of 
the club sport as a recognized College Club Sport. The club must 
have demonstrated that a high degree of sophistication and responsi- 
bility has been in evidence in the day to day operation of the club 
sport activities during its existence (minimun of three year's con- 
tinuous existence) within Brockport State. 

Procedures Es^UfHd Es^ A CMl ^E^fl- To Approve An Official ReQue^ lo B^^mo. 
Recognized As An Official Intercollegiate AUlletiP Isam it BrockPOrt Statfi 

1. When a club is formed and recognized by the College as a club sport, 
and if the club desires to be elevated to an intercollegiate athletic 
sport, it shall be the responsibility of that club to be in continual 
written and verbal communication with the Athletic Director to inform 
the Athletic Director of the club's needs in terms of practice times 
and assistance in terms of scheduling contests within the athletic 
facilities. 

2. The Athletic Director shall be kept abreast of the club's activities 
and progress ami problems aoi successes throughout its existence. 
These progress reports should be made semi-annually and be in writ- 
ing . 

3. Upon coming into existence and being recognized as an official club 
sport at Brockport State AND determining that the club wishes to be 
considered for possible elevation to varsity status, the club advi- 
sor(s) and representatives of the club shall communicate in writing 
with the Athletic Director this fact. 

^. • The representatives of the club working closely with the club's of- 
ficial advisor(s) shall complete a written proposal requesting that 
consideration be given to their request that the club be elevated to 
varsity status based upon the fact that all stated criteria for such 
status have/will in fact be met as outlined and stated herein. The 
proposal (with a positive, negative or "no recommendation") will be 
sent to the Brockport Athletic Committee. 
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The club sport shall beconie an intercollegiate varsity team when: 

A. it is so recommended by tiie AUiletic Director 

B* the recommendation of the AUiletic Director is ^proved by Uie 
Erockport Athletic Committee. 

C. the approval by the Athletic Corimittee of tiie recorimendation by 
the Athletic Director is affirmed by the Administration of the 
University — through the office of the Dean of Arts and Per- 
formance. 
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Specific Departmental Policies- PraGtices- Procedures 



Ihs. Anmsl Report QL Coaches 

It shall be the responsibility of the Head Coach in each spo'^t to provide 
a written annual report following the conclusion of the sport season. Said 
report shall be delivered to the Athletic Director within thirty (50) days of 
the conclusion of the sport's season in both the fall and the winter sports 
season and within ten (10) days of the conclusion of the spring season, (See 
Appendix III). 

It shall be the prerogative of the Head Coach to also provide an assess- 
ment of the season .aojl of the coaching staff student-athlete evaluation 
fomis. 

Included within this Year End Report shall be: 

!• all records tied and broken (team and individual) 

2. recommendations for letter award winne. and special award winners 

3. information regarding drop outs, problems, inquiries 

4, information regarding nunber of recruits and walk-ons who tried out 
for the team and the nunber who actually made the team 

5, recommendations/ suggestions for future seasons 

The Annual Report Form is provided by the department for the use of the 
coaching staff although each coach is free to adapt the form to his/her own use 
and/or to utilize another format as long as the information sought through the 
departmental form is included in the final Annual Report* 

The objective of this Year End Report is to provide concrete sunmary data 
which shall be utilized in the evaluation of the sj^ioific sport in question. 
Additionally, this report form shall be included in the Athletic Director's 
"year end report" which is shared with the college administration. 



MvHipl? SpQrt Athletes 

The Athletic Department at SUNY Brockport encourages student-athletes to 
participate in more than one sport. With this philosophy, it is necessary that 
coach and athletes understand that coaches involved in the various sports must 
work out an agreeable arrangement which will enable student-athletes to actu- 
ally assume the role of a muli iple sport athlete. No athlete will be required 
to stop participation in one sport in order to be able to start competition or 
practice in a subsequent sport. 

No - athletes quitting or leaving a team (or being dismissed from a team) 
will be allowed to begin association (in any manner whatsoever) with another 
team as long as the initial team's season has not concluded, without the writ- 
ten permission of the head coach of the initial sport and the written permis- 
sion of the Athletic Director. 
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If tryout of practice sessions are held in a second sport wiiile uie ath- 
lete is currently engaged in another sport activity, the athletes must be given 
the opportunity to try out for the second sport activity in the same mnner/ 
fashion as all other hopefuls attempting to make the squad in the second sport 
(after the initial sport season is concluded). 

The ultimate objective is to serve the student; c\nd, if participating in 
more than one sport serves the needs of an Individual student, then it behooves 
the department and the coaches to see that the student is given an honest op- 
portunity to do so. 



Transfers 

Coaches will at various times receive requests from student-athletes who 
desire to transfer from other institutions. In an attempt to demonstrate fair 
play and good faith in terms of recruiting student-athletes who are already 
enrolled at other institutions, and to abide by National and Conference regu- 
lations, this department has established the policy of requiring the Head Coach 
to request the Athletic Director to write the institution frcxn which the pro- 
spective transfer student-athletes is or was enrolled. The Athletic Director 
shall inform the other institution's athletic director of the student's inten- 
tions. 

The Athletic Director then should obtain tlie other institution's permis- 
sion before the SUMY Brockport coaching staff ^all be allowed to talk to the 
prospective transfer student-athlete. If the student is already on the SUNY 
Brockport campus (as a Brockport student), the Athletic Director will similarly 
inform the previous institution's athletic director as a matter of courtesy and 
to obtain a release should such a release be required. 



Athletic Spo/ts Managers 

The coach of each sport is responsible for finding managers to service 
that sport. It is preferred that the manager be some only truly interested in 
the sport as there shall be no remuneration for serving as manager other than 
the close association with the team members and coaches and traveling with the 
tisam. The duties and responsibilities of managers might include: 

1. Care of equipment/ supplies — bring equipment and supplies to prac- 
tice site and returning same to storage following activity. Checking 
status of equipment/ supplies. 

2. Distributing uniforms by nunber to players and picking up uniforms 
immediately after game/contest to wash, store and get ready for 

• reissue. 

3. ' Keep statistics. 

Performance of other tasks assigned/ requested by coaching staff. 

Since student managers at this college are all volunteers who receive no 
financial remuneration for their services, the nunber available each season may 
vary from sport to sport. Student managers are eligible to receive the same 
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award as any athlete, as a reward or tribute for a job well done except that it 
is a "student manager award." It is expected that all managers shall be cheer- 
ful (SMILE), hard working and responsible* The presence of a canpetent manager 
can be instrumental in the success of the team just as the presence of a com- 
petent team member can be instrunental in the team's success* The good, 
quality, loyal managers ^all be treated with respect by coaches and team mem- 
bers and appreciated for the contributions they provide to the individual ath- 
letes and individual sports programs. 



Athlgtic Awsrd Pro<;€<jMres 

At the completion of the season all Head Coaches shall submit a typed list 
of athletes eligible for letter awards to the Athletic Director for approval. 
Upon approval by the Athletic Director, the .-^udget coordinator shall file the 
names of those student athletes who have been granted a specific award/honor 
and said record shall be maintained forever within the athletic files. Only 
those records containing the signature of the head coach ani the Athletic Di- 
rector shall be considered valid for purposes of recognizing the earning of a 
specific athletic award/honor* The criteria for awarding varsity athletic 
awards shall be approved by the Athletic Director. Ihe list of criteria shall 
be on file within the athletic office. 

The individual student-athlete to be eligible for a letter award must be 
eligible for competition during the quarter of competition. The student must 
have demonstrated satisfactory behavior as a team member for the complete sea- 
son. In case of injuries which prevent thv completion of olaying time, the 
Head Coach may recommend to the Athletic Director the waiver of the time/ 
participation requirement. 

The nunber and type of individual honor awards to be earned by athletes 
within any given sport shall be determined by the Head Coach and the Athletic 
Director^ Such approval by the Athletic Director must be obtained prior to the 
Head Coach attempting to initiate the practice of awarding any new trophies, 
plaques and other awards within a particular sport. No award will be autho- 
rized to be issued other than those awards which have been appropriately ap- 
proved beforehand. 



Student Athletic Managers And Trainers r: Letter Awargs 

Student athletic managers/student athletic trainers shall be eligible for 
letter awards designating specific competency and performance. These individ- 
uals shall be eligible for athletic gtudent trainer and athletic student man- 
ager letter awards. 



Criteria For Athletic Letter Awards — Student Traui^rs ^ Student Managers 

Manag.ers : 1. Complete the season (play, practice and post season). 2. 
Be available to work as a student manager at practices and games and to accom- 
pany the team on road trips \A\en deemed appropriate by the Head Coach. 3. To 
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carry out the abc»ve responsibilities as scheduled by the Head Coach. 4. In 
event of extenuating circunstances, an award reconmiendation may be made at the 
discretion of the coaching staff — with approval of the Athletic Director • 

Student Trainers : K Complete tiie season (play, practice and post sea- 
son)* 2. Be available to wo»k as a student trainer at practices and games and 
to accompany the team on road trips when deemed appropriate by the Head Ath- 
letic Trainer and/or Head Coach. 3» To carry out the above responsibilities 
as scheduled by the Athletic Training and/ or Head Coach. 4. In event of ex- 
tenuating circumstances, an award recommendation may be made at the discretion 
of the Athletic Trainer and/ or coaching staff — with approval of the Athletic 
Director. 5. To serve in the capacity of student trainer for a minimum of 60? 
of the practice hours and all of the scheduled contests of the specific sport 
or activity to which the student trainer is assigned. 



Criteria EqE Athletic Letter (Certificates) Awards Varsity Athletes Lh L W 

Cross Country (men & wonjen): a) participate as one of the "varsity seven" in 
3/^ of season meets, b) make a major contribution to the squad (unusual cir- 
cumstances may waive the requirement for participating in 3/4 of regular season 
meets, c) if a senior — and having participated on the varsity squad for two 
ceason — the individual may earn a letter without meeting the 3/4 regular 
season meets, d) must be in good standing as a team member (as detennined by 
the head coach). 

Field Hockey: a) play in 3/4 of all regular season games, b) make a major 
contribution to the squad, (unusual circumstances may waive the requirements 
for participating in 3/4 of the regular season games - as detennined by the 
head coach in conjunction with the AD), c) if a senior - and having partici- 
pated on the varsity team for two season — the individual may earn a letter 
without meeting the 3/4 participation requirement (as detennined by the head 
coach in consultation with the athletic director), d) must be in good standing 
as a team member (as determined by head coach). 

Football: a) play in half of the regular season games, b) make a major con- 
tribution to the squad, (unusual circumstances may waive the requirements for 
participating in 1/2 of the regular season games - as detennined by the head 
coach in conjunction with the AD), c) if a senior and having participated on 
the varsity team for two seasons - the individual may earn a letter without 
meeting the 1/2 participation requirement (as determined by the head coach in 
consultation with the athletic director), d) must be in good standing as a team 
manber (as detennined by the head coach). 

Soccer (Men): a) play in 1/2 of all regular season games, b) make a major 
contribution to the squad (unusual circumstances may waive the requirements for 
participating in 1/2 regular season games (as determined by the head coach in 
conjunction with the AD), c) if a senior and having participated on the varsity 
team for two seasons — the individual may earn a letter without meeting the 
1/2 participation requirement (as detennined by the head coach in consultation 
with the athletic director, d) must be in good standing as a team member (as 
detennined by the head coach). 
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Scxicer (Wonien) : a) play in 3/4 of all regular season games, b) make a major 
contribution to the squad (unusual cincunstances may waive the requirements for 
participating in 3/4 of the regular season games as determined by the head 
coach in conjunction nth the AD), c) if a senior - having participated on the 
varsity team for two seasons — the individual may earn a letter without meet- 
ing the 3/4 participation requirements (as determined by the head coach in 
consultation with the athletic director, d) must be in good standing as a team 
member (as determined by the head coach). 

Tennis (Women): a) to be decided in Fall of 1984» 

Volleyball: a) play in 80? of regular season matches, b) make a major contri- 
bution to the squad (unusual circumstances may waive the requirements for par- 
ticipating in 80? of regular seasons games — as determined by the head coach 
in conjunction with the AD), c) if a senior - and having participated on the 
varsity team for two seasons — the individual may earn a letter without meet- 
' ing the 80? participation requirement (as determined by the head coach in con- 

sultation with the athletic director), d) must be in good standing as a team 
member (as determined by the head coach)* 

Basketball (Men & Women): a) play in 3/4 of all halves or 1/3 of total of 
regular season games, b) major contribution to squad (unusual circumstances may 
waive the requirement for participating in 3/4 of all halves, c) if a senior — 
and having participated on the varsity squad for two seasons - the individual 
may earn a letter without meeting the 3/4 or ^/3 requirements, d) must be in 
good standing as a team member (as determined by the head coach). 

Gymnastics: a) participate in majority of regular season meets and win recog- 
nition as gymnast by virtue of national listings, b) major cc^tribution to the 
squad (unusual circumstances may waive the participation in majority of regular 
season requirements - as determined by the head coach in conjunction with AD, 
c) if a senior and having participated on the varsity team for two seasons — 
the individual may earn a letter without meeting the majority of season re- 
quirement (as determined by the head coach in consultation with the athletic 
director, d) must be in good standing as a team member (as determined by head 
coach) . 

Swinming (Men and Women): a) The vai^sity award is based on the total nunber of 
points scored. Each participant shall average two points per meet, b) in ad- 
dition the coach may award a varsity award to team member if the individual has 
made a significant contribution to the team. Such extenuating circumstances 
shall be determined by Head Coach in consultation with the Athletic Director, 
c) if a senior - and having participated on the varsity squad for two seasons - 
the individual may earn a letter without meeting the point total, d) must be in 
good standing as a team member (as determined by the head coach). 

Wrestling: a) major contribution to the squad (unusual circunstances may waive 
the requirement for having a winning record, b) place in Conference Tournament 
or be an Ail-American and must have a winning record, c) if a senior - and 
having participated on the varsity squad for two seasons - the individual may 
earn a letter without meeting the winning record requirement, d) must be in 
good standing as a team member (as determined by the head coach). 
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Ice HcxJkey: a) play in 2/3 of the regular scheduled contests, b) make a major 
contribution to the squad (unusual circumstance::, may waiver the requirement of 
playing in 2/3 of the games - as determined by the head coach and athletic di- 
rector-, c) if a senior - and having participated on the varsity team for two 
seasons — the individual may earn a letter without playing in 2/3 of the con- 
tests (as determined by the head coach and athletic director), d) must be in 
good standing as a team member (as determined by the head coach). 

Indoor and Outdoor Track and Field (Men and Women): aj participate in Q0% of 
all regular season meets and average one team point scored per meet. Places in 
non-scoring nieets will be assigned points for the purpose of varsity awards, 
b.) make a major contribution to the squad (unusual circumstances may waive the 
requirement for participating in Q0% of regular season meets and point average 

- as determined by the head coach in conjunction with the AD), c/) if a senior 

- and having participated on the varsity team for two seasons - the individual 
may earn a letter without meeting the point requirement (as determined by the 
head coach in consultation with the AD), d,) must be in good standing as a team 
member (as determined by the head coach), 

ether sports: criteria to be established. 



Degcriptiong QL ^sssial Awards - £^ SsQci^ (individtial Awar-d?) 

The sports listed below have been approved to provide special recognition 
for members of individual teams, 

A, Field Hockey - ME 

B, Basketball (Men) - MVP, Most Outstanding, Most 

Improved, Most Veristic 

C, Basketball (Women) - MVP, Most Improved, "Hustler*', 

"Take the Charge", Top Rebounder, 
Top Assists 

D, Soccer (Women) - Captains 

E, Ice Hockey - MVP, Most Improved, Players 

Player Award 



Banners ~ Display QL 

Banners may be purchased from the individual sport budget for those sports 
participating in a national tournament (Fabulous Final Four), Banners for 
conference championships or (state) championships may be purchased. These may 
be single "shingles" or individual year indicators to be placed beneath a 
larger banner to signify the year of the specific championship. 



Athletic Banquets 

Each team will be permitted to have an awards banquet at the conclusion of 
the season or at another time which the Head Coach shall select with the ap- 
proval of the Athletic Director, 
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The amount of money allocated for each individual sport banquet shall be 
determined by the number of individuals who are officially involved with the 
tean, i.e., coaches, players, managers, scord<eepers, etc. This number will be 
determined by the Head Coach and the Athletic Director. 

"Outsiders" may be invited to the banquet but they must pay to attend. 
The athletic department will pay for the cost of selected University adminis- 
trators and invited staff and faculty. Parents and relatives of the athletes 
and athletes shall be charged for the banquet. 

It is suggested that the banquets be conbiiied among sports (for example, 
sports in a particular season, to minimize expenses of the events and to pro- 
vide for a uore meaningful and enjoyable experience. Thus, there might be a 
fall banquet, a winter bono^uet and a spring athletic banquet. In lieu of 
banquets, it shall be permissible for the Head Coach to plan a "party" at the 
coach's home or at a public dirking establishment so lor^ as the cost of said 
"party" or banquet is compar^bl^, to a regularly scheduled event on the College 
campus. 



QL Fatuities 

The Chairperson/Director has established specific policies regarding the 
utilization of facilities. The Chairperson/Director is responsible for the 
scheduling of all physical education and athlete activities. 

It shall be the responsibility of the Facility Coordinator to recommend to 
the Athletic Di»"ector as to the adviseability of continued use of any facility 
(indoor or outdoor). It is often necessary, in both the fall and spring, to 
restrict use of specific athletic fields/facilities in order to protect said 
fields/ facilities. The Athletic Director (or his designee) shall be the person 
who has responsibility for making this decision and communicating the decision 
to the appropriate individuals. Also, see page 73, f^om^ F^^Pt^ Management . 

When non-college organizations, groups or individuals desire to utilize 
Athletic/Physical Education facilities, the scheduling of all such facilities 
shall be cleared through Tom Rosia^s office. 

First priority of such facilities shall be academic. Second, the 
intercollegiate athletic program. Third, the intramural program. Fourth, 
general recreation and club sport activity. Of course, the facilities can also 
be used for other purposes/ activities within the college's programs, i.e., 
commencement, concerts, etc. 

Coaches desiring to request regular and extra practice tirrie should contact 
the Facility Coordinator or the athletic 5;ecretary with a written request for 
said practice time. This office will then endeavor to determine if a suitable 
site is available. 

The use of the wrestling, pool and gymiiastics areas/ rooms within Tut tie 
North shall be limited. These three areas shall be locked when not in use. 
Only authorized use shall be allowed. 
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i* PE/S departjnent members should be authorized to have access to the 
Pfcys/R facilities for other than regularly scheduled classes on the following 
bases: 



1. The academic major in Physical Education and Sport is inplicitly 
supported by the rationale developed in the position paper fioiii gkill 
ancj Liberal ^.rts EjduQation written by R, Scott Kretchmar, The fa- 
cilitating relationship between propositional and procedural knowl- 
edge (this dichotomy is used loosely) requires that faculty, as well 
as students, be well versed in body skills necessary to culti\'ate 
judgment and understanding required to be competent in the skills 
area and the major in PE/S studies, 

2. The Physical Education and Sport unit consider the gymnasia, fields, 
courts, pools, weight rooms, ice rink, etc, as laboratory facilities 
equivalent to laboratory facilities in other departments. Although 
these facilities have a unique dual role, primary importance must be 
given to the educational role of the college, 

3« Faculty members are responsible for maintaining and upgrading their 
skills and teaching skills of activity courses. These skills are 
primary considerations in questions of retention, promotion and 
tenure. Faculty members of PE/S must not be denied the opportunity 
to engage in justifiably^ professional development, 

II, The faculty/ staff of Physical Education and Sport should be allowed 
access to the PE/S facilities as a prerequisite for the following reasons: 

1, for the purpose of conduct.-^ research in the area of body skills; 

2, for the purpose of skill (sport or activity e,g, basketball shoot- 
ing, pole vault, mountain climbing, yoga, judo, etc,) acquisition, 
improvement, maintenance, retention and releaming vAen related to 
curricular needs of the major in Physical Education and Sport, 

3, for the purpose of small group or individualized instruction for 
non-scheduled class periods; 

for the purpose of developing or maintaining physical fitness and/ or 
motor fitness. The more inclusive term motor fitness refers to mus- 
cular strength and endurance, circulatory-respiratory endurance, 
muscular power, agility, speed and flexibility. These components are 
considered to be a necessary but not sufficient prerequisite for the 
appropriate development of performance capacities. The development 
or maintenance of D)Otor fitness must be related to a faculty member's 
instructional and/ or research responsibilities. 

Wit' respect to Physical Education and Sport faculty use of facilities for 
skill development and/ or research and/ or rnotor fitness the basic criterion of 
access is whether or not the faculty member* s normal instructional responsi- 
bilities- entail the use of the skills appropriate to the space, whether or not 
the kind of research project is directly related to the instructor's area of 
specialization commensurate with curricular needs, or whether or not the 
attainment or maintenance of motor fitness is a necessary prerequisite for ef- 
fectiveness of teaching in courses the instructor normally teaches. All use 
other than that which is specifically professional wori< related shall be deemed 
recreational' and shall be governed by policies approved for that purpose. In 
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cases where appropriate access is in question, Physical Education and Sport 
Chairperson will supply information on direct relevance of the use of the fa- 
cility for a specific instructor. 

PE/S faculty meeting the above basic criterion will be provided with a 
priority in the use of the appropriate facilities in tims outside of scheduled 
classes. This priority will be provided by either (1) allowing early sign-up 
(one day ahead of normal) for use of the appropriate facilities during open 
recreation time or (2) allowing reservation of appropriate facilities when not 
previously assigned to other approved groups during officially open hours or 
(3) allowing authorized PE/S faculty access to the appropriate facility at 
times when the facilities are officially closed. 



Policies For The UsSL QL SElSi Bulletin J^acds Ml Showcases 

1. Notices, signs, and displays may be posted and/ or exhibited on/ in appro- 
priate areas such as bulletin boards and showcases. Posting on class- 
rooms, hallway or entrance doors or walls will be removed. 

2. Space allocations shall be made by the Chairperson/Director. 

3. Space allocations will be reviewed annually by the Chairperson/Director. 

^. Space allocation shall be made for speci'^ic durations: 

Academic Year 
Long Term Semester 
Quarter 

Month 

Short Term Week 
Day 

5* All short term materials shall clearly display the name of the individual 
or group posting or exhibiting and the date for removal. 

6. All long term allocations shall be kept current by the individual or group 
to whom space has been assigned. 



Office space for all full time and part-time staff members will be as- 
signed by the department adminiiitrator. Keys to all segments of the facilities 
needed by each staff member shall be provided through the departmental admin- 
istrator. 

Keys shall be distributed on a "need to have" basis. There is a "key 
bank" located in the PE/S administrative suite. 



60 

69 



staff members shall not let keys out of their personal possession. In 
SQlnL qL lacti. ksis ic itie .facilitlgs and mious rooms should iiot l& oiL 
Xhs, possession q£ iiag jstall umber ~ unsLer soi circumstance , under no cir- 
cumstance IS ANY Sl'UDENT TO HAVE A STAFF tCMBER'S KEY(S). 

It shall be the policy of this department to change the lock(s) to every 
door at least once every M-6 months in the case where student employees must — 
due to their assignments — officially be issued a key. ALL LQ2I KEYS OR MIS- 
PLACED mS ABE IQ fiE EEEQKTED I WlEDIATELY IQ me DEPABIMEWl ADMINISTRATOR ^ 

There shall be special doors to which only specific staff members and 
student employees and other support personnel shall have access to within the 
facilities. This is in line with the "need to have" philosophy enumerated 
earlier and is an attempt to insure greater security. 

The following are guidelines relating to keys within the athletic area. 

1. Building Master Keys are issued only upon written approval by the Chair- 
person/Director. 

2. Faculty and staff members may be assigned a building exterior door key 
and the necessary interior keys to operate effectively. All key requests 
must be approved by the PE/S Chairperson/Director. 

3. A record of all keys assigned to one person will be kept by the athletic 
secretary. When a faculty or staff member's appointment teminates, the 
keys are to be returned to the athletic secretary. 

^. Loss of keys by faculty or staff should be reported immediately to the 
athletic secretary, who shall in turn report the loss to Plant Manage- 
ment. 

5. If a faculty or staff member is relocated and/ or reassigned responsibil- 
ities, the old set of keys must be returned to the athletic secretary 
before a new set will be issued. 

6. At least one exterior door in each building will be designated for 
faculty and staff using during "Officially Closed Hours". 

7. All activities, except formal classes, must be registered with the Ac- 
tivities Office in the Seymour College Union for reservations and proce- 
dures, through the Facilities Coordinator. 

8. Ab a general rule, building hours Monday through Friday should be 7:00 
A.M. - 11:00 P.M. Hours will vary in each building during weekends, 
when college is in session. During vacation and intersession periods, 
the building weekday hours will be 7:00 A.M. - 6:00 P.M.; weekend hours 
will vary in each building. 

9. Faculty and staff who enter a locked building with their own key are 
responsible for securing all doors they use. 
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10* Oily in unusual or emergency circumstances should a faculty or staff 
meniber allow a student to use his keys. Security of state property de- 
mands U)at faculty and staff members use discretion in arranging for keys 
charged to them to be used by others • 

11* Duplication of keys is strictly prohibited, 

12* Any one found in possession of unauthorized keys shall be reported to the 
Cha i r pe r son/ D i r ec t or • 
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Scheduling Contests/ Practices 

The initial considerations in the scheduling will be the fulfillment of 
all obligations of conference plsy where they exist. Contests should normally 
be scheduled between similar institutions within the same geographical area. 
Natural and traditional rivalries should be respected, and a balance of compe- 
tition v*iich will lend interest, color, and appeal will be considered* 

The coordination of all athletic scheduling (scrininages, pre-season, 
in-season, post-season) shall rest with the Athletic Director (a duty delegated 
to an athletic administrative assistant). Individual sport coaches are en- 
couraged — indeed may be requested — to establish initial contacts, make 
tentative arrangements, and recommend toward future scheduling; however, no 
scheduled events are binding until contracted through the office of the Ath- 
letic Director, who will personally si gn all contracts . Schedules are sought 
to be developed a minimum of one year in advance (in most sports) and are usu- 
ally based on a two or four year (home & home) agreement. 

Each year the department sponsors a number of special sporting events on 
the campus or cooperate in their sponsorship. Below are the usual events being 
promoted at this time or anticipated: 

1 , Homecoming 

2, Parent's Weekend (combined with Homecoming) 

3, All Sports Day (Winter) - Proposed 

4, Special Athletic Tournaments 

It is highly desirable for all sports (insofar as is possible) be sched- 
uled on the SUNY Brockport campus for Hcmeccming/ Parent's Weekend and All 
Spcrts Day, 

The Athletic Director or designee will maintain the master scheduling 
book. Tentative game arrangenients shall be written in pencil and contracted 
and signed contests shall be written in ink. Coaches are responsible for being 
aware of scheduled events for all sports so as to prevent possible conflicts 
and tt) prevent the situation in which SUNY Brockport finds itself with all 
teams away' from campus on a particular date, 

THE FALL SPORT'S SCHEDULE SHALL BE COMPLETED BY THE PRECEEDING JUNE 1ST, 
THE WINTER SPORT'S SCHEDULE SHALL ALSO BE COMPLETED BY THE PRECEEDING SEPTEMBER 
15TH, ALLYING FOR SOME LATE CHANGES Umil LATE SEPTEhBER, THE SPRING SPORT'S 
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SCHEDULE SHALL BE COMPLETED BY FEBRUARY 1ST OF IHE YEAR IN WHICH THE CONTESTS 
ARE TO BE PLAYED. 



It shall be the responsibility of each Head Coach to make the Athletic 
Director (or designee) aware of tentative agreements so that the Athletic Di- 
rector (or designee) may put the event in the master schedule book. The reason 
for this requirement is to allow all coaches (in addition to the Athletic Di- 
rector) to be aware of which athletic contests are tentatively planned on cer- 
tain dates. Tlius, the athletic department will be able to "work around" dates 
which are already on the calendar. It is not desireable to have a situation in 
which we have scheduled 3, 4, or 5 or more contests away on the same day while 
having no home athletic contests for our students and faculty. 

It shall be the policy for the department to schedule as many contests as 
possible on weekends and on days which would insure that athletes (and their 
coaches) would miss a minimum of classes and other college activities. It is 
acknowledged that in some sports (softball, baseball, etc.) it will be more 
difficult to further reduce the conflicts between classes and scheduled con- 
tests (and makeups due to inclement v.eather) due to the nature of the "beast." 

VJhenever possible, athletic administrators and coaches should attempt to 
schedule and travel in such a manner as to share vehicles (bus) so that the 
transportation challenge with a minimum of vans/cars will not be critical for 
every away contest. Either the athletic administration should attempt to 
schedule contests so that several teams could ride the college bus or the con- 
tests should be scheduled so that the department would not have a multitude of 
away contests on the same date with all teans requiring college transportation. 

The maximum nunber of contests per sport has been established by the 
Brockport Athletic Committee. The maximum nunber of contests (which may be 
further^ limited by available monies and other factors) are: 



mmm mmss. i£ contests 



Baseball 
Basketball(M)V 



12 (Spring) exclusive of spring trip 
22 + Lincoln First (counts as 3) 



Tournament and one contest for 
SUNYAC tournament (ECAC counts 
as two contests) 



Basketball (W)V 
Basketball(M)JV 
Basketball (W)JV 
Cross Country 
Field Hockey 
FootbalKV) 
FootbalKB) 
Gymnastics 
Ice Hockey 



26 (SUNYAC counts as one contest) 
(ECAC counts as two contests) 



2i\ + SUNYAC 



14 

11 
12 
10 

5 

10 



Lacrosse(M) 
Lacrosse(W) 
Soccer(M) 



11 
11 

16 
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Soccer(W) 

Softball 

SwirTniing(M) 

Golf (M-W) 

Soccer (M) JV 

Swimming (W) 

Tennis(MW) 

Track/Field 

Volleyball 

V/restling(V) 

Wrestling(B) 



16 
12 
11 
10 
5 
11 
11 



12 
16 
8 



15 (5 



indoor and 10 outdoor) 



Limitation of practice time is generally the responsibility of the Head 
Coach. A guideline of not utilizing more than three hours of a student's tiirie 
in any given day will be adhered to in organizing a practice schedule while the 
college is in session. 

Other than conference obligations it shall be an established goal that 
away evening contests scheduled on a school day should be limited to institu- 
tions within 1 1/2 to 2 hours driving time (one way). This same guideline is 
to be followed on days preceeding a school day if the event is scheduled for an 
evening starting time. In addition to conference obligations, exceptions shall 
be made for natural and traditional rivalries as well as instances in which it 
is impossible to schedule a suitable and competitive opponent in the specific 
sport within the 1 1/2 to 2 hour guideline. 

Scheduling shall be organized so that it furnishes as nearly equal compe- 
tition as possible in light of a variety of factors. Scheduling teams which 
are Division I and II shall be accomplished only when other objectives (such as 
equal competition, short distances, recruitment, public relations, financial) 
can be shown to be realized. 

The length of season, distance of travel, and absence from classes are all 
factors which shall be weighed and cons^ red in establishing a well-balanced, 
competitive intercollegiate athletic r- ,edule for men and women. Schedules 
should be constructed so that there is as many home contests as possible, all 
factors considered. Regular soasm contests (all gmSS sponsored gn^aniza- 

tions afcher ihan mu^ sas^ ssl £CA£^ IKSAIA^ £i£L^ ^liall I2& considered as rssr 

ular 2g£S£2a games/contests) ?hall hq^. ]^ sGheduled ilunU]& J^&rlcd qL final 
examinations or during commenGement^ generally . Post season NCAA competition 
falling during final examinations or during ccmmen cement are approved. Faculty 
assistance shall be respectfully requested in continuing allowances for stu- 
dents' participation which would conflict with class and test sessions. 
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PRE SEASON 


IN SEASON 


Baseball 


9/1-9/30 2/15-4/1 


Q/i-in/n V 1-5/ 15 


Basketbal] (M)V 


10/15 - NCAA 


NCAA - V8 


Basketball (W)V 


10/15 - NCAA 


NCAA - 3/8 


Basketball(M)JV 


10/15 - NCAA 


NCAA-last Varsity game 


BasketbalKVOJV 


10/15 - NCAA 


NCA-A-last Varsity game 


Cross Country 


Fall Pre-Date 


9/10 - 11/1 


Field Hockey 


Fall Pre-Date 


9/lC - 11/1 


Football (V) 


NCAA 


2nd Sat. Nov. 


FootbalKJV) 


NCAA 


bfter 1st Varsity- 
before last V 


Gymnastics 


10/1 - 11/30 


12/1 - 3/21 


Ice Hockey 


lC/10 - 10/31 
note ECA/NCAA 
ice restrictions 


11/1 - 3/8 


Lacrosse(M) 


2/1 - 3/31 


VI - 5/15 


Lacrosse(W) 


2/1 - 3/31 


4/1 - 5/ 15 


Soccer (M) 


Fall Pre-Date 


9/10 - 11/7 


Soocer(VO 


Fall Pre-Date 


9/10 - 11/7 


Softball 


2/1 - 3/31 


V 5/15 


Swin«iing(M) 


10/1 - n/m 


11/15 - 3/1 


Swininiing(W) 


10/1 - n/iM 


11/15 - 3/1 



*NOTE: The above listed dates se. i^e as suggested ftuide.lines 
and are subject to change based on the academic 
calendar established by the Institution and by Rules/ 
Regulations of the NCAA/SUNYAC 
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Tennisd^O 



9/1 - 9/15 



9/15 - 



10/15 



Track/Field(MW) 



1st Mon. Dec. -1/14 



1/15 - 5/15 



Volleyball 



9/1 - 9/15 



9/15 11/7 



Wrestling (V) 



10/1 - 



11/15 - 3/1 



Wrest ling(B) 



10/1 - 11/14 



11/15-before SUNYAC 



Cancelled Athletic Contests i Make-Up Contests 

The Operations Manager in charge of the home athletic contest, working in 
conjunction with the Facility Coordinator and the head coach, ^all have the 
responsibility for deciding whether or not a scheduled home athletic contest 
shall be cancelled or postponed. Tentative plans for make-up dates shall be 
shared with the Assistant to the Athletic Director since it is the latter* s 
responsibility to complete all scheduling plans for athletic contests. Infor^ 
mat ion shall also be shared with the Sports Information Office and the Athletic 
Director's office by the Operations Manager. 



Pre-SQhQQl Ani out-^of-Season Mtlsiis. Activity 

Pre-season practices and conditioning are limited by the Athletic Depart- 
ment, National, State and Conference rules and regulations as well as by the 
available facilities and preferences of individual coaches. 

A coach may require or suggest a pre-season conditioning program. The 
weignt rooms and other facilities may be reserved for such use at appropriate 
times. 

The team which is in season has priority both in practice facilities end 
in terms of locker space and athletic training personnel over a team which is 
in pre-season or out-of-season. 

For specific policies regarding pre-school and out-of-season athletic ac- 
tivity the individual coach is directed to follow the appropriate National, 
State, and/ or Conference constitutions and by-laws. 



Pre-Season Camps 

By May 1 of each year, the following arrangements/pJans should be final 
ized by the head coach and the Operations Manager: 

mjSlUC - Residential Life Office 
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MEALS - F.S.A. 



Other meal plans can be solicited through community establishments. 
Housing and meals should include coaches, trainers, and athletes. 
(Get an accurate list of anticipated numbers from coaches)-. 

PHY.^ICAL EXANINATIPNS 

Must be given by infirmary doctor or staff prior to the first 
day of practice. Admission pre-entrance physical must be on record 
before any athlete can be examined by the college's physician. 

PRACTICE SITE RESERVATIONS 

Reservations for practice sites (indoor and outdoor) ishall be 
made through the office of the Facility Coordinator. 

Doctor - Hedical Cars. (Pre-S<?agQn) 

Our consulting medical authorities should be notified of all 
pre-season camps and a transport vehicle for injured athletes should 
be secured and be made accessible to staff. Coaches should make all 
athletes aware of this procedure or athletes will not be allowed to 
practice. 

Transportation Qji In jured Athletes (Prg-Sgagon) 

Appropriate medical care of injured athletes not only includes 
the necessary first aid, but also includes the transport of the in- 
jured athlete to the appropriate medical personnel. Due to the fact 
that fall sports involve a number of injuries, it is very important 
that a plan of transportation be developed. The Heath Center has 
informed the PE/S department that transportation to the infirmary or 
to Lakeside Hospital prior to the start of school will not be avail- 
able. Therefore, due to the vital importance of these matters, we 
have initiated the following procedures for transportation during the 
pre-season camps: 

1. Non serious injury - sprain, etc. van transport to infirmary or 
Lakeside. 

2. Serious injury - spinal, etc. call security 2226 and ask for 
ambulance transport to hospital. 

3. Orthopedic injury - knee, etc. van transport to Dr. Riegler's 
office in Rochester. 

HAZEN INFIRMARY HOURS 8:00- U:00 Daily 
DOCTOR'S HOURS ON DUTY 10:00-12:00 Daily 
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Transport van will be on call and will be located behind Tuttle 
North building. 



Post. SfiaSQD Competition 

There are established policies regarding the post season competition for 
athletic teams. Qualification for the event/tournament shall not assure auto- 
mafci^ participation . See page 61. The final decision for post season compe- 
tition shall be based upon several considerations which might include, but not 
be limited to, the availability of funds, promise of rq)resentative perfor- 
mance, extensiveness of the travel required, etc. Decision ^all be made by 
the Athletic Director. 

Individual team members or solo participants will not necessarily be ac- 
canpanied by their coach. 

It shall be the responsibility of the Head Coach in each sport to notify 
(in writing) the Athletic Director of the teairi's (individual's) possible/ 
probable post season competition opportunities prior to the start of the sport 
season, again at mid-season and a week prior to the end of the regular sched- 
uled contest. 

The criteria for post season competition is as follows: 

For this department's use, for budget interpretation, the phrase "POST 
SEASON" hereby Designates any competition which occurs after the conclusion of 
the regularly scheduled season/contests have been completed for our athletic 
teams which the NCAA (JiCAA Sponsored Events/ Competition ) helped to pay for in 
terms of transportation (prior to 1985-86 academic year) or in terms of home 
game management (home), which is a national championship competition sponsored 
by the NCAA. 

iLL SSHER athletic events - regardless of vAiether or not the opponents are 
known at the start of the season - are to be considered as "in season" or "part 
of season" and all such athletic events inusfc be budgeted for in advance (spe- 
gin<? nmlss. sutaaUi allocated sn Ilnfi 11^ £2l ih& ss2ss1£j£. athletic 

event ) within the budget book. 

JMEiEi: A team's athletic sport budget must contain an allocation of all 
costs for all athletic events if that team is to be allowed to 
conpete in said events OTHER than those athletic events for 
which the NCAA either helps pay the transportation (if an away 
event) or helps pay for the home game management (if a home 
event). 

EXAMPIhE : If a team/coach desires to attend the Ice Hockey Empire Games 
that activity must be paid for within the regular season budget 
allocation — money will not be taken from any POST SEASON 
account. 
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EXAMPLR: If a teon/coach desires to take part in \i\e NYSAIAW, ECAC or 
oUier such competition (if they should be selected), that ac- 
tivity mu.sL be budgeted for within the regular season budget 
allocation ~ money will not be taken fr^cm any POST SEASON 
account. 

EFFECTIVE DATE: Start sL winter ^jificfcs n 1Q8^>>1Q84 



Travel Arrangements (Transportation. Food^ Lodging) 

All travel must be authorized or approved by the Athletic Director. Tl j 
approval of travel expense reports by the Athletic Director constitutes certi- 
fication of the propriety of all expenses and allowances listed as actually 
necessary in the performance of official college business. 

Mileage may be reirrbursed at the current University rate for the use of 
privately owned vehicles, if such mode of transportation is approved by the 
Departmental Admin istra tor • Reimbursement may be claimed for parking charges, 
ferry and taxi fares, and bridge, highway and tunnel tolls. Receipts are nec- 
essary for reimbursement. 

Meal, lodging and incidentals may exceed maximun departmental rates where 
less expensive meals and/ or lodging are not readily available. 

The staff member — in making arrangements for official travel — shall 
contact the appropriate secretary/budget coordinator for the form with which to 
request monies for team and/or professional travel. 

It is the responsibility for the coach — through the assistant to the 
athletic director and tho aU>letic secretary/budget clerk — to insure that 
adequate transportation, rneal and lodging arrangements for his/her 
intercollegiate team. Those traveling with the team, other than the official 
University travel party, must be authorized by the Department Administrator. 

The limitation in travel squads have been established by the Brockport 
Athletic Committee. These limitatic^ns (including coaches, trainers, student 
trainers, drivers, student-athletes but excluding the Athletic Director) are 
listed below: 



gPQRT 

Baseball 
Basketball(M)V 



Basketball (W)V 
Basketball(M)JV 
Basketball (W) J V 
Cross Country 



mnm mm. 

20 
17 



MAXIMUM PRACTICf^ 



15 
15 
15 

9 (single squad) 
15 (coed squad) 



24 
14 



14 
14 
14 
25 



(2 vans or 
1 van and 
1 wagon) 
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Field Hockey 21 30 

Football (V) 56 80 (Bus & 2 vans 

or 1 van and 
1 wagon) 



Football (B) 






Gymnastics 


15 


20 


Ice Hockey 


21 


26 


Lacrosse(M) 


27 


o^ 

36 


Lacrosse(V/) 


27 


3d 


SoccerCM; 


22 


on 

30 


oocceru;; 


oil 

24 


on 

30 


oOi tDall 




oil 


owirnrTiinfivii; 


17 

17 


on 


Swifrjning(W) 


17 


on 
30 


lennis^riw j 


0 omen's squaa; 


1 n 




10 (women's squad) 


12 




17 (coed squad) 




Track/FieldCMW) 


25 


65 




HO (coed) 




Volleyball 




16 


Wrestling (V) 


m (dual) 


16 




17 (triangular) 




Wrestling(B) 


m (dual) 


16 




17 (triangular) 




Golf (M) 


6 


10 


Golf (W) 


6 


10 



It is understood that all team members are to travel with the team — to 
and from the contest. No team member will be excused from this policy except 
in extenuating circunstances, and then, only with prior written permission from 
the coach* The coaoh shall keep the Athletic Director fully informed, as soon 
as possible, in writing. 

It is imperative that the athletic office know la advance the names of all 
members of the official travel party for all away contests. The itinerary for 
away ^saitfi^ta will be determined by the Head Coach and approved by the Athletic 
Director or designee prior to its being finalized. ITINERARIES SHOULD NOT BE 
CHANGED WITHOUT INFORMING THE ATHLETIC OFFICf/DI RECTOR. Each coach will be 
expected to complete the Athletic Jbinerarv Fonn at Ifiast JtiaUTfi prior to the 
date of the contest* Each coach will be expected to complete the list of the 
team roster for home contests also at least 96 hours prior to the date of the 
contest and deliver to the Athletic Budget Coordinator. 

The reason for this requirement concerning the completed ITINERARY FORM is 
two fold. First , the Athletic Department needs to be aware of the number and 
names of the travel party-team roster in the event that an emergency situation 
v^culd 'dictate that a specific individual(s) be contacted. Secondly ^ THE ITIN- 
ERARY (containing the names of athletes) may be utilized by the Athletic De- 
partment in notifying appropriate professors within the college cf t^ie fact 
that specific student-athletes are expected to be representing the institution 
in an approved student activity (athletics) and to request the faculty members' 
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continued consideration and assistance in allowing the Jisteci student(s) to 
indeed participate in the athletic event. 

Bohi Money 

A stipulated amount of money is allotted for each meal depending upon the 
type of n)eal (Brunch, Dinner, Post Game, Pre-Game). This amount will be the 
same for all teams, but can be waived by the AWiletic Director in special cir- 
cumstances. 



Pre-Game ^4.50 
Post Game 2.50 

Leave before 10 a.m. = brunch and dinner 
Leave after 10 a.m. = dinner only 

Leave after 5 p.m. Post game only (students eat dinner on own) 



The money is to be picked up from the Athletic Business office (athletic 
secretary/ budget coordinator) prior to the trip by the Head Coach. 

All student-athletes will receive the standard BSC per diem of $7.50 for 
meals and $1^ for lodging. Coaches or athletes may not voluntarily or by team 
policy increase or decrease the established per diem rates. Only the Athletic 
Director can make such exceptions. 

However , it is permissible and highly recommended that the Head Coach pay 
for the meals of the travel party (with college funds) personally . By so doing 
it is often possible to obtain substantial dollar savings via group meal ar- 
rangements. Monies not spent as a r'^sult of this planned saving technique 
shall be returned to the athletic budget coordinator. It is this case only 
that is permissible for team meals to ^ less than the established rate. The 
practice of handling suns of money to student-athletes and letting them buy 
their own meals is to be strongly discouraged except in special situations. 
Students not eating and returning to campus witi the team mil DOL j2£ BiJffill 
meal money (reserved for athletes eating with team). 

In any event, receipts for all expenditures and any unspent money are to 
be obtained and handed into the athletic secretary/ budget coordinator upon re- 
turn to the campus (within 2^ hours - one working day) along with the completed 
trip and expense report. 

Post Trip Report 5^ Return Q,C Vouchers-Money 

The- completed trip report and excess monies from an athletic and/ or phys- 
ical education trip mujt be filed with the business office (through the ath- 
letic secretary/budget coordinator) within ^8 hours after the team returns to 
the University campus. All receipts must be obtained for accounting purposes. 



Brunch 
Dinner 



3.00 
n.50 
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The athletic teams at Brockport State attempt to stay in suitable motels/ 
hotels whenever feasible. If one does have a negative experience this infor- 
mation should be made known to the Athletic Director so that the motel/hotel 
may be eliminated from the list of suggested sites. If the itinerary is 
changed after reservations have been made and it is evident that the tean is 
going to be staying in a different motel/hotel, please cancel the reservations 
promptly so that the Athletic Department will not be charged (individual sport 
budget charged). Teams competing at a site which is less than 5 1/2 hours from 
Brockport will not be scheduled for overnight lodging* Due to budget restric- 
tions, overnight trips are discouraged* When overnights are scheduled in most 
cases 3 to H people will be placed in one room* Due to budget limitations fe- 
male athletic trainers will not accompany male teams on overnight trips and 
male trainers will not accompany female teams on overnight trips. 

Transportation 

Teams travel through college arranged transportation. The primary vehi- 
cles include vans, sfcationwagons and the college bus. In some cases public 
transportation is provided. 

Coaches will be supplied with a list of vehicle(s) assignments for the 
upcoming season. The head coach has the responsibility for securing drivers 
for each vehicle which meet the college and Department of Transportation 
guidelines. The administrative assistants for athletics will aid in processing 
the proper forms. 

The coaches responsibilities for using the college bus include: 

1. completing the bus use permit preliminary to the first bus trip 

2. completing 10 days in advance the bus itinerary form 

3. providing one coach to ride in the bus and assume responsibility for 
the conduct of the passengers. Occassionally college students^ 
cheerleaders, faculty, alunni and others may ride the bus if approval 
is secured ahead of time - seek approval from athletic director. 
Coaches shall travel to and from contests with the team. 



return home with the bus clean 



Note: 



1. alcoholic beverages will not be permitted on any vehicle 

2: the bus driver has the authority to terminate any trip immediately due 
to inclement weather or improper conduct. 
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1. Bring approved vehicle request fonn(s) to Plant Management v^en pick- 
ing up kt^ys and/ or vehicle(s)* 

2. For early departures (prior to 7:00 a.m.), keys only must be picked up 
prior- to U:30 p.m. the previous day. 

For late departures (after 4:30 p.m.), keys must be picked up prior to 
4:30 p.m. that day. 

For weekend departures, keys only must be picked up by 4:30 p*m, the 
previous Friday. 

Vehicles should be returned to the proper parking area each day unless 
the contest (s) are overnight. 

(Once you have the keys, you can come back to Plant Management ^ your 
schedy^led time and pick up the vehicle,) 

3. Mileage must be kept on the vehicle request form (by recording the 
departure and return odometer readings). If mileage is not kept. 
Plant Management will estimate it high and charge accordingly, 

4. Be sure to check gas gauge before departure. Gasoline credit cards 
will be checked out (requiring your signature) to those drivers trav- 
elling in excess of 200 miles, Thruway credit cards are kept in the 
vehicles. There is a list of the commercial stations and the State 
facilities that accept the gasoline credit cards in the compartment of 
each vehicle. THE CREDIT CARD MUST BE USED QUI FOR TOE VEHiaE IT IS 
ASSIGNED TO, 

Upon return of the trip, please turn in to Plant Management the vehi- 
cle, keys, vehicle request form complete with milear,.-, gasoline credit 
cards, and all gasoline and thruway charge receipts, 

5. The driver is responsible for the use and care of the vehicle. Please 
be sure that vehicle is returned clean (no litter, etc,). Coaches 
should check the vehicles as/after athletes leave. 

6. The gasoline credit cards can be used for minor repairs up to $75. 

7. In case of accident, insurance form must be filled out (can be found 
in compartment of vehicle or obtained in Plant Management) and sub- 
mitted to Bill Benz, Purchasing, 5th Floor Admin. Bldg. If serious, 

• call 716-395-2408 (plant management) during business hours or 
716-395-2226 (Public Safety) nights or weekends. 

8. Absolutely no alcoholic beverages or controlled substances will be 
peimitted in the vehicles. 
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9. Any tickets (parking, traffic, etc.) incurred by the driver will be 
the driver* s responsibility, NOT IHE COLLEGE'S. 

10. Vehicles returned after Plant Management is closed require the keys 
and vehicle request form (completed) be deposited in th.e key slot in 
the door closest to the gasoline pump vjhen vehicles are returned. 

11. Coaches using buses are required to give the exact departure time 10 
days in advance to athletic staff member facilitating travel arrange- 
ments. 

12. Use discretion when parking vehicles off campus. 

13. When returning very late please make every effort to take athletes as 
close to their living quarters as possible, especially women. 

14. Check the vehicle request form. A student must be on college payroll 
(work study, temp, service) to drive a VAN. Currently enrolled stu- 
dents may drive a wagon, sedan, etc. if they possess a valid NY State 
drivers license. 

15. All personnel who drive state vehicles must be certified. Certifica- 
tion of van drivers requires 

a physical examination 

a state c* jck on the drivers license for violation etc^ 

(takes '4-5 weeks) 
a driving test 
a written exam 

Planning in advance of the season for drives is <*Lsential. 

As much as possible teams should attempt to share vehicles >v scheduling 
ir such a manner as to have more than one team travel — on the college bus for 
example — together to a site. Swimming is one sport which can easily accom- 
plish this^feat and other sports ( baseball/ softball and track teans) should 
attempt to do so as well — insofar as is ; .csibie. 



Recruiting 

SUNY Brookport desires to recruit student-athletes of good academic and 
athletic background anu potential. The college adheres to the NCAA Recruiting 
Code of Good Conduct and the SUNYAC rules and regulations concerning recruit- 
ing. 

Coaches should be very careful to promise potential recruits only that 
which have been authorized and approved by the department, the college or any 
other regulatory agency, i.e., NCAA, SUNYAC, etc. 
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Through Uie years, the colleges and universities of this country have im- 
proved and expanded their intercollegiate athletic programs while reflecting 
the interests of the particular institution, its students, alunni and other 
friends. Recruiting is a recognized part of tJii.s program and is a permi.ssible 
and positive, accepted activity provided it is conducted in good taste and in 
accordance with governing legislation^ Accordingly, through the cooperative 
efforts of the National Federation of State High School Athletic Associations 
and the National Collegiate Athletic Associate, this Recruitin g Code q£ QqqsI 
Conduct has been devised as a guideline to those most vitally interested; 
namely, the prospective student-athlete, the parents of the student-athlete, 
the high school coach and the principal and the representatives of colleges in 
which the prospect has an interest. 

The athletic programs of the high schools, junior colleges and colleges/ 
universities are the principle forces which underlie the athletic prowess and 
stature of this country. These educational institutions earnestly desire to 
maintain the integrity of their sports programs and conduct them in a manner 
befitting their educational objectives. Consequently, they call upon all in- 
terested persons to enroll in this cooperative effort to improve the adminis- 
tration of high school and college/university athletics. 

Within the letter and intent of the NCAA, and SUNYAC rules and regulations 
concerning recruiting, it shall be the express responsibility of each coach to 
actively engage in the recruitment of potential student-athletes . Each coach 
has these rules and regulations at his/her disposal and it is his/her respon- 
sibility to see that all members of his/her coaching staff adhere to said rules 
and regulations. 

Negative recruiting is recognized to be in poor taste. It is essential 
that the staff sell and market SUNY Brockport and not attempt to run down a 
competitor. It is not acceptable to poor mouth academic/ athletic records or 
potential of students who do not enroll at SUNY Brockport. It is also unwise 
to attempt to make comparisons — either good or bad. The emphasis should be 
on the positive — the advantages which SUNY Brockport is able to provide in 
meeting the needs of the students (who are also athletes). 

Adiriissions will use the following procedure to simplify and expedite the 
identification, recruitment and notification of student-athlet3s for September 
1984. 



Coaches will submit a completed Student-Athlete Referral Form (appendix 
xx) to Admissions at the first sign of interest in Brockport by the coach or 
athlete. Hand written notes, lists of names, high school rosters, etc., will 
no longer be acceptable. Admissions will place the completed form in the 
applicant's folder or our credential file if no application fonn in the appli- 
cant's folder is reviewed by tne Admissions Committee, the referral forms will 
alert the Committee concerning the applicant's athletic talents. 

When student-athletes are accepted or denied for admission, the referral 
form wUl be pulled from the folder and sent directly to the respective coach 
noting the type of acceptance offer (Regular, Transition Program, EOP, or Spe- 
cial Talent) or denial* Thus, the coach may immediately follow up to help en- 
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courage student-athletes to accept Brockport's offer of admission. The admis- 
sions office will continue to assist coaches who etop in their office to show 
them how to check our weekly status book to determine when advance deposits are 
received. 

In order to be most effective, the procedure described above will depend 
upon the cooperation of coaches and tiiriely submission of completed referral 
forms, I have already reviewed the procedure with several coaches v4io have 
shown interest in recruiting. However, I would like to review the procedure at 
periodic coaches meetings and ask you to make the appropriate arrangements. 

The Admissions Office appreciates your keen interest in tlie student- 
athlete recruitment process and looks forward to a continued close and produc- 
tive relationship. We hope more of the coaching staff will become interested 
and involved in the total recruitment process. Please advise the Athletic Di- 
rector if you have questions or suggestions. 



El;ig}.bjlity jQ£ Athletes 

It shall be the duty and responsibility of the Head Coach, the Athletic 
Director and the Registrar to certify the eligibility of all intercollegiate 
s t uden t-a th 1 e te s , 

The specific procedures which shall be followed in the determination of 
eligibility of female and male student athletes follows. 

Students who wish to participate in intercollegiate athletics at Brockport 
must, according to policy, conform to the appropriate guidelines for eligibil- 
ity. These guidelines have been established by the NCAA, by SUIftAC and by our 
own institution. Our conference (SUNYAC) guideliiies specify only that we must 
conform to the eligibility requirements for NCAA championships. Therefore, in 
processing the athletic eligibility of Brockport student-athletes, two sets of 
guidelines must be checked for corjpliance. 

All students must meet institutional eligibility standards as established 
by the Institution. Second, they must comply with guidelines for NCAA cham- 
pionships as described ir the NCAA manual, which is updated yearly. 

Institutional policy sets four conditions which must be met by all stu- 
dent-athletes: 

ONE: All atliletes must be matriculated students. Occasionally, students 
will be admitted and enrolled on probationary conditions through continuing 
education. These students are not matriculated and Dre not eligible either to 
practice or compete in intercollegiate athletics at the college, 

TWO: The NCAA requires all athletes to be full-time students except in 
certain specific instances as outlined in the NCAA manual. College policy 
states that Brockport students must be enrolled for 12 or more credits in order 
to be considered full-time students. Therefore, student-athletes at Brockport 
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(except under conditions outlined by thp NCAA) must be registered for 12 cred- 
its or more* 

THREE: All students who wish to try out for an interx^ollegiate sport at 
SUNY Brockport must first receive an athletic {^ysical examination from a 
school physician at Hazen Infimnary. Only after clearance from the infirmary 
may students begin practice with any intercollegiate team* 

FOUR: The College's insurance coverage for all students has a five hun- 
dred dollar ($500) deductible. Students participating in intercollegiate ath- 
letics must have insurance covering the amount of the deductible* All athletes 
must provide the name of the insurance company and the policy nunber under 
which they are covered before they may be allowed to participate. See page 
Insurance. 

Beyond these four conditions institutional policy requires only that all 
athletes conform to conference and NCAA eligibility guidelines. 

The process of detemining wliether student-athletes are eligible involves 
several steps: 

ONE: Each coach should provide the athletic staff member in charge of 
eligibility with a list of each student's name and social security nunber who 
have indicated an interest in participating in the coach's particular sport. 
For fall sports, this list will be compiled and forwarded to the staff member 
sometime during the third week of August and the first week of September, de- 
pending on the date of the sport *s first contest. For winter sports, the 
eligibility process ^ould start during the first and second ueeks of October 
and be re-verified at the start of the second semester. Spring sports should 
begin processing eligibility during the fourth wedc of February. Providing 
this list enables the administrative staff to get a head start on checking 
registration, billing status and confirming athletic physicals, 

TWO: All student-athletes must complete the appropriate eligibility 
forms. These are updated annually to remain current with NCAA legislation. 
The required forms must be administered to the ath?etes by the Director of 
Athletics or his designee. In administering these forms, the designated staff 
member must allow all student-athletes the time to review briefly the handout 
explaining pertinent NCAA guidelines, 

THREE: Once the eligibility forms have been completed and returned by the 
student-athletes, the designated staff member must reconcile the information 
contained on each form with the NCAA rules ^nd the institutional requirements 
mentioned above. When these confirmations .ave been made the staff member in- 
itials the form and forwards the form to the Director of Athletics for his 
signature. 

FOUR:* The Athletic Director signs the eligibility form which represents 
the final step in the certification of eligibility process. 
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In those sports v*iich compete during two semesters (whether regular season 
or post season), it will be necessary that the participating athletes be again 
certified in the subsequent semester as to their eligibility prior to the first 
contest in the new quarter. 

The Operation Managers shall attempt — on a wed<ly basi. — to check via 
data processing on student athletes* current eligibility status. 



Eligibility - lean Meeting? 

The Athletic Director or designee shall meet with each team (men and wom- 
en) before they begin their regular season schedule. It is the responsibility 
of the Head Coach to arrange with the Athletic Director (or designee) a suit- 
able time/ date/ site for this visit* The purpose of this meeting is to infontj 
each athlete of the college, NCAA, SUtJYAC, and other appropriate rules and 
regulations. There are also fomjs which athletes shall initial/*sign dealing 
with, but not limited to, publicity, eligibility and equipment usage. 

It is imperative that all coaches continue to emphasize the importance of 
having students notify the athletic department IMMEDIATELY i^ they fail to be 
enrolled for a minimum of 12 credit hours during any quarter and/ or fail to 
meet other eligibility rules and regulations of National and Conference orga- 
nizations as well as of this institution. 



Financial Ai^i Assistance 

The Financial Aid Office at SUNY Brockport is charged with the responsi- 
bility and duty for administration of various types of federal, state and in- 
structional financial aid programs. This responsibility includes the area of 
student employment • 

If an individual coach is attempting to recruit a student-athlete vAio de- 
sires to apply for financial aid, the student should contact the Financial Aid 
Office for the appropriate forms. If the coach wants to be helpful in meeting 
the needs of the students he/she should notify the secretary in the Financial 
Aid Office and request that the proper form(s) be sent to the individual from 
the Financial Aid office* 

Under no circumstances are coaches permitted to speak for the Financial 
Aid Office in regard to types or ariount of av'^rds actually awarded to a stu- 
dent-athlete. 

All financial aid is awarded through the Financial Aid Office and such aid 
is based on financial need as determined by the FAF (insofar as athletes are 
concerned). In instances where a student-athlete has a work-study assignment 
or similar arrangement through college funds, it is IMPERATIVE that the indi- 
vidual perform an hour's wor1< for an hour's pay. There are not to be any "soft 
touches" in respect to jobs being assigned to student-athletes (or to non- 
athletes for that matter). There are no "alligators" to be kept out of the 
natatorium or "elephants" to be kept from the gymnastics room. 
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students should be reminded annually (February 1st) by head coaches that 
all financial aid materials are due in the financial aid office by March 1st. 
These materials include: 

1. FAF 

2. Brockport Financial Aid application 

3. Copy of parents' tax return 

The FAF is a fairly lengthy form (as forms go) and must be sent to a pro- 
cessing center before it arrives in our Financial Aid Office. The whole pro- 
cess takes approx. 4-6 weeks. If they do not do this February 1st they will be 
late and are jeopardizing their chances for campus based financial aid. Campus 
ba^ed financial aid consists basically of: 

1. NCSL (National Defense Student Loan) 

2. CWS (Work Study - Grant) 

3. SEOG (Supplemental Educational Opportunity Gra)t) 
Non-canipus financial aid consii^ts primarily of: 

1. GSL (Guaranteed Student Loan) - through their 

own local banks 

2. PELL Grant (Federal Grant) and for in-state students 

3. TAP (Tuition Assistance Program) 



Wc>rk Study - Midgut JSmplgYwes 

It is highly recommended that all work-study personnel, that all student 
employees to be assigned to such duties as security checkers and home govern- 
ment workers be appropriately skilled in typing so that such students would be 
able to .adequately perform the duties assigned to them. 

Tlie objective is to De able tu "kill two birds with one stone". Also, it 
shall not be permissible for a checker to be "lounging" on a chair or coach 
when the Department has secretarial tasks which can be performed by that stu- 
dent simultaneously with the performance of the normal security/checkout tasks. 

College work-study is a form of financial aid, a grant, awarded to stu- 
dents who qualify on the basis of financial need. Once an award has been made 
to a particular student the office of Financial Aid turns the package over to 
the Student Employment Office. The Student Employment Office, in turn, assigns 
the student to work sanewhere on campus. 

The Athletic Department has been one of the heaviest users, in numbers of 
students- assigned, of work study help on campus. Over the past two school 
years Ue have had between 50 and 70 students assigned to us at all times during 
the school year. 

This prcw;ess begins in June when job descriptions must be subtrjitted to the 
student employment office. These descriptions involve explaining work to be 
done, hours involved and nunbe rs of students needed. 
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In September when students return to campus, those who have been assigned 
work-study by financial aid, must pick up their college work-study authoriza- 
tion papers at the student employment office • There, they are assigned to the 
various departments on canipus, CWS students assigned to Athletics must bring 
their authorization papers to the Athletic Department CWS supervisor. The Su- 
pervisor signs the authorization papers and keeps a copy of the papers on file* 
Students then return the remaining copies to the financial aid office. 

Once assigned to our department CWS students must secondarily be assigned 
to their specific tasks. There tasks fall into three general categories, 

One-Events work 
Two-Office work 
Thiree-Miscellaneous work 

Events work involves assignment to specific athletic events (e,g, horie 
football contests) and may involve anyone of a nunber of specific tasks (e,g, 
selling tickets, taking tickets^ pre-game set-up, etc. See handbook on events 
mansgement). Events workers work under the supei^isor of the Events managers, 
Tlie need for events workers fluctuate with the athletic seasons but U:ere are 
occasions during the fall in particular when as niany as thirty-five or forty 
are needed at one time. 

Office workers, presently under the direct supervision of the Athletio 
Budget Coordinator, may be responsible for a variety of clerical type chores. 
Filing, typing, special projects for the various staff members, answering 
phones, etc, all fall into this job description. Office workers generally set 
regular weekly hours. The department attempts to have at least one wori< study 
student on duty at all times, Ihere are usually between 10 and 12 students 
assigned specifically to office work. 

Miscellaneous worx consists of all other departmental labor needs which do 
not fit into either of the first two categories. Generally, there involves 
students wori<ing on specific tasks for department members (e.g. student man- 
agers for coaches). Tasks which arise that are not already covered by a CWS 
assignment are assigned to students who may be looking for additional hours. 
In some cases coaches request specific students be assigned to them for spe- 
cific tasks. In other cases they request only general help for shorter periods 
of tiine. Either method is acceptable provided it is done with the knowledge 
and approval of the departmental CWS supervisor. 

All woric-study students must submit their hours on a bi-weekly basis. At 
the end of each pay period students must complete an informal time slip stapled 
together with a formal yellow time slip with their signature. The student 
payroll supervisor, under the direction of the department supervisor, then 
cross checks the hours submitted, with sign-in, sign-out sheets which must be 
kept for all work done, and approved by immediate supervisors. The payroll 
supervisor then enters accurate hours on to final time slip and submits them to 
the departflient supervisor for his signature. When all formal tinse slips have 
been signed by department supervisor they i^iust be submitted (by the supervisor 
personally) to the payroll office (5th floor administration building). Checks 
are issued to CWS students two weeks after their hours are submitted, 
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The office of student erriployment issues, each year, a CVC supervisors 
manual which should be read and followed* The supervisor should keep students 
appraised of their wori< evaluations, of the hours they have rariaining and of 
the departments lat)or needs among other things. 

Many of the tasks to which we assign students affect the image of our de- 
partment* Students assigned to athletics, regardless of the tasks they may be 
performing, are expected to be enthusiastic, polite and professional at all 
times* Failure to meet these standards may result in dismissal* 



insurance 

All members of intercollegiate athletic teans must provide proof of medi- 
cal insurance* A record of the current carrier and policy must be on file in 
the office of the Athletic Director prior to the first practice or try-out, 
whichever occur first* Student-athletes Xailing ifi Provide xiCQcf q£ iuancaosfi 
coverage will be considered institutionally ineligible for athletic participa- 
tion until ihifi requirement has, been laet* The College provides disaster in- 
surance for student-athletes* Also, see page 77 and page .98 [^j.ab^ity ^S2L 
Injuries^ 



Bu^Jggt 

The policy of the Physical Education and Sport/ Athletic Department in 
respect to budget cont/ol and expenditures is that each Head Coach and 
coordinator/ director is responsible for determining the needs of his/her pro- 
gram in consultation with the Chairperson/Director* 

Each Head Coach and coordinator/director shall make out a preliminary 
budget request* Each such budget request shall be submitted to the Department 
Administrator who in turn has responsibility for submitting an overall depart- 
mental budget to tha Brockport Stud^t Government (BSG)* 

Once the Athletic Director/Chairperson of Physical Education and Sport has 
finalized the approved bi'Jget for each sport and for each program, the Head 
Coach and coordinator/director shall be responsible for "living" within the 
budget as determined by the administrator of the department* ALL EXPENDITURES 
OF FUNDS REQUIRE A RE3QUISITI0N AND A i^URCHASE ORDER* 

All requests for expenditures must be made in writing to the Departmental 
Administrator. Upon his/her approval, the request shall be forwarded through 
normal channels* No adjustments, no budget transfers between line items or 
between sports are to take place without the written approval of the Depart- 
mental Administrator* 

All Head Coaches are responsible tor recommending specific equipdjont and 
supplies, etc*, to be ordered through the athletic budget coordinator, which 
have been tentatively approved in the annual budget allocation as provided by 
the Athletic Director* The initiation of all such requests must come from the 
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Head Coach or coordinator/director of the program which has been allocated 
specific funds* 



A13 requests for equipment, supplies and other items and services to be 
costed against a specific sport or progranfj flui^t jjfi cogplet^fd by itlfi OL ihSi 
.atK2Ct season . Monies remaining unspent or unencumbered for each sport and/ or 
program beyoncj this point in tinie shall autoniatically revert back to the De- 
partmental Budget and are no longer subject to requests by Head Coaches and 
coordinators/directors. Monies nflt actually s^suL by a sport JC21: a purpose £sr: 
itisil tho3e monie s were budgeted .sball automatically r^Vert Jths Departmental 
Budget and .sliall l2£ available £QXi expenditure by that sport for any other 
purpose • 

Ca$h Adv9nQes £21: limsl PurpQges Ml Accounting EsL £yMs 

Hie budget coordinator will process the paper work to get cash advances 
for teams at the beginning of each month. The budgeted aniount will be the 
aiTiount of ttie cash advance. The day before the trip, the coach may pick up the 
cash advance check along with other pertinent information (i.e. transportation 
sheets, lodging reservations, tax exempt forms and travel itemization sheet). 
Upon distribution of the monies to the athletes, each athlete must sign the 
back of the travel itemization sheet that s/he received that amount of money. 
The only waiver of this is when the coach arranges for a group meal for a less 
amount, and then a receipt must be returned with the itemization sheet. 

Upon return from the trip (within 24 hours), the extra money, itemization 
sheet and any receipts must be turned into the budget coordinator. 



Officials 

Officials will be asked to sign a voucher for each game they work. These 
forms are to be given to the officials of each contest prior to the actual game 
for the officials^ signatures. 

The appropriate athlete administrator shall either call or mail a reminder 
to all officials whom the College has secured to officiate an ixitercollegiate 
contest to insure the timely arrival of said officials. A reminder is not sent 
for conference contests or for contests when the ECAC office has secured offi- 
cials. 
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asm Ev^nt Hanagemgnt 



Management of all home athletic contests at SUNY Brockport sl-iall be the 
responsibility of the Operations Manag er. He or she may, in turn, assign re- 
sponsibility for specific contests to the Assistant Operations Manag er and/ or 
to the student (work study) Events Manag er. These people will be charged with 
overseeing the work study E»'ents Crew in the set-up, administration arid break- 
down of all athletic events as detailed in the iiiame Eidfint Hanagemept puhl ine 
for each individual sport. Also, see page 53, Use Q£ Facilities . 

All coaches should be aware that they may be held responsible for sonie of 
the details involved in managing home contests in their sports. (For example, 
tl-ie wrestling coach may be responsible for having his student-athletes set up 
mats prior to home wrestling matches. In a similar way the track coach may be 
responsible for having team members set up and remove hurdles during home track 
meets) . 

Specific responsibilities involved in the nianagement of home contests in 
these sports and all others will be determined by the Operations HaoagfiT in 
consultation with the Homa Event Management iilfciiafi for each sport, the Head 
Coach of each Sport and other persons as deemed appropriate by the Operations 



hMl^ Safety £21: Athletic EmitS 

The administrative staff shall submit to the director of public safety in 
writing a list of competitions that would necessitate public safety officers. 

The following sports would require officers (nunber of officers/ event 
noted) . 

Football (3) 
Ice Hockey (3) 
V/restling (1) 
Special Events 

Officers should be requested to report one hour prior to contest. 



Off iQg 

The college athletic department office shall have complete cont^^ol over 
the selling of tickets to the sports for which a charge is made. Accounting 
for ticket sales shall be the sole responsibility of the athletic business of- 
fice (athletic Operations Manager). 
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BrpcKppdL 2isicS. University 
Qaliisn £a&l£ AthletiQs 

lifiksl Price Schedule 
Price 2.QSl£ IfiC Admission ifi Single Event 



npE 



FOOT- ICE 
BALL HOCKEY 



BASKETBALL GYM. 
(M & W) 
FIELD- 
HOCKEY 
SOCCER 
& W) 
WRESTLING 



SWIM (M i W) 



VOLLEY- 
BALL 



Adult (non- student) 



$3.75 $3.00 



Brockport Faculty/Staff 

(with proper I.D.) 
Brockport Altmni 

(with current membership I.D.) 
Other Student 



$2.75 $2.00 



$2.50 



$1.50 



$1.50 $1.50 



$1.00 $1.00 



Brockport Student 

(with valid I.D.) 
Child (under 12 years) 
Senior Citizen (over 65) 



$1.25 $1.00 



51.00 



$ .50 $ .25 



As of 1983~8M, there will be no charge in the sports of cross country and 
track and field, baseball, and softball. The above admission prices may be 
waived by the Athletic Director. 

Pre-school children (under six :ears) sre admitted with proper supervision 
at no charge. 

Sceeisi student Events pggg 

Admits card owner (with properly validated student I.D.) to any regularly 
scheduled hofr;e athletic event throughout the academic yenr (approx. valui; - 
$120.00) 

$25 if purchased by September 1 , - $30 if purchased after September 1 . 
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Vijill QalX Admission PoliQies 



!• All "will call lists" must be left in the names of the recipients ^ 
Do not use your own name, the names of players, etc., as this en- 
courages false claims. Persons claiming "will call admission" must 
now sign for liiem, and provide personal identification. 

2. Put your list(s) in the "will call" envelopes and fill in appropriate 
information completely . Be specific. 

3. Put your list(s) in "will call" j£acly« It is annoying to have guests 
waiting for admission due to negligence. "Will Callers" have a habit 
of showing up early, so lists shall be delivered well in advance. 
For football games the "will call lists" should be delivered to the 
athletic office prior to the day of the game — if at all possible. 
The west gate at the stadium is the "will call gate" for football 
games and the "will call lists" may be deposited there on the day of 
the game (but well in advance of the starting time). The east door 
is the "will call door" for basketball in Tut tie North. 



Cappliniffltary ILL Zassgs: 

Conrjplimentary season pass « distributed to VIPS - Faculty, local supporters, 
alumni supporters by Athletic Director for admission to all regular season 
events. 

Complimentary Admission 

We have no reciprocal agreements for tickets with any other institution, 
except those deemed necessary by SUNYAC guidelines (20 tickets for SUMY AC Bas- 
ketball). This policy is determined by the Athletic Director. 

The athletic secretary/budget coordinator shall maintain a cc-mplete list 
of all individuals issued complimentary ticketr>. No complimentary tickets 
shall be given to student-athletes. 

The following is an excerpt from an ECAC newsletter reporting on NCAA 
legislation passed in early 1985. 

NCAA LEGISLATION ADOPTED AT THE 79TH ANNUAL NCAA COhJVEKTION 
NASHViaE, TN - January 1^-16, 1985 

mTEURISM 

No. 85 - Cnmplimentarv Tickets (I, II, III) - Discontinues the 
practice of providing complimentary tickets to stu*- 
dent-athletes. Instead, student-athletes will designate 
family members, relatives and fellow students who will be 
granted free adirdssion through the use of a pass list. 
"Hard Tickets" shall no longer be issued. (C-3-l-(g)-(3)i 
page 13.) Effective August 1, 1985. 
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(Note; Once an individual is admitted to a facility, it 
would be pemissible fc the institution to designate a 
specific reserved-seat location or section for the indi- 
vidual admitted via the "pass list". For example, the 
institution could provide the stub of a reserved seat 
ticket to facilitate the seating of those individuals ad- 
mitted tl'irough the pass listj 

The implications of Uiis are no comp tickets will be given to coaches or 
athletes. Nor will parent/ spouse tickets be sent. A letter from the Athletic 
Director will be sent to the parents explaining that there will be a corrip ^ist 
at the gate for when they come. Additionally, coaches will be able to submit a 
comp list for each contest that will allow guests, recruits, special groups, 
etc, , to be admitted. 
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EuQ^I lairing Acttvitlts 



The Athletic Director serves as the coordinator or clearinghouse for Fund 
Raising Efforts* 

In effect, this "Clearinghouse" is for all requests from individual ath- 
letic teeni5 and other groups within PE/S for initiation of individual team fund 
raising efforts* For example, the baseball team may attempt to raise X amount 
of dollars for the spring trip down south (which as we all know is a necessity 
if one is to have a competitive intercollegiate baseball program) • Prior to 
that team^s "kick ofP' of any fund raising activities it is necessary to coor- 
dinate all plans, etc, through one specific office so that JthfiEfi ia l2£tter 
m^n^ill coordination q£ all iu«h efforts jat 301 numbgr oL ifisms HithiD ihifi 



One would certainly not want seven teams trying to sell "candy", x-mas 
ornaments or "cod<ies" all during the njonths of October and November* Also, it 
just makes sense to attempt to keep track of all such endeavors so that the 
athletic office is constantly aware of all such activities — not only for the 
obvious coordination factor — but also for the reason that by so doing the 
athletic administration might be able to assi^it and aid in the realization of 
the goals being sought by the individual team seeking to raise funds. Finally, 
it is good practice to prioritize the efforts in light of the stated goals and 
objectives of the team(s) seeking to raise specific funds. See Appendix X* 

Each coach or faculty manber who would like to continue and/ or initiate 
any such activities shall provide the Athletic Director the following informa- 
tion (in writing — prior to initiation of efforts)* The Athletic Director 
shall either approve or disapprove such requests, in writing* 

1. p^tPre of the fund raising activities (be specific) 

2* Isnafcll or duration of the fund raising activities 

3* amount of pionies bei»ig sought and purpose of such activities 

i|* j^gEfica who assunes all responsibilities for the team^s activities 

5* evaluation process to be utilized to determine success (degree of) 

6* other infonr^ation (who, vdiat, where, why, when) 

Those teams who have had successful activities in this dimension previ- 
ously will have priority in terms of continuing such activities in the future* 
The main objectives — again — are to provide some coordination, to provide 
seme assistance in terms of input, suggestions, and to facilitate the reaching 
of departmental/ team/ individual goals and objectives* 



Agency Accounts And Euaol £ai£ill£ 

All College organizations within the PE/S and Athletic umbrella which 
raise OKDnies shall deposit such fUnds in agency accounts wilhin the University* 

The faculty/ staff member in charge of the organization shall be 
responsible for giving the money to the budget coordinator for deposit* Ttie 
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athletic budget coordinator shall keep a running account ledger of deposits and 
expenditures for each agency account* 



For a withdrawal , the request for the cinount must be given to the budget- 
ing coordinator on Monday for issuance of a check on Friday of the same week. 

Concessions 

Concessions are the responsibility of the Physical Education and Sport 
departmait for jJLi events held within tJ^e PEyS facilities. 

The Chairperson of PEl/S/ Athletic Director or designee shall have the re- 
sponsibility cf coordinating and supei^ising the concessions. The 3port Man- 
agenient Coordinator will provide assistance in thjis general area, upon request. 
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Fq ij i pmen t/ Supp 1 i e s/ Se rv ic es 



Generrjl Infonniation 

The athletic program has a policy of purchai;ing the finest quality equip- 
ment and supplies (as well as sen/ices). Good equipment and supplies over an 
extended period of time will last longer and look better than equipment and 
supplies of less quality. 

New equipment and supplies shall be purchased only Uirough the Athletic 
Budget Coordinator who will file requisitions that must be aporoved by the 
Athletic Director prior to purchase. No coach or staff member will order or 
pick up equipment/ supplies personally without going through the nonmal depart- 
mental purchasing procedure. 

Staff members are responsible for equipment/supplies assigned to them. 
Coaches and staff members who initiate purchase orders are informed by the 
Equipment Managers when such items arrive at Tuttle North and are placed on the 
inventory list by the Equipment Manager. The Equipment Managers, upon arrival 
of ordered items check for accuracy of the shipment and notify the Budget Co- 
ordinator of the arrival and the condition of the items. The individual ini- 
tiating the request is then notified of the arrival of the items by Uie Equip- 
ment Managers. 

All equipment/ supplies utilized by various teams, classes and staff mem- 
bers must be checked in and out according to the procedures developed by the 
PE/S department. Head Coaches and directors/coordinators have responsibility 
for specific sports/ activity items in equipment and supplies. Also see page 
32, Equipment Managers . 

Student-Athletes who fail to return their equipment/ supplies iirmediately 
after the season or when requested to do so will be billed by the department 
and niay be prevented from future competition within the department. The monies 
paid by individuals for lost, stolen or damaged equipment/ supplies should be 
credited to the sport(s) from which the item(s) was (were) taken so that re- 
placement items may be secured. Grades will be placed on "hold" for those 
students who do not return items or pay for the replacement value of said 
items. 



EoLinnifint/ Supply Is g u g 

Athletes and other individuals issued equipment/ supplies from the equip- 
ment room(s) will be responsible for the return of such items. That which is 
not returned to the appropriate staff member (Head Coach or Equipment Managers) 
and accounted for, shall be charged to the individual (to whom the item(s) were 
issued") . 

The Equipment Managers shall have responsibility for issuing equipment and 
supplies and the collection of same. The Head Coach shall be willing to pro- 
vide assistance to the Equipment Managers in securing the return of all itenis. 
The Head Coach is responsible for all items issued to that team's p3,aY^r^> 
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Off-Season Equipment 



Off-seascn equipment for athletes will be provided as available with the 
follcwing stipulations: those sports that have their own locker rooms will 
have access to those rooms as they are coordinated through the facility direc- 
tor's office. The Equipment Managers shall have a minimum s)L QDS. weeks notice 
prior to issuing off-season sports with equipment, supplies and services for* 
the sport(s) which the Equipment Managers have responsibility for such equip- 
ment, supplies and services. 

Specific off-season issue for each sport shall be developed through the 
Head Coach's office. Equipment and uniform and supply issue must be kept at an 
absolute minimum for off-season activity. The extent and duration of off- 
season practice activity must be cleared thr^ough the Athletic Director and such 
activity must conform with the National, Regional, State and Conference rules 
and regulations. 



Inventory 

Each Head Coach and coordinator/director shall keep a current inventory of 
all items stored in the equipment roan(s) assigned to said individual. The 
Head Coach and coordinator/director is to provide the Athletic Director with a 
COMPLETE INVENTORY REPORT within 30 days (calendar) following the close of the 
season's activities. The Equipment Managers are also responsible for the up- 
dating of the inventory report for all PE/S equipment and supplies. 

The inventory shared with the Athletic Director shall be coordinated with 
the purchases made during the particular preceeding season to insure accuracy 
in the final inventory report. 

Responsibility £!£ Jh& iiS2Ji Coach Mitil £9UiP[Tignt/S»PPlie.^ 

All athletic equipment/ supplies shall be stored, cleaned, repaired, and 
issued by the Equipment Managers. The Head Coach is to keep the Equipment 
Managers apprised of the condition of equipment and supplies. 



Laundr-y Service 

Laundry service is available to all athletes and teams between the offi- 
cial starting date of the season and the ending date of the season in which 
they are participating in intercollegiate athletics. During this period all 
suitable clothing issued to the athlete will be laundered through the equipment 
manager's office. 

All athletes are to return soiled clothing to the laundry room for clean- 
ing. The items of clothing shall be reissued through the Equipment Managers. 
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Emergency Procedures — Failure s:£ Scoreboards: AiiSSnte QL Equipment And Sup- 
SLLX&SlI Absence Q£ Officials 

A sunmary of emergency procedures to follow in event of failure of 
scoreboards and absence of equipment, officials, etc, is available within tiie 
office of the Operations Manager. 



Adi Eqvjjipmept AM SuppUeg 



All A-V equipment and supplies may be checked out and may be reserved for 
future use through the Equipment Managers. Staff members are encouraged to 
plan in advance due to the limitation of equipment and supplies in light of the 
large nunber of staff members having need for such items throughout the year. 
Please see page 31, Policies £qi: Coaches Regarding Ihg £auiEI0eDi Rpom* 
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BEST COPY AVAILABLE 



Athletic Training 

Information 

The Athletic Training ^taff shall be respon^sible for seeing that athletic 
training kits and/or training room facilities are available for all away arjd 
bon^e athletic contests as well as for intramural activities and recreational 
activities held within the Natatoriuni. 

Full athletic training services shall be available for all in-season ath- 
letes. All other athletes and students must be examined and referred by the 
Medical staff at the Health Center. Supplies necessary for treatment and/or 
prophylaxis shall be purchased by the out-of-season athlete or student. 
Treatment shall be administered to post-season athletes, without referral, if 
that treatment is a continuation of existing care initiated during in-season 
participation. 

First Aid During normal training room operating hours, first aid shall be 
administered by the athletic training staff to all athletes and spectators in- 
jured within the irr^nediate vicinity of the Physical Education/ Athletic Complex. 
Injuries occur ing during non-operating hours shall be referred to the health 
center. Note: The Campus Recreation department has been u'tilizing student 
trainers for first aid care during open recreation and intramural events. 
Policies and procedures for this care are developed by that department. 

ikans Contest Supplies The following supplies should be available at the 
contest site; 1) fully stocked training kit (with listing of necessary phone 
numbers and dime) 2) ice carrier w/ice bags, 3) water for home and visiting 
teams, Major injury sports: M) litter, 5) jet splints, 6) crutches. Football 
only: 7) bolt cutters. The following supplies should be in possession of the 
Practicum III student: a) scissors, b) oral screw, c) tape, d) gauze squares. 

Visiting Team Athletic Training Services The visiting team will be provi- 
ded the same high quality of care pr'ovided for the Brockport Athletes. When 
requested, taping will be provided by the home athletic training staff with 
supplies provided by the visiting team. If supplies are not available, the 
staff athletic trainer covering the contest must be contacted regarding pro- 
viding supplies. 

The student trainer assigned to a team is responsible to insure that both 
team's athletic training needs are provided for. It is expected that the 
Pr-acticun I and II students assigned to a team will have the following respon- 
sibilities for the visiting team during a contest. 

1. Greet the visiting team's coach and/or trainer and provide the fol- 
lowing information: 

A. Inform as to the nature of the training services available during 
the contest and how to obtain them, (i.e.. Dr., staff trainer, 
location of hospital, ambulance service, taping services (supplies 
will not be provided). 
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B. Obtain inforriiation concerning how Uie vis>iting lean wanti> their 
injuries handled: 1) Own staff will handle and if other assis- 
tance is necessary they wijl indicate by holding a closed fist 
above head, 2) Wants Dr. (if available) to iiwiiediately handle 
injuries which occur, 3) Wants staff trainer to handle injuries 
that occur. 

The trainirsg room is staffed and nraintained in a professional manner. 
Under no circumstance shall the training room be urilocked unless there is 
someone on duty within the training room. 

All injuries must be reported to the Head Coach and to the athletic 
training staff. The Head Coach and Athletic Trainer shall keep a log of ath- 
letic injuries for each student-athlete. This log will include information 
which the Head Coach and Athletic Trainer feel is pertinent to the treatmerit 
and rdiabilitation of the student. Only an injury that the Head Coach and/or 
Athletic Trainer feels is serious enough to warrant referral to Vrie physician 
shall be so referred. Common sense coupled with a true concern for the 
student-athlete would seem to be good guidelines to follow in instances in- 
volving injuries. 

All injury referrals to the tern f^ysician must come from tl-ie Athletic 
Trainer. Only in extreme emergencies — when the Athletic Trainer or coach is 
unavailable — is the athlete to see the team physician without permission. If 
the Athletic Trainer is unavailable, the Head Coach may refer the athlete to 
the team physician. 

Authorization for medical services needed as a result of an injury or 
illness attributable to participation in intercollegiate athletics must be ob- 
tained in advance of such services. Arrangement for the care of injuries re- 
quiring medical attention folla^'ing the athlete^s drop out or graduation must 
be made prior to his "drop out" or "graduation." 

Authorization is obtained by procuring from the Athletic Trainer or Col- 
lege's Team Physician a referral slip, authorizing the needed medical services. 
In instances of emergency and when the College Team Physician or Athletic 
Trainer cannot be contacted, the athlete may obtain medical attention on his/ 
her own, however^ the f allege Team Physician and Athletic Trainer must ]2£ ru2r 
iJSls^ in ihe athieta jji Hniting within seven £11 tiavg oL giptainlnK 2USt ggr- 

■ViQe?. 

In any program; it is necessary to follow administrative guidelines so that 
all members of the physical education and sports community realize their obli- 
gations within the organization. The policies and procedures that are stated 
herein are formulated to inform, and obtain support of the- College infirmary, 
consulting specialists, athletic administrators, coaches and the sports medi- 
cine staff. These policies are brought forth to plan and administer the most 
affective program in the prevention, treatment and rehabilitation of sports 
medicine probl enis at the SUNY College at Brockport. 
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These policies will serve as administrative guidelines and reference for 
the sports niedicine staff. These guidelines are intended to give the Sports 
Medicine staff ttie sense of security they need in making the administrative and 
professional decisions necessary in the day to day operations of the Sports 
Medicine Program. 

Effective policies and procedures will result in decentralization of the 
decisionnnaking process and should result in increased efficiency as problems 
are solved at the level closest to the problems. However, the success of the 
policies and procedures is dependent on the Physical Education and Sport Can- 
munity; people must be nade aware of these policies and procedures for proper* 
implementation and efficiency. 

The Physical Education and Sport Community must also be aware that the 
Sports Medicine program also functions to educate students to beccxi)e profes- 
sional athletic trainer's at the college and secondary school level. At SUNY 
Brockport we will try to provide a rich experience in both theory and clinical 
learning. We are fortunate in that SlUJY Brockport offers high quality theory 
courses in anatomy, physiology, exercise physiology, kinesiology, etc. We are 
also fortunate to provide a valuable clinical experience, since SUKY Brockport 
supports an extensive intercollegiate athletic program. 



PhygicgX Examinations - Prior Jq Practice Qn Trvouts 

All students desiring participate in SDl athletic practice or. gompgti- 
iksm orfic$> 

It shall be the responsibility of Uie head coach to check prior to the 
first practice with the Health Office to obtain a typed list from the Health 
Office of those students who have completed the required physicals and shall 
utilize said list to determine who may practice and compete, Again^ no physi- 
cal? j2n Xilfi ~ JQO practice f ns competition ^ 

The physical examination is effective for one year; however, the Univer- 
sity physicians may re-examine and change the athlete's eligibility status at 
any time. The athlete must present to the Head Coach of his/her sport and the 
Athletic Trainer the student* s AlULETE PARTICIPATION AUTHORIZATION CARD 
approving the student-athlete for participation prior to drawing equipment or 
working out as a team candidate. 

In terTns of safety for the students, legal liability protection for the 
coaches, administrators and the institution — this department inust adhere to 
this stated policy. 

Sequence of events: 

1. Individual coach informs the health center the names of prospective 
athletes so she can check on their pre-ent ranee physical exams. It 
is recognized that the coach will not have the names of all of the 
students who will try out for the team* NEVERTHELESS, NO ATHLETE 



SHALL BE ALLOWED TO PRACTlCE/PLAY WIIHOUT IHE PRE-ENTRANCE HiYSlCAL 
Ml THE PRE-PARTICIPATION PHYSICAL EXAM* 

?• V/ithin twc years of entrance to SUNY-Brockport ttie pre-entrance 
physical examination is required ^ 

3. Health center infortns budget coordinator the dates and tin:es which 
are available in the healUi center physician's office for pre- 
participation examinations so that Carol can put up signs within 
Tuttle North and infonn the appropriate coach(es) that budget coor- 
dinator is now ready to accept reservations on behalf of the athletes, 
for the athletes' individual pre-participation examinations. 
The budget coordinator - scmetime around 24 hours in advance of the 
date of the pre-participation exaoiinations for the athletes - informs 
Janice (in the health center) of the names and times/dates of the 
individual athlete's appointments. COACHES SHOULD TAKE A LEADERSHIP 
ROLE AND RESPONSIBILITY FOR SEEING TO IT imi IHE AlHLETES ACTUALLY 
KEEP THE PRE-PARTICIPATION EXAMINATION APPOINTMEWT. 

5. AGAIN - it needs to be emphasized that student-athletes must have a 
pre-entrance physical examination PLUS a pre-participation physical 
examination (the latter must be from the college's health center) 
prior to either practicing for or playing in athletic competition. 
To put it bluntly, a student can't practice with an athletic tean^i or 
play with an athletic team without both examinations (pre-entrance 
and pre-participation). 

6. The athletic trainers will have responsibility for either personally 
picking up the physical examination forms (or to see that a 
responsible substitute is assigned to pick up the forms) from the 
health center on a weekly basis. The health center is to notify the 
athletic trainers or the athletic director if any such forms are not 
picked up on a timely basis. 

?• The athletic administrator assigned the responsibility for the 
eligibility check for student-athletes shall check on a timely basis 
with the athletic training personnel to ascertain that the student- 
athletes are eligible to practice/compete. 

8^ The athletic administrator assigned the responsibility for the 
eligibility check for student-athletes shall on a timely basis pro- 
vide to the athletic director the completed NCAA and institutional 
eligibility forms for the at' letic director's signature. The NCAA 
forms shall then be appropriately filed and/ or sent to appropriate 
offices. 

9. The college piiysi-r'^'an will take responsibility for notifying the 
athletic trainers if any student-athlete failed to pass a physical 
examination and thereby becomes not eligible for practice/competition 
(due to physical/mental reasons). 

A complete and comprehensive policy and procedural manual has been can- 
piled by the athletic training office of the Athletic Departnr.ent and is on file 
within *the training room and is made available to all appropriate individuals. 
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AthlgtJK^ Tr?jlning Mle^ And Regul^tjpns 



1 . Roster- on file: a complete and up-to-date list of all atliletes vino 
will participate within a coach' sport shall be presented to the 
Head Athletic Trainer and to the Athletic Director prior to the first 
intercollegiate contest. No equipment will be issued until all nec- 
essary fonms are completely filled out and on file. 

2. Physical examination: every student-athlete must have a physical 
examination to qualify to compete or practice in intercollegiate 
athletics. The examination and subsequent clearance is to be com- 
pleted by a member of the Student Health Center. (See Physical 
Examinations, page 94;. 

3* Students who have sustained injuries to any of the following areas: 
the head, neck, back, shoulder, knee, interna] organs or recent (one 
year prior to becoming a candidate for the team) fractures, disloca- 
tions, or severe sprains are required to report these injuries to the 
Athletic Trainer or to the Teatii Phyr»ician. Student-athletes who have 
had an infectious disease during the previous calendar year must re- 
port this illness to the Athletic Trainer or the Team Pl^sician. 
An athlete reporting such an injury or illness is subject to exami- 
nation by the Team Physician or* College Health Center prior to being 
given permission to become a team candidate. Failure to report such 
injuries or illness relieves the University and staff merribers of all 
liability in the event that the athlete sustains a subsequent injury 
or re-intry to the affected part, provided the original injury was a 
contributing factor to the subsequait injury in the opinion of the 
University Team Physician. 

4. Loss of one of any paired organ (example: eye, kidney, testicles, 
etc.) shall disqualify one from participation on any intercollegiate 
team sponsored by the College unless the athlete received written 
permission to participate from the College Team Physician aol the 
Athletic Director. 

5. Injury: the student-athlete is responsible to report to a represen- 
tative of the athletic training staff all athletic injuries associ- 
ated with athletic competition as soon as possible. The Athletic 
Trainer or his/her representative will make the necessary medical 
referrals as indicated. In the event of an emergency, the athlete is 
to report to or be taken to the Student Health Center or to the team 
physician or to security. 

The athlete should report the emergency incident to the Athletic 
Trainer as soon as possible. THE ATHLETE IS NOT PERMITTED TO SEEK 
hEDICAL AITENTIGN WITHOUT PRIOR AUTHORIZATION FROM THE ATHLETIC 
TRAINER EXCEPT IN CASES OF EMERGENCIES. 

6. Treatment: the training room hours shall be determined by the Head 
Athletic Trainer and posted periodically. Those athletes in season 

• will be served first. Failure of an injured athlete to keep treat- 
ment appointments will be interpreted as unwillingness on behalf cf 
the student to cooperate with the Athletic Trainer and the Athletic 
Department. The Head Coach will be informed of such an athlete. 

7. Practice or game participation for an injured or ill athlete: deci- 
sions of the availability of an athlete for practice or game compe- 
tition shall be the sole responsibility of members of the athletic 
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R)8dical staff and/ or the AUiletio Trainer. Failure to comply with 
these decisions shall reJieve the medical staff and the athletic 
training staff and the athletic coaching/ administrative staff of 
further responsibility of the injured or ill athlete. 

8. Dental Care: Refer to insurance section, page 81» 

9. Contact lenses: the Athletic Department does not assume any respon- 
sibility for contact lenses. All athletes who wear contact lenses 
cshould have an extra pair on file with the athletic training staff 
during the season. 

10. Personal illnesses: the Athletic Departnrient assumes no responsibil- 
ity for personal illnesses. Whenever possible, the Athletic Trainer 
and the Health Center should be alerted to an athlete who is ill. 

11. Out-of-season injuries: The Athletic Department is not responsible 
for athletes who are injured out of season or in situations not re- 
lated to in-season practices or competitive contests. This does not 
mean, however, that such injuries cannot be taken to the Athletic 
Trainer for discussion. 

12. Insurance: the Athletic Depar'tment' s insurance policy provides some 
coverage for injuries incurred as a direct result of an athlete's 
participation during tl^ie competitive season. Please refer to tlie 
insurance section of the department's handbook, page 12* The de- 
partment strongly reocminends that all student-athletes carry some 
form of health insurance policy of their own to cover any illness or 
injury sustained itll£ nat involv ed -in intercollegiate athletics and 
which is not covered by the athletic policy. 



Referral Jq Medical Specialists 

If, in the opinion of the Team Physician or Athletic Trainer, an athlete 
should be referred to a medical specialist for consultation, the following 
procedure will be followed: 

1. A conference will be held with the student-athlete in question to 
discuss the situation. 

2. The athlete will be advised of the recommended specialist and given 
an opportunity to see one of his choosing, if desired. Insurance 
coverage may not cover part or all of the costs of seeing medical 
specialists in areas outside of specific geographical areas of New 
York. 

3. Tlie Athletic Trainer will make the appointment with the designated 
specialist if directed to do so by the Team Physician. 

4. Transpoi tation arrangements will be made by the Head Coach in con- 
sultation with the Athletic Trainer. 

It -is the responsibility of the entire coaching staff in each sport to 
support the athletic training staff and the Team Physician and the physicians 
to whom athletes are referred. It does absolutely no good to "bad mouth" pl^jy- 
sicians in area communities because a particular coach does not happen to "like 
them" or feels that specific "Clinics" elsewhere would be "the only route to 
go." f^edical decisions shall be made by the Team Physician and athletic train- 
ing decisions shall be made by the Athletic Trainer and coaching (jgc^gjopg 
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shall be made by the various coaches and d epartment ?idministrativf ^ decisions 
fall upon the Athletic Director. 



More harm than good might result frofn an overzealous attitude of individ- 
ual coaches to get athlete^; back to competition when competent medical advise 
recommend otherwise — regardless of uhetiier the physician is located within 30 
miles or at a distance of 300 miles. Remember the definition of an expert — 
someone who works 30 miles "down the road." 



Summary — Medical Clearance Jq Participa te 




It shall be necessary for the 5tudent-athlete to follow the procedures and 
policies cited below regarding being certified as "fit" for athletic competi- 
tion and practice. 

1. Every student-athlete must have a physical examination TO COh^LETE OR 
PRACTICE ON Ail lOTERCCXXEGIATE ATHLETIC TEAM. This examination must 
be on file in the training room or the college health center fiEEQBE 
the candidate begins participation in any manner whatsoever. It 
shall be the direct responsibility of the Head Coach to insure Uiis 
fact in cooperation with the Athletic Trainer. 

2. All returning members of an intercollegiate team must complete and 
turn in a Medical Update Form before beginning participation. 

3» All athletes who suffer an injury requiring treatment by the 
Brockport staff or medical personnel must pass a reexamination by the 
Team Physician or the Head Athletic Trainer (and the student-athlete 
must demonstrate complete recovery before the start of renewed par- 
ticipation in the sport in a competitive setting). 

4. Exclusion of athletes because of physical disability will follow the 
guidelines set down by the American Medical Association Committee on 
Competitive Sports. 



Liability For Injuries (Also see page 77, Insurance and pagegl) 

The College provides disaster insurance ($500.00 deductible) for medical 
expenses resulting from injuries sustained by athletes participating in 
intercollegiate athletes. Athletes must provide proof of first dollar coverage 
to take care of the deductible of the college's policy. 

Insurance coverage — if any — is limited to cover only those injuries 
reported to the Athletic Trainer within one (1) day from the injury producing 
accident. Liability is further restricted to those injuries received during 
the athlete^ s season which in the opinion of the College TeaiTi Physician, Ath- 
letic Director and Athletic Trainer are DIRECTLY ATTRIBUTABLE TO PARI'ICIPATION 
IN INTERCOLLEGIATE AIHLETICS WHILE A FULL-TIME STUDENT AT THE COLLEGE AND l^fHICH 
ARE COVERED BY THE LIMITED COVERAGE POLICY THEN IN EFFECT. 

The College and the Athletic Department shall be responsible only for 
those injuries sustained by bona fide athletic team members whose injuries are 
covered by the Collegers athletic insurance policy. In no instance shall the 
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College cr the Athletic Department or the Coaching or Athletic Admin i^trative 
Staff be responsible for any injury or expense viiich is not covered by ti-ie de- 
partment's athletic policy* Jh& student ithlete assunies total responsibility 
Ion .all costs over and above itig amount paid iji ihe available jjisura^^g cover- 
5g£- 
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Student-Athlete Conduct 

The primary purpose for attending SUNY Brockport is to secure the advan- 
tages and benefits accruing from tlie educational programs and experiences which 
the institution provides. 

Thus, the prime responsibility is towards the successful meeting of all 
academic requiren)ents» An athlete is expected to perform at his/her best in 
his/her sport, so that the individual is likewise expected to perform at Uie 
individual's best in all areas of the academic and social life of the college. 

Although athletics is an integral part of a person's educational experi- 
ence, it irust never transcend one's educational purpose for choosing SUNY 
Brockport for one's advanced education. As a member of an athletic squad at 
SUNY Brockport, the student-athlete becomes a representative of the athletic 
department and the college* As such, each student-athlete is expected to as- 
sume certain responsibilities in addition to those expected of all students at 
the college. 

1. It is expected that the student-athlete shall conduct himself/herself 
in such a manner as to bring credit to the individual, the athletic 
department, and the college* All student-athletes are to conduct 
their lives on and off the campus in such a fashion as to bring 
credit and honor to themselves, their families and to the institution 
at all times. Proper dress, grooming, language, and actions will 
enhance the image of SUNY Brockport* 

2. Progress toward graduation at SUNY Brockport can be accomplished by 
taking the normal academic load and the appropriate classes each 
quarter. Attendance at all classes is vital. The athletic depart- 
ment's goals is to see that each student-athlete successfully com- 
pletes his/her coursework and receives the coveted degree, within a 
reasonable time span, that the student-athlete is working towards at 
the institution. 

3. Since the action of one individual can reflect upon the entire 
institution, the team and the athletic department, it is the duty of 
each member of the squad to discourage irresponsible conduct on the 
part of a teammate. Athletes are expected to practice good sports- 
manship during all practices and games. Coaches are expected to 
forbid "hot-dogging" or poor behavior at all times. 

4. No athlete shall abuse drugs of any type. Failure to abide by this 
rule will result in immediate disciplinary action. 

5. • Each athlete is personally responsible to the college for the care of 

equipment and apparel that is provided in each sport. SUNY Brockport 
has a policy of purchasing the finest equipment available in order to 
protect the athlete and to enable each athlete to perform to the best 
of the individual's ability. Therefore, equipment and supplies 
should not be abused at any time. Under no condition should equip- 
ment or apparel bo appropriated for personal use. All equipment and 
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supplies are to be returned to the Equipment Manager or appointee as 
soon as the season is completed or vAien it is requested to be re- 
turned. 

6. Members of the traveling squad are to be properly dressed and groomed 
at all times. The coach will inform the team members on how to dress 
for home and sway contests. 

7. Team members will travel, room and eat with the team unless the Head 
Coach and/ or Athletic Director approves of other arrangements prior 
to the trip. Members of ttie traveling party must be on their best 
behavior at all times. Any exception to this rule will be cause Vor 
suspension or dianissal from ttie squad. 

8. The Head Coach of each sport — and through the coach the Athletic 
Director — is responsible for the actions of all athletes. Any 
athlete may be removed from the squad at the discretion of the Head 
Coach Athletic Director for conduct detrimental to the team and/ 
or SUNY Brockport. 

An old time "rule of thumb" might be appropriate here. WHEN IKE 
INDIVIDUAL HURTS HIMSELF/ HERS ELF THE COACH SHALL ATTEMPT TO KEEP 
THE INDIVIDUAL. WHEN TOE INDIVIDUAL HURIS TOE TEAM AND/OR TOE 
UNIVERSITY, THE INDIVIDUAL REMOVES HIMSELF/HERSELF FROM THE 
ATOLETIC PROGRAM. 



9. The student-athletes must acknowledge that any team, to be success- 
ful, must be well coached, highly disciplined, and composed of play- 
ers vrtio take great pride in individual and team performance. Each 
participant must dedicate himself/herself to the proposition that the 
success of the team is more important than individual, personal 
glory. As a result, the individual student-athlete, as an individual 
involved in athletics at SUNY Brockport, must be willing to make 
personal sacrifices for the good of the "team." 

10. For those individuals willing to accept the responsibilities neces- 
sary to be an athlete at SUNY Brockport, the end result shall be that 
those persons shall leave the college enviromrjent better persons. 
Hopefully, as a result of such athletic participation, these indi- 
viduals will also possess qualities which will benefit them for the 
rest of their life. 
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i2i;atiii?ijxJj^ QL Plavers 

1. Any severe disciplinary (disndssa], suspension, etcj action taken 
against a team member of members shal] be reported in writing to the 
Athletic Director within 2U hours of the action imposed by the indi- 
vidual coach. 

2. The dismissal or suspension of any team member should be discussed 
with the Athletic Director prior ihe disciplinary aitifiD whene ver 
possible ^ The reasons for dismissal or suspension must be adequately 
documented — sn^ reported in writini^ — to the Athletic Director. 

3. No statement will be made to any segment of the news media concerning 
the disciplining of any team member before it is cleared with the 
Athletic Director. If it is felt that a statement is necessary it 
will be released through the Sports Inforination Director after ap- 
p roval from the Athletic Director. 

4. An athlete who has a grievance that has not been settled to his/her 
satisfaction by tae coach shall have the privilege of discussing the 
grievance with the Athletic Director, and through the Athletic Di- 
rector with the Dean of Arts and Performance. 

5. All coaches are expected to familiarize themselves with the statement 



of policy concerning Due Process for student-athletes. This state- 
ment is provided below. 

Each student , student-athlete and gtaff ineillber shall be granted due 
process. Any individual (student or employee) who believes he or ^e 
has been discriminated against, denied a benefit or right, denied due 
process, or excluded improperly from participation, in any department 
(PE/S) educational program or activity, may lodge a formal grievance 
within the PE/S department by following the procedures cited below. 

The department encourages the use of pregrievance meetings with ap- 
propriate staff members and/ or the Departmental Administrator prior 
to the filing of a formal grievance with the Chairperson/ Athletic 
Director. 



Formal Grievance Procedures 

1. Submit a written complaint to the Chairperson/ Athletic Director, Dr. 
William F. Stier, Jr., SUMY Brcckport, Tuttle North, Brockport, New 
York W2Q with specific details and corresponding dates being a part 
of that specific presentation. 



Within ten working days of the filing of the grievance, the 
Chairperson/ Athletic Director shall — after gathering available 
facts — provide a written grievance answer* to the complainant. 

If the complainant is satisfied the situation is "closed." 
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2. Following the written response outlined in (1) above, the 
complainant, if still not satisfied, has five days in which to appeal 
in writing to the Chairperson/ Athletic Director and to request a 
conference with the Chairperson/ Athletic Director or his designee. 
Said conference shall be at a mutually agreed upon time and place. 
The results of such a conference shall be put in writing by the des- 
ignee of the Athletic Director/ Chairper-son or by the Athletic 
Directot'/ Chairperson hin'self. The written results of the conference 
shall be forwarded to the complainant within five woricing days fol- 
lowing the conference. This hearing is an infomial hearing and may 
be continued by mutual agreement of the complainant and the 
Chairperson/ Athletic Director. 

If the complainant is satisfied the situation is "closed." 

3. If the complainant remains unsatisfied after completion of step (2) 
cited above, the rriatter may be further referred by the complainant 
within ten days an appeal in writing to the Dean of the School of 
Arts and Peformance citing the reasons supporting this ilinal aECeSl. 

A meeting, at a mutually agreeable Lime, (but no later than within 
two weeks) will be scheduled between the Athletic Director, the 
complainant, and the Dean of Arts and Performance. Additional per- 
sons may be present for fact finding and clarification. A written 
sumniation of that meeting and possible solutions will be furnished to 
the complainant no later than ten working days following this meet- 
ing. 

The decision of the Dean of Arts and Performance shall "close" the 
situation. 



Code Of Conduct And A ppearance 

Codes of Conduct and Appearance shall be formulated by each athletic squad 
in collaboration between the coach(es) and squad members (subject to approval 
of the Athletic Director) prior to the start of the season. Once developed, 
the rules and code shall be adhered to and are enforceable by the coach(es). 



Sfcudent-^Athlete R egulations 

Participation in Uie intercollegiate athletic sports program at SUNY 
Brockport by a student-athlete is an important facet of a young person's col- 
lege career. Athletics are somewhat unique due to the fact that success in 
team (and so-called individual) sports is based upon cooperation, loyalty, 
discipline^ and a close relationship between player and coach. 

To benefit completely and contribute extensively, a player must be wjlJing 
to make personal sacrifices for the bettement of the team. Although a coach 
at SUNY Brockport should always be interested and concerned with the academic 
and athletic progress of each student-athlete, the coach must at tirr»es place 
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the welfare of the entire team before the personal interests of a single 
student-sthlete or coach. It is within this framev/crk that standards for ath- 
letic competition/participation have been establislied. 

Each SUI^ Brockport student-aU"ilete should read and fully understand each 
of the following statements. 

E3ig,it>Ull^ QL Athl?te$ 

A student-athlete niay be suspended, disniissed or declared ineligible for 
intercollegiate competition for the following reasons: 

1. Failure to participate in practice sessions or carry out assignments 
as set by the coGch (training regulations, etc.). 

2. Failure to participate in a scheduled athletic contest. 

3. Voluntary withdrawal from the team or lack of a physical examination. 

4. Failure to attend classes as prescribed by Departmental or college 
policy. Failure to be a full-time student (12 semester hours). 

5. The violation of SUMY Brockport' s rules and regulations as they per- 
tain to the student body. 

6. Failure to observe the general standards of appearance as established 
by the coaches and players in cooperation with the Athletic Director. 

7. Participation in an activity which disrupts a college sponsored ac- 
tivity. 

8. Conviction of a serious crim (felony), or repeated misdemeanors. 

9. Harassment of the coach, team, or employee of the college. 

10. Failure to regain good standing and rejoin the team after being sus- 
pended for conduct or appearance not acceptable to the coach. 

The coach's decision to suspend or dismiss on grounds otJier than above, is 
appealable to the Athletic Director, and through the Athletic Director, to the 
Dean of the School of Arts and Performance. 
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C^n^ral Information 

The central departmental off jce/ receptionist area will have the following 
business office hours (during the entire calendar year): 

Monday through Friday: 8:00 a.m. to 5:00 p.m. 

It is understood that athletic activities require many hours at night and 
on Saturdays and Sundays. Thus, there will necessarily be some irregularity in 
the office hours of individual staff members. It shall be the goal of the de- 
partment to have student employees assist in staffing the receptionist area at 
variobi> tinges to meet the needs of the college commun3M;y. 

Ttie important thing is that the individual assignments within the depart- 
ment are completed an time and in an adequate fashion . Staff n)enibers shall 
have on file at the receptionist desk at the start of each semester a copy of 
the staff member's teaching hours (if any) and office hours. 

It is imperative that the office secretary is aware of each staff member's 
whereabouts in case that an individual must be reached. Adherence to this 
policy is necessary if the effectiveness and efficiency of the academic and 
athletic arenas are to remain at a significant level. Any day that a staff 
member will not be in one^s office, the receptionist should be made aware of 
this fact and steps should be taken so that one's tasks are "covered" within 
the department. 

Remember, it is embarrassing indeed to tell someone that an individual is 
in their office when they are in some other part of the building during a week 
day or elsewhere on campus. If one plans to be away from the office or build- 
ing for an extended period of time, one should attempt to leave a nunber where 
s/he can be reached. Or, one should inform the receptionist of the anticipated 
return time, IS A WSL IMPORTANT mCIKE. 

T?;i? ph Q P Q M?3gagg$ Ajjd £slls 

Phone calls for coaches should be made directly to the coach's office 
telephone. If the coach is not in, a message will be taken and placed in their 
mail box. It is suggested that the mail box be checked for mail and messages. 
Whien phone messages are received, they should be returned promptly within 24-48 
hours. 

Long distance calls of a personal nature are permitted but the cost of 
such calls shall be paid for by the staff member by giving the athletic budget 
coordinator the appropriate reimbursement at the end of the month, when the 
billings are sent to each staff member. No students are allowed long distance 
use of college telephone via the coach's billing number. 

Monthly telephone service represents one of the largest items in the 
monthly athletic administration budget. It is, therefore, recommended that all 
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staff meffibers keep not only the number, but the length of the long clii^.tance 
calls to a minimum. 

Specif jc Events Mi Announcements 

If a staff member is associated with a special event and there has been 
either a change or a cancellation (including practices), it is essenuial that 
the appropriate receptionist is notified. When fiione calls ccm into tJie de- 
partment, the receptionist shall then be in a position to adequately and 
promptly respond to questions regarding the special events without having to 
bother the individual staff member. 

Office Supplies 

If office supplies are needed, a request fonn should be filled out and put 
in the stenographer's office in the appropriate place. The supplies will then 
be put into your mail box. 

Work R ^que iifc^ - Facilit ies 

To request assistance in terms of facilities, the contact person is the 
Facility Coordinator. A note in the appropriate mail box or a note given to 
the athletic secretary will alert the Facility Coordinator to your need(s). 

Wor k Requests - Secretarial Staff 

To request work to be completed by the secretarial staff, a request form 
should be filled out and attached to the work to be done. This includes typ- 
ing, copying. 

For mass mailings, fill out a secretarial request form with letter to be 
typed. This will be sent to the Document Preparation Center. You then subndt 
a list of names and addresses or use the High School Coaching Directory to code 
which schools you want sent to. Note if you wish to have the letters sent to a 
specific coach. 

Place all requests in the "pool" trays located behind the receptionist. 

Secretaries are available to complete tasks which should be completed in a 
confidential manner or which require the highly technical skills of a profes- 
sional using sophisticated tools dnd equipnjent. Other tasks not requiring so- 
phistication might be completed adequately by student employees assigned to the 
department. Of course, individual staff members possessing competency in sec- 
retary skills should be able to adequately and willingly perform many tasks 
(typing, for example) for themselves. 
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fiQVgmpient Regulations 



The SUMY Brockport Athletic department and the athletic program shall ad- 
here to all of the provisions of Title IX. 

No person shf<]], on the barus of sex, be excluded frcni participating in, 
be denied the benefits of, or be treated differently frcni another person or 
otherwise be discriminated against in any intercollegiate, club or intramural 
athletic program at SUNY Brockport. 

Section 5Qli QLIhs, RehabU itat^op Aot QL 1973 > Aa Aff ^pdgd 

The athletic progranr; shal] follow all of the provisions of Section 504 of 
the Rehabilitation Act of 1973. 

Specifically, Section 50^4 provides that; 

1. there be no discrimination on the basis of handicap 

2. opportunities for £uil participation be available, and that the 
institution be flexible and exercise common sense in eliminating 
program barriers ttiat do exist in individual instances 

3. prograpi accessibility is the key to Section 504 in that all programs, 
activities, and services must be accessible to handicapped persons, 
and 

^. the handicapped person has a right to function in the "most inte- 
fjrated setting appropriate." 



Affir P ^ atiye Action Compliance Statement 

The State University of New York College at Brockport, in compliance with 
Federal and State regulations regarding equal opportunity in employment, ad- 
missions, and treatment of students and employees, prohibits discrimination on 
the basis of race, creed, color, religion, sex, age, marital status, and hand- 
icap. 

The Affirmative Action Program forbids discrimination in employment op- 
portunities and in the conduct of College services, programs, and activities. 

Section 224-a of the Education Law of the State of New York 

1 . No person shall be expelled from or be refused admission as a student to an 
institution of higher education for the reason that he is unable, because 
of his religious beliefs, to attend classes or to participate in any exam- 
ination, study or work requirements on a particular day or days. 
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2. Any student in an institution of higher education who is unable, because of 
his religious beliefs, to attend classes on a particular day or days shall, 
becau5»e* of such absence on the particular day or days, be excused from any 
examination or any study or work requirements* 

3. It shall be the responsibility of the faculty and of the administrative 
officials of each institution of higher education to neke available to each 
student who is absent from school, because of his religious beliefs, an 
equivalent opportunity to nake up any examination, study or work require- 
ments which he may have missed because of such absence on any particular 
day or days. No fees of any kind shall be charged by the institution for 
making available to the said student such equivalent opportunity. 

If classes, examinations, study or work requirements are held on Friday 
after four o'clock post meridian or on Saturday, similar or makeup classes, 
exaniinations, study or work requirements shall be made available on other 
days, where it is possible and practicable to do so. No special fees shall 
be charged to the student for these classes, examinations, study or work 
requirements held on other days. 

5. In effectuating the provisions of this section, it ^all be the duty of the 
faculty and of the administrative officials of eaoh institution of higher 
education to oxercise the fullest measure of good faith. No adverse or 
prejudicial effects shall result to any student because of his availing 
himself of the provisions of this section. 

6. Any student, who is aggrieved by the alleged failure of any faculty or 
administrative officials to comply in good faith with the provisions of 
this section, shall be entitled to maintain an action or proceeding in the 
supreme court of the county in which said institution of higher education 
is located for the enforcement of his rights under thi.. section. 

7. As used in this section, the term "institution of higher education" shall 
mean schools under the control of the board of trustees of the state uni- 
versity of New York or of the board of higher education of the city of New 
York or any community college. 



Privacy Protection LabL 

The Personal Privacy Protection Law requires this notice to be provided 
when collecting personal information from individuals. The information on the 
Eligibility form will be used by SUNY College at Brockport to determine NCAA 
athletic eligibility. The authority to request this information is found in 
the Family Educational Rights and Privacy Act of 197^. The infortnation sought 
will be- maintained in the Athletic Department* The official responsible for 
the maintenance of this information is the Athletic Operations Manager at the 
SUNY College at Brockport, Brockport, NY 1^1420. 
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Education Lm 

22U-a. student.*- unab3e because of religious beliefs to attend classes on 
certain days. 

1. No person shall be expelled from or be refused adniission as a student to an 
institution of higher education for the reason tl-iat he is unable, because 
of his religious beliefs, to attend classes or to participate in any exar.i- 
ination, study or work requirements on a particular day or days. 

2. Any student in an institution of higher education who is unable, because of 
his religious beliefs, to attend classes on a particular day or days shall, 
because of such absence on the particular day or days, be excused from any 
examination or any study or work requirements. 

3. It shall be the responsibility of the faculty and of the administrative 
officials of each institution of higher education to make available to each 
student who is absent from school, because of his religious beliefs, an 
equivalent opportunity to make up any examination, study or work require- 
ments which he may have missed because of such absence on any particular 
day or days. No fees of any kind shall be charged by the institution for 
making available to the said student such equivalent opportunity. 

^. If classes, examinations, study or work requirements are held on Friday 
after four o* clock post meridian or on Saturday, similar or makeup classes, 
examinations, study or work requirements shall be made available on other 
days, whei^e it is possible and practicable to do so. No special fees shall 
be charged to the student for these clar;ses, exami' otions, study or woric 
requirements held on other days. 

5. In effectuating the provisions of this sectr.on, it shall be the duty of the 
faculty and of the administrative officials of each institution of highe*^ 
education to exercise the fullest measure of good faith. No adverse or 
prejudicial effects shall result to any student because of his availing 
himself of the provisions of this section^ 

6. Any student, who is aggrieved by the alleged failure of any faculty or 
administrative officials to comply in good faith with the provisions of 
this section, shall be entitled to maintain an action or proceeding in the 
supreme court of the county in which such institution of higher education 
is located for the enforcement of his rights under this section. 

6a. A copy of this section shall be published by each institution of higher 

education in the catalog of such institution containing the listing of 
available courses. 

7. As" used in this section, the term "institution of higher education" shall 
mean schools under the control of the board of trustees of the state uni- 
versity of New York or of the board of higher education of the city of New 
York or any community college. 
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Appendix I 

AttLlfiLi c 5icSi£L Members BiORraphical InfonT)at.lQD 



Full Name: 

Position & Title: 

Date and Place of Birth: 

Education: (include d€gree(s), major, institution, dates attended 
and graduated) 

1 . High School 

2. College(s) 



3. Graduate Work. 



Previous Coaching and Employment (position, 1^ ion, years) 



Listing of Honors and Achievements in Teaching, Coaching and Admin 
istration (include the year the honor was received) 
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Appendix I - Page Two 



College Athletic Background (include sports, letters, honors, re- 
cords, etc.) 



Parents: (include name and address; if deceased, please indicate) 



Publicity (Xatlets: (what newspapers/TV/ Radio outlets should be kept 
aware of your activities?) 



Marital Status: 7amily: (include spouse's name and names 

and birth dates of all children) 



Additional Information: (use other side if necessary) 
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Appendix II 
AthleUc Qwest jipnnalrs 

The informaticn requested here will be used in compilins press books, 
releases, etc,, should your perforirjance rr»er it supplying information 
to press, radio and TV* II ifly siS. nQ^ provide the infomiation y the 
Sports Information Office may not be aWe to share •such information 
with the news n)edia. For that reason, it is recanmended that ycu 
answer those questions whJch you would not mind having .shared with 
the media. 

Name: (as you wish it to appear in releases and publications) 

Full Name: Home Town: 

Height: Weight: Date (HO.DAY.YRJ of Birth 

Parent's Names: Father Mother 



(If parents are separated or divorced, or one is deceased, please 
note on back) 

Parents' Home Address: 

Brothers and Sisters: (give names and ages) 



High School Attended: Sports:. 



Coach(es): (list coach for each varsity sport played)^ 



Varsity letters in each sport:. 



List the honors you won in your primate sport(s). figasfi hs. honest . 
It is indeed embarrassing to clciim to have been something you were 
not and then to have it appear in print for all your friends to see. 
(MVP, captain, all-league). 



112 

121 



Appendix II - Page Two 

IndividuaJ and/ or team statistics (v;on-lost, averages, chanipionships, 
etc.) 



College:, 



Major:, 



Personal Hobbies: 



Church Membership: 



Daily Newspaper(s) in home tou'n: 

V/eekly or Area Newspaper(s) : 

Sports CoJuninists: (list by paper) 

I'/hat colleges/universities did you seriously consider other than 
Brockport? 



Has either parent or a brother or sister attend 
Brockport? 

If so, who and what years? 



I hereby authorize the Registrar to release by grades directly 
to the Athletic Department for any reasonable purpose while I am an 
athlete. I understarjo that these records will be used with discre- 
tion and with no intent of malice tcwa>^ me, the student-athlete. I 
also authorize the Athletic Department to release such information 
pertaining to my athletic status at Brockport as may be required for 
reporting and publicity purpose. 



Signature: Date: 



Please provide any additional information regarding your athletic 
activities on the back of this sheet as well as other facts of pos- 
sible nev^'s interest. 
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Appendix III 



SPORT COACHES SIGNATURE 

ACADEMIC YEAIU DATE OF REPORT 

1 . Number of students who tried out for team 

who were "walk ons"? 

2. Nunber of recruited students vAio tried out 

for team? 

3. Nunber of "walk ons" who made team? 

4. Nunber of recruited students who made team? 

5. Nunber of final team members? 

6. If any individuals LEFT team or were DISMISSED, please provide 
details on back of form or on attached sheet. Did any athletes 
leave team or were any dismissed? 

?• Submit a correct final roster with this report along with the 
recommendations of "awards" and/or special "distinctions" (such 
as most valuable, etcj. Is such data attached? 

8. Please indicate vAiether there were any serious/major problems or 
difficulties at any time during the season: 



9* Please provide highlights of the past season: (include records 
broken/tied on this sheet or attached sheet). 



10. Number of athletes returning next year and their year in school 
as of next year; 

Sophomore Junior Senior 



114 

123 



£nl Season Report - Page Two 



11. Kunber of athletes who graduated or who will 
not be returning. 

12. Recommendations and Suggestions 



13. Recruiting plans for next year - be specific. 



m. General comments on your effectiveness this season: the effec- 
tiveness of your "charges"; the success or lack of success this 
past season; the potential or likelihood of success in the imme- 
diate future — next 3 years. 



15. Provide summary of contests played, results and final standings 
on attached sheets. Is such information provided? 
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Appendix IV 
ATOLETIC ITINERARY FOM 

This form must be handed in when you pick up your travel sheets and 
cash advance. 



Form 



Date. 



Team 



Travel Squad 



This form is to insure that we know who is traveling with your team 
in case of an emergency. 
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Appendix V 

STATEMENT CF AGREEMENT BY STUDENT-AIHLETE 

I have read and understand the STUDENT-AWLETE CONDUCT statement 
and the statement regarding ELIGIBILITY OF ATHLETES. I agree to 
abide by all of the stipulations set forth in these documents and in 
other college publications. 

I also agree to return all Athletic Department equipment and 
supplies and items of clothing within one week after the conclusion 
of the sport or upon request. 

I acknowledge receipt of the insurance information sheet des- 
cribing the insurance coverage available to student-athletes. 

In addition, I hereby authorize the registrar to release ny 
grades directly to the Athletic Department for any reasonable purpose 
while I am a student. I understand that these record5 will be used 
with discretion and with no intent of malice toward the undersigned. 

I also authorize the Athletic Department and Sports Information 
Department to release such information pertaining to ray athletic 
status at Brockport State as may be required for reporting and pub- 
licity purposes. 

I acknowledge receipt of the ATHLETIC TRAINING RULES AND RBGU- 
IJVTIONS and agree to abide by these stipulations at all times. 



Date;_ 

Name of Student-Athlete 
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Appendix VI 



SPORTS INFOW^ATION DIRECTOR 
Please Print 

Name 

last first 

Birth Date 

Height ^Weight Sex_ 



Sport. 



PUYER PROFILE QUESTIONNAIRE 



Nickname 



Social Security ilL 
.Pos. Number 



Local Address. 
Hometowru 



Phone. 



Street 
Marital Statu3_ 
Wife's Name 



City State Zip 

Children's Names & Ages_ 



Parent's (Mr & Mrs). 
Address 



Street City 
Hometown Papers (Weekly, Daily, Etc.) 



State 



Zip 



Name 



Name 



City State 
High School Attended 



City 



State 

Year Graduated. 



Street City State Zip 
High School Sports 1) 

2) 

3) 

Horjors)^ ^ . 
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Player Profile Questionnaire - Page 2 

Colleges other than Brockport 

Sports 

Hon or s 

Year in School at Brockport FR SO JR SR Major. Minor 

Career Aspirations 

Years of Participation of this sport at Brockport 

Other Activities at Brockport (e*g* Another varsity sport, clubs, 
stylus, WBSU etc J 
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Appendix VII 
STATE UNIVERSITy Of NEW YORK 
COLLEGE AT BROCKPOHT 

NCAA/EC AC/SUNY AC/ INSTITUTIONAL ELIGIBILITY STATEMEI^ 

Directions: This eligibility statennent should be completed in the 
presence of your coach after receiving necessary di- 
rections, definitions, etc. from hiin/her. You must 
return all materials directly to coach immediately upon 
completion. This form cannot be processed, nor can you 
be certified eligible to compete without all informa- 
tion completed. If you are unable to fully complete 
any item, please discuss it with your coach at the time 
you return the form to him/her. All information re- 
quested must be provided accurately and legibly (Please 
print) . 

NAME: ^SPORT 

Last First Middle 

SOC. SEC. NO SEASON/YEAR 



HIGH SCHOOL DATE OF GRADUATION 

Name mo/yr 

HS. LOCATION HS. GRADE POINT AVG 

town/city/ state 

DATE OF FIRST ATTENDANCE AS A fiLL STUDENT AL M. iXLLECE 



rao/yr 

DATE FOR FIRST ATTENDANCE AS A BiLL JJM STUDENT AT BROCKPORT 



TOTAL NUMBER OF YEARS OF ffiEmiS TNTRROILIJGIATE PARTICIPATION 
IN THIS SPORT 

TOTAL £BEmUS YEARS OF THIS SPORT AT BROCKPORT 

TOTAL NUMBER OF CREDIT FOR WHICH YOU ARE CURRENTLY 
OFFICIALLY REGISTERED 
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LIST IN ORDER CP ATTENDANCE, ALL COLLEGIATE INSTITOTIONS, OTHER 
THAN BROCKFORT, WHICH YOU HAVE ATTENDED SINCE GRADUATION FROM 
Bim SCHOOL: 

Insti- Type of Date First Degree Date Did You Pantici- 

tution School Attendance And(Or) Official pate in this sport? 

(SR/JC/ Date Withdrawal 

Other) Earned 



_Yes No_ 



Yes No_ 



_Yes No_ 



Have you received a previous waiver of the NCAA residence requirement 
upon transfer? 

Yes No 



for office use only Eligibility Forms (Complete). 

Registered Full Time 

Bill Paid 



Made Normal Progress, 



Insurance Info complete. 
Athletic Physical Comp._ 



IMMEDIATELY PRIOR TO ENROLLING AT BROCKPORT, DID YOU ATTEND A JUNIOR 

COLLEGE? Yes No DID YOU EARN A DEGREE Yes No IF 

NOT, GIVE NUMBER OF CREDIT HOURS ACCEPTED BY BROCKPORT , AND 

GRADE POINT AVERAGE FOR THE ACCEPTED TRANSFER CREDITS (GPA). 

SINCE YOUR ENROLLMENT AT BROCKPORT, HAVE YOU BEEN IN CONTINUOUS AT- 
TENDANCE? YES NO (IF NO, GIVE DATES OF SEPARATION 

(mo/yr) AND DATE OF RE-ENTRY (rao/yr). 



SINCE ENROLLING IN A COLLEGIATE INSTITUTION FOR THE FIRST TIME, HAVE 

YOU BEEN ON ACTIVE MILITARY DUTY? YES ^NO (IF YES, GIVE DATE 

OF INDUCTION . 

BRANCH OF SERVICE DATE OF DISCHARGE 



HAVE YOU EVER SIGNED OR ENTERED INTO ANY WRITTEN OR ORAL AGREEMENT 
WITH A PROFESSIONAL TEAM OR A REPRESENTATIVE OF A PROFESSIONAL TEAM? 
^Yes No. 

HAVE YOU SINCE GRADUATION FROM HIGH SCHOCL AND PRIOR TO ENTERING 
COLLEGE, PARTICIPATED IN AN ALL-STAR FOOTBALL OR BASKETBALL GAME? 
YES NO (IF YES, GIVE NAME OF GAME , LO- 
CATION DATE . 
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ARE YOU PRESENTLY RECEIVI^G FINANCIAL AID FROM SUNY BROCXPORT? 
YES NO (IF YES, LIST EACH SOURCE AND IHE AMOUNT OF AID RE- 
CEIVED) 



SOURCE 



AMOUNT 



I certify that the information given by roe above is correct and con- 
plete* I know of nothing in the rules of the National Collegiate 
Athletic Association, the Eastern College Athletic Conference, the 
State University of New York Athletic Conference or the College at 
Brockport which makes roe ineligible to conpete in intercollegiate 
athletics at State University of New York, College at Brockport* I 
understand that any false statement made by roe on this eligibility 
statement may render me ineligible for any further intercollegiate 
participation conducted under the auspices of the NCAA, ECAC, SUNYAC, 
and the State University of New York College at Brockport* 

date; SIGNATURE; 

PERMANE^fr ADDRESS 



PHONE NUMBER 

Area Code 

LOCAL ADDRESS 

in Brockport Dormitory or street 



Town Telephone Nunber 
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Appendix VIII 

NATIONAL COLLEXJIATE AIHLETIC ilSSOCIATlON 
STUDENT-AIHLETE STATEMENT 

19811-85 Academic Year 



Name of Institution "{ 

I, , certify the following: ] 

[i 

1. This statement has been administered to me by rry institution's 

director of athletics; i 

J 

2. I reviewed in detail the NCAA Rules and Regulations Information \ 
Sheet, which I understand is a summary statement of NCAA Consti- i 
tution 3-1, 3-3, 3-^, 3-6 and 3-9, and Bylaws 1-1, 1-2, 1-3, 1-^, i 
1-5, 1-6, 1-8, 1-9, 1-10 and ii-l; \ 

3. I was given the opportunity by director of athletics to ask 

any questions with regard to these regulations and to review the • 
actual regulations and the official ir^terpretations thereof in J 
the NCAA Manual; 

To the best of ny knowledge, I am eligible for athletics partic- 
ipation under these regulations and I was not recruited contrary 
to NCAA regulations by ny institution or any representative of \ 
its athletics interests; 

5. I am not aware of any violations of NCAA regulations involving me 
and my institution; 

6* I have revealed any involvement on my part in organized gambling 

activities, both past and current, concerning intercollegiate » • 

athletics competition, including any solicitation made to me in 
this regard, and 

7. I understand that under the provisions of Constitution 3-6-(a) 
and 3-9-(d) I may jeopardize my eligibility to participate in 
intercollegiate athletics competition by falsely or erroneously 
signing this certification statement. 



Signature of Student- Athlete Date 



Home Address 
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I understand that this Student-AUiiete Statement is part of ny edu- 
cation records under the Family Educational Rights and Privacy Act of 
197^ and may not be disclosed without my consent. I hereby consent 
to the release of said statement, and any other papers, docunents or 
information obtained by nriy institution pertaining to the matters re-- 
ferred to therein, including any transcript of my high school or ju- 
nior college grades and academic record at this or other four-year 
institutions and any records concerning my financial aid, only to 
authorized representatives of this institution, its athletics con- 
ference (if any) and the NCAA, and only for the purposes of deter- 
mining my eligibility for intercollegiate athletics, iny recruitment 
by this institution and my eligibility for athletically related fi- 
nancial aid* 



I have administered this statement after providing the stu- 
dent-athlete: (1) a copy of the NCAA Rules end Regulations Informa- 
tion Sheet; (2) an opportunity to ask any questions and receive an- 
swers thereto with regard to KCAA regulations, and (3) an opportunity 
to review NCAi\ regulations and the official interpretations thereof 
in the NCAA Manual; further, to the best of my knowledge, the stu- 
dent-athlete's certification on this form is true and correct, and 

the student is (eligible or 

ineligible) to participate in the sport or sports of intercollegiate 
^, finally, I am not aware of any ad- 
ditional information concerning the student-athlete that would result 
in ineligibility under NCAA legislation or constitute a violation of 
NCAA regulations on the part of the student or this institution. 



I have reviewed the student-athlete certification on this form and to 
the best of my knowledge the student's certification is true and 
correct; further, I am not aware of any additional information con- 
cerning the student-athlete that would result in ineligibility under 
NCAA legislation or constitute a violation of NCAA regulations on the 
part of the student or this institution. 



[Note: The institution should retain this completed form in its 
files until one calendar year after the date on which the stu- 
dent-athlete's eligibility for intercollegiate athletics under NCAA 
legislation is exhausted. ] 



The National Collegiate Athletic Association 
Mission, Kansas WBrdlr August 8, 198U 



Signature of Director of Athletics 



Date 



Signature of Head Coach 



Date 



^2^ 
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Appendix IX 



State University of New York 



COLLEGE AT BROCKPORT 



Department of Intercollegiate Athletics 



Student-Athlete' s In surance Aolaii^wJvedgsniSr^ £D£l Cert i fication 



in trying out for, practicing for, competing in, and/ or traveling off 

canipus for competition in intercollegiate, ^ 

^(Sport), I am provided with 

$10,000 in sports accident insurance, subject to a $500 deductible 
amoutn per accident. 

I accept full responsibility for paying medicaj expenses not 
covered by the above mentioned sports accident insurance. In addi- 
tion, as required by Hoard of Athletic Control policy, I certify that 
I have and will maintain throughout my participation medical insur- 
ance to cover sam3, with the 

(Insurance Co.), in policy nunber . 

Date: Signature: 

Revised 10/23/78 



(Name), understand that 
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Appendix X 
Athletic Teari Fund Raising Request 

Name of Teani 

Coach or other Person Responsible 



Nature of Fund Raising (Be Specific): 
Amount Needed to Raise 



Length of Duration of Solicitatioru 



Who will be solicited 



Where will solicitation be conducted 



What fund raising activities will be pursued (Raffles, 
Cookie sale, Candy sales, etc.) 



Purpose of fund raisings 
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Method of Accounting to be used. 



Request Review: Approved 

Disapproved 
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